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Officer and Healfh Officer
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Closing Date: December 117, 2020 m_

founded on the eve of South Sudan independence in 201-1;-"'T%&-SS_RC Is a volunteer-based
humanitarian society and works as auxiliary to the public authorities in the humanitarian field.
Based on the Statutes of the Internationa] Red Cross and Red Crescent Movement, the SSRC was

branches and a growing network of units. There are currently over 230 SSRC staff members
across the country and approximately 14,000 volunteers across the country.

A standard set of preventive, promotion, and referral Integrated Health services will be provided
through SSRC volunteer networks in the communities to address the access and availability of
health services. The Project Coordinator holds primary responsibility for the implementation of
providing all necessary health related Support to the Bentiu branch team both in emergency and
development setting. Under the leadership of Head of Bentiy Branch, he participate and support
the branch in health, Psychosocial support, Disaster Risk reduction and WASH related planning,

implementation, monitoring and evaluation including capacity building of SSRC staff and




volunteers at the branch, He/she ensures networking with county and state level stakeholders in
addressing community health problems. He/she will be based at SSRC Bentiu office he will
report to the Head of branch with support from SSRC Headquarter CBHFA coordinator.

JOB DUTIES AND RESPONSIBILITIES
Program design, planning and implementation

Lead in the operational implementation of the of the Community Based Health in Bentiu branch.
Work in close collaboration with County Health Officer and WASH Coordinator at county and
State level.

Work in close collaboration with Health, Protection and WASH stakeholders to design the
rollout of activities and provide technical support to volunteer team leaders and SSRC branch
staff

Training and Development

Develop and implement quarterly field health related trainings and refresher trainings and co-

ordinate with County Health, PSS, Wash Department in its implementation;

Keep database of relevant training information of health activities at branch-level - P

Tﬁhgandm _ férgng.
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Improve volunteers and staff training/facilitation skill through on sit o

o

Monitoring evaluation, documentation and dissemination

i TR

Support the PMER unit through coordination of the monthly momtormgdafa éollection by
volunteers

Compile quarterly reports and share with SSRC technical person in head quarter

Support and facilitate re gular project related assessment planning and data collection.

Ensure timely all field commodities are requested ahead of time

Ensure financial transactions at field level are done in line with SSRC policies and procedures
Assist in the preparation of project work plans and documents.

Oversee financial advance taking and settlement from the field in coordination with Finance

staff.




Monitor and supervise the implementation of project activities to ensure that they are being

implemented in accordance with the project plan and technical guidelines;

Prepare periodic progress reports and work closely with the branch team, county stakeholders in

ensuring the accuracy of report

Discuss and share lessons learned at local/county leve] meetings.
Human resource Management and development

Manage day to day project staff and volunteers and encourage high motivation levels;

Ensure an environment of mentoring and support to increase capacity and development of SSRC

staff and volunteers.

Identify and preempt any serious human resource issues, includi g

the: reg’ula\r\ oversight of

performance.

Coordination and public relations

Headquarters office; ;

Liaise and build effective working relationships with county and state partn&s including County
Health Directorate and other actors

Assist in identifying and addressing any information gaps between County Health Directorate
and branch team

Participate and represent/advocate for the project and SSRC in relevant County/state level
meetings.

Represent SSRC Health team at the County/state level as requested by Head of Health

Department, ensuring a positive vision of SSRC at all levels of community in Bentiu.

Administration and financial management

* Ensure appropriate usage of office equipment and supplies;

® Oversee the field financial projection and reporting at the Branch level and regular reporting
to the Finance;‘Emergency health Coordinator at SSRC HQ level.

POSITION REQUIREMENTS:

* Professional qualification as health practitioner (medic bachelor’s degree in
public health and Environmenta] Health. )
* Project Management education (Diploma). /::
-
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* 1-3 years minimum experience in field of profession or in implementing health projects
with I/NGOs in emergency setting or fion-emergency setting.

* Minimum 1-3 yearg’ supervisory experience in implementing health projects, preferably
in community health with I'NGO.

® Experience in developing and conducting health-related trainings and community
interventions,

Health, County Health Directorate staff, health providers, health care facilities and/or
community-based networks.

