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JONGLEI STATE WOMEN ASSOCIATION

LEA D’”Q

EMAIL ADDRESS jongleiwomen@gmail.com

Date: 01/11/2023
Location: JSWA office, Pakwau estate, Bortown, South Sudan : M bj
Position: Finance Officer VA NO. B-STD080-529 (External and Irtgry

€ AbvocacY

Type of Job: Regular

Duration: 3 months with possibility of renewal
Department: Administration and Finance
Effective Date: As soon as possible

Introduction

Jonglei State Women's Association (JSWA) is a non-governmental orgamzatlon reg
act, 2016.1t was formed as a result of human rights violation by men at h
women are discriminated, neglected and violently deprived of their fi
economical areas of social life. The organization was formed malnly to fo
rural community development in various aspects for. self-reilance ‘and 'p

e

behalf of and for the protection of women and child rights in Jonglel state

Since its formation in 2008, JSWA has been involved in combatlng v:o!atlons of women‘s rights and institutional discrimination fuel
by biased customs and traditions. This is done mainly by advocating for and promoting women participation and rights; land
rights, women economic empowerment, media democratization, Emergency response, peace building and conflict mitigation in
Jonglei state. JSWA partnered and implemented programmes on behalf of NP 'SF¥ USAID/VISATAS, NRC EMPOWER CSO, MDM,
SEARCH FOR COMMON GROUND (SFCG), UN WOMEN's WPHF and currently tmplementmg for SFCG and UN Women's
programmes in SOUTH SUDAN.

Our mission is to promote and protect women's values, interests and economic WE!ffbé_iﬂg of South Sudanese women and its
people while maintaining conducive and peaceful environment for all.

The Jonglei State Women's Association is currently seeking to recrUIt a resourceful_. oactiv e and flexible female elite with
previous experience in a similar environment to fill the position of Finance Officer in the department of administration and
finance.

Roles and Responsibilities:
The precise range of duties will vary.over time according to the needs
a. Finance

l.

e following:
stem, including processing

Il Maintain the accounting records of the Mnssnon, and support the safe and c0nfidential storage of all JSWA accounting
records and financial reports

Il Support the preparation of annual financial statements in the format specified by HQ

Iv. Assist with the preparation of the accounts files for the external audit.

V. Support implementation of internal and external audit recommendations

V. Provide routine technical advice on financial issues (as set out in the Financial Procedures Manual)
Vil. Support the Finance Manager in implementing any systems or control improvements
VIIL. Maintain and update the inventory register
IX. Calculate payroll payments and on approval, post payroll payments to SUN systems
X. Assist the Finance Team in the review of documentation provided in support of payment requests, ensuring compliance

with procedures and approval limits as set out in the Finagcial Procedures Manual;

O WOMAN LEFT BEHIND”-JSWA




XI. Other duties as required from time to time and directed by the Finance manager and Deputy Head of Mission as
necessary. )

b. Administration
> Liaise with the System and Operations Manager on the status of service providers’ contracts and maintenance of the
Supplier Performance Management review records

» Manage the fleet maintenance register, ensuring that all vehicles are in good working order and available as needed by
JSWA staff.

»  Ensure that all licenses and statutory requirements are in place for all vehicles.

> Supervise and record the use of all fleet vehicles, and produce monthly reports on usage as well as any breaches of rules
by drivers or other staff generated by the procurement or HR officers.
C. Essential Requirements candidate must be able to demonstrate:

v" Candidate must be typically a female South Sudanese without any alteration whatsoever,
¥ Candidates must have a diploma or degree, preferably in disciplines such as Accountigg“and Business Administration;

necessary, :
v" The candidate must be fluent in English; i
v" The candidate must be proficient in Microsoft Office Suite (Outloo -

How to apply

November 15" 2023

(No épplication_s will be accepted after this deadline) OR (Depending on re:
note that only short listed applicants will be contacted.

ine may be extended). Please

Selection Process:;

v" Depending on the number of applications received, a short-listlng of&gandtdates to be called for a competency-based
interview may be undertaken based on the Essential/Key Requirements above.

v' Itis planned that iaterviews will be held before the end of November 2023,




