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I rganiz ati nn Africa Development Aid (ADA) -4
Position/title Emergency Shelter E Non-fnod ltems ( ES/NFl) [fficer {V I U
Reporting to Emergency Shelter E Nrn-frnd ltems ( ES/NFI) Ufficer repurts fo'ES mE

ManaQer

[)uty station Prbrr nf Ereater Pibr; Cminlstrrative Area (GFAA)

Iollabrration Hii E Administratior lvirnaqer; finance; Secior Proqram ManaQers

Duration Six (E) [,4Dnths with possibility foi extensinn dependrng rn funding and perfrrmance

Number nf vacancies [i (one)

Date of the adveri V/eclnesday 2Eth 0ctrbEr 2U22

Startinq date Arplrcat crs will be reviewed rn a ro linq basis

1.0. Drqanizational Iontext:

Estabiished inZD\Z, Alrica Development Aid (ADA) is an expanding Natirnal, Nnn-Eovernmental, Humanitarian and

Devehpment rrganization operating in [Jpper Nile Jonglei llnrty, Eastern E Ieniral Equatnria States and GPAA At A0A

we sulport vuinerable crmmunities to realize their full prtentials Vie focus and emphasize tn building resilience by

cteaiing an environment in which lncal populations can thrive and become self reiiant We work to prevent and cvercome

situaiions thet adversely affect crmmunity well being by reinvigorating the ecnnomy, develtping skills for life and work
providlng humanitarian aid and influencing poliries 0ur belief is that eronomic, socjal and environmental security are

ihe bedrocks of a healthy cummunity;therefore, rur prugramming is aim at emptwering the communities to make the

cond use of the humanitarian and development assistance ADA pruvides

Frr the pasi ten (l[) years ADA has strengthened rural livelihnnds thruugh Food Security E Livelihoods, environmental

awarenESS, Emergency Shelter E Non-Fond ltems (ES/Ntls) WASH Peace building E Women Empowerment through

ttansforming harmful cultrual practices, Ihild protectiun and Education amongst others A[)A is determine tn moblise

the necessary I'ES0urres tr deliver humanitarian and development prrjects in pursuit of a peaceful, self-reliant, and

impruved future Iur past and current drnor pnrtfolio i,,cludes the SSHF l0t\4 [ARITAS Eermany,l0A IAF[0, Ihristian
Aid Tearfund and Ei.l Ihristian Aid ([A) [urdaid amrng other strategic and potential partners ADA is a vibrant anC

dynamic humanitarian E Development national n0n-g0vernmBfltal organization experiencing steady gruwth and building

experience in wnrking with communities in the most remute areas acr0ss the cruntry ADA rffers sound emphyment

conditions with rppnrtunities for personal grlwth and career develcpment

Motivated by the lr4otto: "Secure Healthy People in Safe Environment" Africa Development Aid is committed tn
prrmoting ctmmunity awarEness on water borne diseases particulariy during this flord Cisaster era and beylnd In

additicn ADA is cnmmitted tr promuting sustainable economic and stcial development by working with Incal communities

throughrelief ancdevelnpmentactivities,ADAaimstrhelptheneedyreoardlessnf theirrace politicalaffiliation,creed

0t- gBnEEr ln this regard Africa Development Ard is Inoking for a motivated, experienced and talented South Sudanese

to fill the positicn il "fnergenty Shelter E llon -food ltens (ts/llFl) 1ffher" The ESi NFi 0ffirer will be based in

Pibor Town but with frequent visits tr locatinns where such activities takes placxe

1.2. Summary of Job description:The ES/NFl is required to implernent NFls actoivities in accrrdanre with the ES/NFls

EmErqEnry interventions ofADA and as per the requirement ofthe donors with aim to

incumbent shall carryout needs assessment, registration, verification, distributiun Distribution Mnnitoring tn
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ensure effertive prrgrammE implementation and in arcordance with standard of Africa Development Aid and the Iluster

Standards

2.[.The ohjective of this position is; To coordinate and implement ES/NFl cativities of Africa [)evelopment Aid in

Ereater Pibor Adminsitrative Area (EPAA).

3.[. The general duties of the employee will be as fnllows;

. Tn represent A[]A Management interests in Maiakal-based humanitarian agency activities

. In abide by all grant regulaiions impnsed rn ADA if applicable to an assigned project and agtee to be bound

by ADA's policies and prucedures

a

a

a

a

a

To abide by all regulations stipulated in ADA's Human Resrrrie Pulicy and be its rrstodlan jn

Io carry out all duties assigned by A[)A Management, as st pulaterl n the spec,f,r fE:p0ns

Toaccuratelycompleteandsubmittimesheetverifitationlf a payp:r,rdst',r iel
To carry out any duty (ies) and responsibilities assigned by the direri srr-r, srr

To maintain crnfidentiality on matters rr infrrmation perta ning tr A0A that?-I.l I nrt be

whether within or withrut

Any other duties as may be assigneri b1r ADA Management from t me tl i rne

4.0. Specific job responsibilities

. The Emergency Shelter E Non - Fnod ltems Roving 0lficer will spent (80%) of h s t me in terms of labour eff rrts

ir thE fiEld location

. Validating needs and rESp0nsE alerts from affected communities, RRIs Incal arthorities, SFPs [[HA and

partners, ensuring is in line with the cluster response methodology

Planning and carrying out needs' assessments baseline surrieys inrluding IRNAs that will be shelter and NFI

specific

Designing of an apprupriate approach to shelter and NFI responses following guidance nl the shelter E NFI

cluster strategy

Planning and ronducting NFI distributinns, registration and verification of beneficiaries needs and prESeflrES

in prolect sites

Iroperation and constant communication with Inral authrrities, partners, IiRIs lnral crmmunities, SFPs in the

project locations frrm time tn time

Facilitat ng appropriate community involvement in the deslgn and delivery of essential shelter and NFI servires

through regulai consultations and invnlvement

Running documentatinn and monitoring of interventinns and sharing repnrts with SNFI program marager

lr4aintaining an accurate record and taking proper care uf all field equLpment and material strcks for the project

and A0A field Team

Keeping proper recrrds of field expenditures and reporting and accounting accordingly to the finance