* Previous experience managing, supporting, coordinating and mentoring other staff,

* Excellent verba] and written skills,

* Team player, self-motivated and proactive on own initiative to set and achieve goals,

* Highly motivated, self-starter able to lead a process, engage others and create ownership.,
. Self-suppor’ting in computers (Windows, spreadsheets, word-processing)

Language;

® Fluently spoken and written English.
* Good command of Joca] languages is a strong asset/Nuer.

How to apply:

Alternatively, applications can be hand-delivered to South Sudan Red Cross Branch Office in
Bentiu. -
Please indicate clearly the position you are applying for on the back of your en el;ﬁ}i“' W

You Must arrange your documents in the following sequence.
1. Cover Letter
2. Curriculum Vitae {CV}

S gpe
"

3. Copies of Certificates and National ID ¢

Deadline for submission is on 11™ December 2020. <G

Note: Only shortlisted candidates will be contacted for the interviews and all the photocopies are

not returnable and will remain the property of SSRC.

Female Candidates are encouraged to apply
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JOB ADVERTISEMENT -

m Admin and Finance Offjcer

Reports to:
Open date: ] November 20™, 2020

Closing Date: December 117, 2020

ORGANIZATIONAL CON TEXT

June 2013 and in November 2013 the SSRC was admitted into the International Federation of
Red Cross and Red Crescent Societies. SSRC’s headquarters is based in Juba with a total of (17)
branches and a growing network of units. There are currently over 230 SSRC staff members
across the country and approximately 14,000 volunteers across the country.

the IFRC, which voices our collective vision and determination to move forward in tackling the
major challenges that confront humanity in the present decade. All our staff MUST abide by and
work in accordance with the Red Cross and Red Crescent principles.

Job Overview:’Summarx:




Major Responsibilities:

Logistics

e Participate in the preparation, planning and implementation of Finance activities to
ensure delivery by program staff of goals and services to recipients on time and in
compliance with SSRC and Donor regulations.

and travel.

* Ensure procurement records systems are well managed and maintained.

e Liaise with branch operations and finance to ensyre compliance and payment to vendors
and contract services is done in time,

* Implement RI standards in respect to inventory control, procurement standards and other
operational aspects.

¢ Coordinate with the Bentiy branch as well SSRC HQ team to plan and receive
shipments/deliveries from suppliers as well HQ. Ensure all shipments are received and
detailed checks and records in place for the documentation of all goods.

* Establish effective warehouse management systems and ensure quality control measures
are implemented.

* Keep track of all local contracts including supply, transport and rental contracts — ensure
Bentiu Office has copy on file of all official documents;

¢ Research and maintain a good working knowled ge of local market vendors and prices

* Procure supplies from local vendors in accordance with the SSRC’s procurement policies

* Manage and maintain the SSRC’s vehicles

log books
¢ Collect and maintain all procurement documentation for the SSRC’s records

Administration

* Identify rental properties, including staff accommodation and office space

¢ Oversee the furnishing and maintenance of the SSRC’s properties

* Identify and supervise handymen, maintenance workers, and laborers (if any)

* Manage relationships with property landlords and follow-up on contract renewals as
relevant

* Maintain organized lists of SSRC assets and equipment o

* Advise the branch staff on assets and property that are due for _;gf,j_}l-’a_(ﬁ:ément', ‘return, or
disposal [ SR By o

* Maintain contact lists for staff, visitors, and partners, /-* / \4}, pﬁ“‘\/'zy




Other

Finance

Keep financial records and perform financia] procedures (e.g., receipts, payments
fequests, and petty cash).

Ensure expenses are authorized and processed in accordance with agreed procedures for
SSRC and donor.

Ensure agreed reporting dates are maintained according to SSRC’s policies.

another developing country.,

Basic Red Cross / Red Crescent Training Course to be completed before or within the
first month of employment,

Commitment to the International Red Cross & Red Crescent Movement

Staff supervision experience strongly preferred

Organized, detail oriented, proactive and team player

Excellent communication, negotiation and interpersonal skills,

Excellent analytical and problem-solving skills

Understanding of and commitment to humanitarian principles

Strong computer competency with word processing, spreadsheets, databases, and other [T
skills

Fluency in English-spoken and written

Fluency in Juba Arabic (spoken)

Fluency in speaking one local language preferred 0
Self-supporting in computers (Windows, spreadsheets, word pro fes;
Teamwork.
Integrity & personal conduct. ( %

o Dip
hY

Support security management efforts for the SSRC’s office and gixé;sﬂ;gu’s_ejs' R
Attend and participate in trainings identified/organized by the SCM ™"

Follow any new SSRC procedures and guidelines designated in circulars

Learn SSRC logistics policies and formats




Language;

* Fluency (verbal and written) English and Juba Arabic
* Fluency in speaking one local language / Nuer

How to apply:

Interested applicants should submit their Cover letter, CV with 3 references, Copy of National ID
and Certificates including day time telephone contact to Human Resources Department. Or by
email: vacanc ssdredcross.or please indicate the title of the position you are applying for in

You Must arrange your documents in the following sequence.
1. Cover Letter
2. Curriculum Vitae {CV}
3. Copies of Certificates and National ID

Deadline for submission js on 11" December 2020.

Note: Only shortlisted candidates will be contacted for the interviews and al] the photocopies are
not returnable and will remain the property of SSRC.

Female Candidates are €ncouraged to apply

THIS POSITION IS OPEN FOR SOUTH SUDANESE Na TIONALS ONLY: - ~
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JOB AD VERTISEMENT
Jobtitle: T eath Ot A S\ T
abortto: bt Cooramator 7475 T3
Supervisor o [ Volumteors (5 it
Opendate: | November 20% 0205 e s ]
Closing Date: Yo sk o e

June 2013 and in November 2013 the SSRC was admitted into the International Federation of
Red Cross and Red Crescent Societies. SSRC’s headquarters is based in Juba with a total of (17)
branches and a growing network of units. There are currently over 230 SSRC staff members
across the country and approximately 14,000 volunteers across the country,

Main role of the position

The Health Officer g mainly responsible for effective and efficient health project
implementation, monitoring and reporting accordingly seeking to maximize intervention with




Key duties and responsibilities

Provide project and technical health support in planning, implementation, monitoring and
reporting throughout the project cycle in accordance with SSRC procedures and agreements
as set in the MoU;

Planning and implementation, including budget Mmanagement and timely quality narrative and
financial reporting;

Identify and train community volunteers and integrate in the community and health structure;
Mobilize communities and organize into community action groups to initiate assessments,
identification and action of community led health promotion and disease prevention
activities;

Enable communities to identify health risks and be aware of actions that can promote health
and that can prevent diseases through Boma Health Initiative method

Provide oversight on the implementation of SSRC boma health initiative, First Aid as well
other health components of the project; these include ensuring local leadership engagement
in facilitating formation and operationality of community boma health clubs.

Support the implementation of project core activities (health promotion, First aid) and

In consultation with county health department and local community leaders, facilitate the
development of health promotion plan of actions at both county and community levels and
ensure supervisory support is provided to the established community boma health clubs.

Review and provide feedbacks to community structures, including BHTs, school health clubs

Develop and maintain strong working relationship and coordination line government
departments, relevant international and local NGOs/agencies engaged in health, hygiene
promotion, PSS and nutrition activities in the targeted areas;

Advocate for quality promotive, prevention and résponse activities/ services and integration
of health, pro gramming to promote risk reduction among the targeted communities;

Ensure coordination and synergies with other Health, WASH and Protection sector actor

programs through attendance in relevant technical working groups and MoH meetings and/or




protection, gender and inclusion, community engagement and accountability into
community based health and/or hygiene programming,

Core Competencies .and knowledge

* High level of Integrity

 Strong interpersonal and communication skills, with good understanding of relevant
cross-cultural issues.

e Positive, respectful attitude and collaborative  approach  to diversity
Track record in participation, technical training, facilitation and awareness raising

activities
Demonstrated attention to detail; ability to follow procedures, meet deadlines and work
independently as well as cooperatively with team members

Team player, self-motivated and proactive on own initiative to set and achieve goals
Qualifications;

® Minimum Bachelor’s Degree or Diploma in Health Sciences (e.g. Nursing, Public Health,
Nutrition, Clinical Medicine) Health Systems Management, or Social Sciences BUT with
training in Public Health from a reputable institution;

* Atleast 3 years’ experience in implementing community based health projects.