Writing timely intervention reports including needs analysis, distribution prst distributirn and donor pr0gress

repnrts and sharing with ihe NFI Manager

Iranslatrng communicatitn when required at thE fiEld between dunors, beneficiaries, authnrities and ADA team

logether with mnnitnring and evaluation team develup plans and tools frr tracking the progress, outputs and

rutcomes uf shelter/NFls artivities

Lead on shelter/NFls technical assessment field level in crordinatrnn with rther sector within Emergency

Resprnse Team (ERI) /other externals sectut agencies

a

a

a

a

a

a

. Review ol beneficiary targeting rriteria for NFls distributirns and ensuing its crnforming to the shelter E NFI

beneficiary selection criteria

t 5 ocl In2,
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atiendiic riisiEri,est,;cs ti cet riiaies, irrnuricat ng wiih partneis on gicund t"r avc i prcje ct duplica:ici

eni e.ha.:e _:i-l p.rc'lr r 
' :

Devellp and ma:ntain prsitrve r:ratr:nsirps wlth lncal arthrrities, other N3!s and any uther stakeholcers,

reprtseniirg ADA and ensurii-g crci iccper;tirn and partnerships

Ensure purchase requests for rnateria s are with lrgistics in timely manner and well specified tr enable smcrth

running rf aitivitles

Wcrk withrn ADA reccgnizei proied,:res in thE aree rf prucuremsnt t lrgistics finance and quality menagen:ert

Ensure that minimum stanriards of ADA hunanitarian relief are naintained rn acrrrdanre with sphere hand

brok

fnsure adherence to the humanitarian mre Standards and principles during and outside interyention

e.g. inpartiality, neutrality, operatfunal independenrc, integrity, trailsparency, accountability, do no

harm, partbipation and inwlvement of the a{fened comnunities

Inoperation with other sectrrs teams, Project/ Head of Program and responding to any other rali wher need

be and as may be directed by SNFI manager

5.[. Key Iualilications and Iompetencres:

. Minimum university degree frnm a recognized university in Humanitarian studies, NGI Management

Development Studies and nther related fields

. Master or certilicate rn Monitorrng and Evaluatinn is an added advantage

. A minimum of (!2) years wurking in humanitarian emergency coniext

. Ability tn develrp and use tonls relevant tr iluster lvlethrdulrgies and procedures

a

a

I

I

I

I

I

I

I

I

I

I

a

I

I

E.[. Desirable

o

o
o
o

o
o

Ability tn analyse data and be able tr make crrrelatinns with what is in the prrject documents

Fluency in English, bnth written and spnken with crnsiderably rral knowledge nf Arabic language

Knowledge of lloral language and Murle language in specific is prefemed

Knowledge of dnnors' requirement such as South Sudan Humanitarian Fund iluster's prore

Refined trairing and facilitatinn skills especially in cross-cultural environments;

Pruven abilities in managing sucressful cnmmunity-based prnjects;

Eeneral understanding rf pioject management and mnnitoring techniques;

Prnven analytical, prob em-snlving skills and comfortable working under minrmal sup

Energetic and motivated skills in community mobilization, training, and team-building;

Highly organized, efficient, and able tr meet key deadlines;

Highly developed inter-persrnal skills/inter-cultural sensitivrty;

Proficient in typing MS Word Microsoft Excel, Power Point Presentation and email/internet

Must have excellent oral and written communication skills

Experience ln humanitarian pr0grammes particularly project prtposal and report writing

Strong believer in Ihristian values

Knnwledge of Humanitarian Accountability Principles

Experience rf working in humanitarian rBSp0nses with [JN agenries, INGIs/NNG0s or GoveTnment institutiuns

2s ocT am

Willing tn travel and work in remote field locatjuns where project

Be conversant with Sruth Sudan humanitarian clusters'procedures

being implemented
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o Be wiiirrg ir i,vrrk in a iE;r Eriv irlrrer: l;ev"i arij stay overnight at pioiect site

o r: 3i l'g ! :i :-it y a'i l- r r =stv

7.0. Attitudes
. Proactive and takes initiative

' Flexibility

. ileprrting experience, prnbler-r' srlvirl-o and d.plomatir skills

. Respect when dealing with rthers

. ldentify him/herself with the missinn, visirn and values of ADA

. Multi-tasking

8.[. This is a challenging rpportrnity frr a dedicateri and highly motivatEd prnfessional. Please submit your applrcation

tn HR E Admin Department or send through h1,qd_adqqelqpmeil_ESlt-aj].q.rI or bring hardcrpies of your updated

IVwith valid cuntacts ofthree referees, letter of applicatirn and academic credentials in sealed enveiope tu ADA

Iffice in Thongpiny Then Rrad opp Medair Inuntry Iffice

ADA is an equal opportunity employer. However, this position is only for South Sudanese natinnals

Deadline for this advert is l\/nnday,l4th Nrvember 2022 by 4:3!PI/

Female candidates are strongly encouraged to apply!

25 lcl tta