Language; ’

* Fluency (verbal and written) English and Juba Arabic
* Fluency in speaking one local language / Nuer




How to apply:

Interested applicants should submit their Cover letter, CV with 3 references, Copy of National ID
and Certificates including day time telephone contact to Human Resources Department. Or by
email: vacancy(@) ssdredcross.org please indicate the title of the position you are applying for in
the subject line of your email.

Alternatively, applications can be hand-delivered to South Sudan Red Cross Branch Office in Bentiu.
Please indicate clearly the position you are applying for on the back of your envelop.

You Must arrange your documents in the following sequence,
1. Cover Letter
2. Curriculum Vitae {CV}
3. Copies of Certificates and National ID

Deadline for submission is on 11™ December 2020.

Note: Only shortlisted candidates will be contacted for the interviews and all the photocopies are
not returnable and will remain the property of SSRC.

Female Candidates are éncouraged to apply

THIS POSITION IS OPEN FOR SOUTH SUDANESE NA TIONALS ONLY:




South Sudan . S/he
Red Cross (2P

Job title:
Location: SSRC Bentiu Branch
Reports to: Project Coordinator
Supervisor to: Volunteers
Open date: November 20, 2020
| Closing Date: December 117, 2020

ORGANIZATIONAL CONTEXT

The South Sudan Red Cross (SSRC) is one of the 193 National Societies worldwide and was
founded on the eve of South Sudan independence in 2011. The SSRC is a volunteer-based
humanitarian society and works as auxiliary to the public authorities in the humanitarian
field. Based on the Statutes of the International Red Cross and Red Crescent Movement, the
SSRC was established through an Act of Parliament on 9% March 2012.

SSRC was formally recognized by the International Committee of the Red Cross (ICRC) on
I8 June 2013 and in November 2013 the SSRC was admitted into the International
Federation of Red Cross and Red Crescent Societies. SSRC’s headquarters is based in Juba
with a total of (17) branches and a growing network of units. There are currently over 230
SSRC staff members across the country and approximately 14,000 volunteers across the
country,

The society's work is guided by seven fundamental principles (Humanity, Impartiality,
Neutrality, Independence, Voluntary Service, Unity and Universality) and by Strategy 2030
of the IFRC, which voices our collective vision and determination to move forward in
tackling the major challenges that confront humanity in the present decade. All our staff
MUST abide by and work in accordance with the Red Cross and Red Crescent principles.

SUMMARY JOB PURPOSE

The WatSan officer is responsible for the implementation of all SSRC Water, Sanitation and
Hygiene activities in Unity State. This involves the planning of activities, the monitoring of
implementation, the regular contact to and coordination with all other actors in the WASH
sector in the State, especially the population of Unity state, regular reporting to the Branch
management and technically to WASH department in the HQ in Juba. The officer is expected
to self-responsible work to contribute to the raising of Water and Sanitation standards for the
population of Unity State, reacts to needs that arise from disasters in his field of expertise and
work towards implementation of the SSRC Water- and Sanitation strategy.



JOB DUTIES AND RESPONSIBILITIES

Self-responsible implement projects and activities in the field of Water, Sanitation and
Hygiene

Assess the needs of the local population

Plan, implement and supervise infrastructure interventions: e.g. Rehabilitation or
repair of water sites, creation of new water sites like drillings, water-treatment points
in disasters etc.

Plan, implement and supervise hygiene promotion activities: train teams, create time
plans, communication with communities, supervise sanitation interventions, give
technical advice

Organisation of SSRC WatSan volunteers: constantly motivate, coordinate and
organize the branch WatSan volunteers, self responsible identify training needs and
delegate responsibilities to senior volunteers. Identify needs of local population
together with volunteers in the communities

The position is a field position which requires regular travels to locations within Unity
State or to coordination meetings around South Sudan.

The WASH officer works constantly to improve his own skills in technical aspects of
Water and Sanitation and Hygiene Promotion techniques.

This position requires a high degree of self-responsible planning, reporting and
communication skills

Coordination within SSRC

Participate in Branch meetings

Actively contribute to constantly raise the strength of the SSRC Bentiu Branch
Coordinate activities with all branch officers

Ensure proper coordination with all movement partners active in Unity State: SSRC,
ICRC, IFRC and supporting national Red Cross / Red Crescent societies

Coordination with stakeholders

Reporting J / ﬁf? P (-ﬂf

Represent the SSRC in the WASH cluster forum at state level or any other relevant
forum

Represent the SSRC before the directorate of rural water supply and sanitation of
Unity state and all other government authorities (county commissioners, town
Council, etc.) relevant for a proper implementation of WASH activities.

The WASH officer keeps constant contact and dialogue with the population of Unity
state, self-responsible stays up to date with humanitarian needs in the sector, follows
up interventions, link communities with the local Red C_;Q'és;_voi'unteers . M(

The WASH officer reports regularly to the Branch manﬁgement

The WASH officer reports regularly Technically to thé*ﬁ\.’ASH department in Juba
The WASH officer self-responsible reports all inform kﬁq‘q or events that do not fall
under the regular reporting to the branch management, ¢ W/}SH department

The WASH officer provides all relevant data to enable ot ‘ﬁi‘;§$\R€-0fﬁcers to fulfil
their duties and cooperates with them in assessing information (e.g.-incase of
disasters)

The WASH officer reports all relevant information regardin g the WASH sector to the
government authorities of Warrap State.




* The WASH officer reports to the local coordination bodies, especially the WASH
cluster

Duties applicable to all staff

* Work towards the achievement of the South Sudan Red Cross goals in the South
Sudan region of operation through effective managerial and lateral relations and
teamwork.

* Ensure understanding of roles, responsibilities, lateral relationships and
accountabilities.

* Perform any other work related duties and responsibilities that may be assigned by
the supervisor/ line manager.

* Share and act in accordance with the Red Cross/Red Crescent fundamental principles
and humanitarian values.

POSITION REQUIREMENTS

¢ Diploma in Water Engineering, Public health, Water Supply etc

¢ Further education in related field

® 5 years minimum related work experience.

* Previous work experience with an I'NGO or in the humanitarian
sector

e Previous experience in programming or project management

* Demonstrated experience in managing and supporting staff and
volunteers

* Proven work experience in the field of hygiene promotion, sanitation,
water infrastructure technics, household water treatment and related
fields

* Previous experience in operational oversight, with planning,
reporting, and resource management

® Previous experience with the Red Cross / Red Crescent movement

* Familiar with the water and sanitation sector on Unity State and
South Sudan in general

e Familiar with the locally used water sources and infrastructure (water
yards, hand pumps, protected wells,...)

e Familiar with household water treatment techniques and water
quality testing

e Familiar with hygiene promotion and sanitation
approaches(CLTS,PHAST,PHASTER, CHAST and menstrual
hygiene management) and technical skills for both long term
development and emergency response

o Ability to provide trainings, education and presentations t

authorities

] Experience in conducting Water and Sanitation baseline
surveys

. Team player, very self-motivated and proactive on own
initiative to set and achieve goals

. Extensive skills and demonstrated abilities in building strong







reporting and have to ensure that the activities are done in line with the National, International
and South Sudan Red Cross strategies and standards for Protection.

Job Duties and Responsibilities:

The tasks listed are representative of the nature and level of work assigned and are not
necessarily all- inclusive.,

Program Planning

Work closely with the HQ SGBV/PSS Coordinators and management of the branch when
necessary to ensure project achievement as per the targets.

Monitor SGBV trends, gaps in services and SSRC capacities to better address needs in the
assigned field locations.

Contribute to ongoing programmatic assessments and ensure continuous improvement within
the project.

Program Implementation

Coordination

Contribute to the implementation, monitoring and evaluation of SGBV and Protection,
Gender and Inclusion components.

Facilitate mainstreaming Protection into all priority areas of the National society.

Enhance the capacity of SSRC staff and volunteers through trainings together with the HQ
SGBV Coordinator to  deliver SGBV and Protection, Gender and Inclusion and awareness
raising at community and school level.

Supervision and coaching volunteers to ensure effective, efficient and timely implementation
of project activities.

Develop and maintain accurate records of all activities using standardized: SSRC PMER tools
Support the compilation of reports and assessments with accurate da’t’af YT :

Raise and track procurement requests and plan the delivery and d.ls)aﬁbutldnof iten at like
dignity kits at field level ! '::‘;( 74/'79 M i

Plan and monitor budget for the assi gned field site 4

o pIREL

Participate and contribute to the GBV working group meetings or oth 'G‘Qi‘_;rdiﬁzz_iﬁoﬁ group
related to SGBV in the area of intervention e
Coordinate with National and International INGOs, UN agencies and other stakeholders to
ensure holistic support to survivors, including participation in strengthening referral
pathways.

Advocate and provide adherence for the SGBV guiding principles for working with

SUrvivors. ‘




Duties Applicable to all Staff

* Work and act in accordance with the Red Cross/Red Crescent fundamental principles and
humanitarian values.

* Work towards the achievement of the South Sudan Red Cross goals through effective
teamwork.

* Ensure understanding of roles, responsibilities, lateral relationships and accountabilities.
* Perform any other work duties and responsibilities that may be assigned by the supervisor

Code of Conduct

an obligation to report.

Qualiﬁcations;

* Bachelor’s degree or Diploma in Social Work and Social Administration, Psychology,
Gender, Community Development and Sociology.

Further Education in related field

Atleast 1 - 3 years experiences in protection (SGBV and PSS) or related field.
Supervisory experience

Proven training and facilitation skills

Familiarity with SGBV guiding principles, standards and guidelines for SGBV.

® Programming and coordination as well as guidance on protection from SEA.

Ability to exercise sound judgment, remain flexible and to work and make decisions
independently.

* Strong communication skills.

* Specialized training in reproductive health, social work, psychosocial support, child
protection and/or fields directly related to gender-based violence prevention and
response.

Strong Communication Skills,
Familiarity with tools for M&E related to the SGBV / Protection sector.

* Gender mainstreaming or disability inclusion experience is an asset.

Language: o
* Fluency in written apdsp,okenEnghsh »
e Local lmguage!Nu@%Q@;@wd advantage .

1_*\\




How to apply:

Interested applicants should submit their Cover letter, CV with 3 references, Copy of National ID
and Certificates including day time telephone contact to Human Resources Department. Or by
email: vacancy@ssdredcross. org please indicate the title of the position you are applying for in
the subject line of your email.

Alternatively, applications can be hand-delivered to South Sudan Red Cross Branch Office in Bentiu.
Please indicate clearly the position you are applying for on the back of your envelop.

You Must arrange your documents in the following sequence.
1. Cover Letter
2. Curriculum Vitae {CV}
3. Copies of Certificates and National ID

Deadline for submission ison 11™ December 2020,

Note: Only shortlisted candidates will be contacted for the interviews and all the photocopies are
not returnable and will remain the property of SSRC.

Female Candidates are encouraged to apply

THIS POSITION IS OPEN FOR SOUTH SUDANESE NATIONALS ONLY:
===k WATIONALS ONLY:




South Sudan
Red Cross

Job title: Security Guard —
Location: SSRC Bentiu Branch ; ,60 weg C,
Reports to: Admin and Finance Officer 3 S’y e\
Sector: Support Services o "____—
Open date: November 207, 2020 5| N e

| Closing Date: December 11", 2020 _ \&\ L /& i

\ : A;\"‘ ‘:‘-l—/ué/

ORGANIZATIONAL CONTEXT ek

The South Sudan Red Cross (SSRC) is one of the 193 National Societies worldwide and was
founded on the eve of South Sudan independence in 2011. The SSRC is a volunteer-based
humanitarian society and works as auxiliary to the public authorities in the humanitarian field.
Based on the Statutes of the International Red Cross and Red Crescent Movement, the SSRC was
established through an Act of Parliament on 9" March 2012,

SSRC was formally recognized by the International Committee of the Red Cross (ICRC) on 18
June 2013 and in November 2013 the SSRC was admitted into the International Federation of
Red Cross and Red Crescent Societies. SSRC’s headquarters is based in Juba with a total of (17)
branches and a growing network of units. There are currently over 230 SSRC staff members
across the country and approximately 14,000 volunteers across the country.

The society's work is guided by seven fundamental principles (Humanity, Impartiality,

Neutrality, Independence, Voluntary Service, Unity and Universality) and by Strategy 2030 of
the IFRC, which voices our collective vision and determination to move forward in tackling the

Job Overviewaummarv:

The Security Guard provides and maintains security in SSRC Bentiu Branch.



Major Responsibilities:

Security

* Applies the established security rules at all times

* Remains awake, alert and on duty post during the shift

* Controls entrance, welcomes and checks 1dentity of visitors and records in the visitor log

book

Forbids any person carrying any weapon to enter the ICRC premises

Patrols in the compound every hour or according to the instructions

Ensures that all gates are locked and not blocked. Opens and closes the gates.

Performs regular checks of the premises/compound (including fire extinguishers, windows,

doors, security lights, barriers, sand bags and piping) to prevent incidents and report for any

defect

¢ Checks the cars parked in the compound or in front of it (lights off, windows closed, etc.)
and informs the car drivers if necessary according to the findings

® Cleans the immediate outside area of premises on a regular basis as appropriate

* Ensures that the building/compound is free from potential security hazards (fire, thefts,
floods) by regularly checking doors and windows and patrolling

* Knows emplacement of fire extinguishers, shovels and any other mean to fight fire. Uses fire
extinguishers if necessary.

* Immediately reports any problem/incident or anything suspicious to his/her hierarchical
Supervisor.

* Ensure that the guard post is not left unattended (i.e. does not leave the post until the guard
on the next shift has arrived) and ensures proper handover to the next shift.

M RN
-~

Generator & Water Supply o

e et

/

*  Operates generator and respects rules for their usage /

*  Reports damage and shortage of fuel. "

¢ Checks water supply and ensure there is running water for the p @;Llises. Reports any
damages or issues with the tap. *\ _____ )

Reporting \ \DIREC :

* Reports any incident to supervisor and records any event in the log}}é‘\q i

*  Responsible for keeping the log book in good conditions =

*  Registers ingoing and outgoing persons in the Io g book

*  Helps to dispatch outgoing and incoming parcels, bags or luggage and documents it in
logbook

*  Controls temporary stored goods in the guard post

* Reports to the supervisor if any items are missing or need replacement




Qualifications

® Primary leaving Certificate of its equivalent.

Oral and written English Language

Knowledge of 1ocal Language is added advantage,

1 - 3 years of relevant experience in security provision in the premises,

At least two years of work experience as g security guard particularly NGOs experience
preferred.

Organized, detaj] oriented, proactive and team player,
Excellent communication and provision of feedback.
Excellent analytical and problem-solving skills,
Understanding of and commitment to humanitarian principles.

* Fluency (verbal and written) English and Juba Arabic
* Fluency in speaking one local language / Nuer

How to apply:

Interested applicants should submit thejr Cover letter, CV with 3 references, Copy of National ID
and Certificates inc] uding day time telephone contact to Human Resources Department. Or by
email: vacanc ssdredcross.or please indicate the title of the position you are applying for in

You Must arrange your documents in the following sequence, P
1. Cover Letter L
2. Curriculum Vitae {CV}
3. Copies of Certificates and National ID

Deadline for submission is on 17 December 2020, \\

Note: Only shortlisted candidates will be contacted for the interviews and al] th?jbh‘b‘ttjciopies are
not returnable and will remain the property of SSRC,

Female Candidates are éncouraged to apply

THIS POSITION IS OPEN FOR SOUTH SUDANESE NA TIONALS ONLY:




