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REQUEST FOR QUOTATION (RFQ) 

Date of Issue: 14-May-2026 Fuel-TONJ EAST (LOT25B) 

RFQ: COS/TONJ-E/0526/06 

 
COSEDA kindly requests your quotation for the provision of goods and services as detailed in Annex 1 of 

this RFQ. This Request for Quotation comprises the following documents: 

Section 1: RFQ Instructions and Conditions 

Annex 1: Schedule of Requirements 

Annex 2: Quotation Submission Form 

Annex 3: Technical and Financial Offer 

When preparing your quotation, please be guided by the RFQ Instructions and Data. Please note that 

quotations must be submitted using Annex 2: Quotation Submission Form. 

 

Quotations submitted by hand/mail should be in sealed envelopes and sent to the following address: 

Address: COSEDA Headquarters, Acacia Road, Gudele, Juba, South Sudan 

Procurement Officer, Telephone: +211927944322/+211926433637 Juba, South Sudan 

And Marked: REFERENCE: RFQ - COS/TONJ-E/0526/06 

Quotations submitted by email should be sent to the following email address g.korsuk@coseda.co, 

procurement@coseda.co and copied to cosedassd@gmil.com  

Quotations should reach the above address no later than 21 -May-2026, @ 17:00 hours – Juba time. 

Quotations received after the submission deadline, for whatever reason, will not be considered for evaluation. 

 

Each page of the offer must be dated, signed and stamped with company stamp 

Thank you and we look forward to receiving your quotations.  

Issued by: 

Signature:  

Name: Emmanuel Ramba 

Title: Executive Director 

Date: 14-May-2026 
 

mailto:g.korsuk@coseda.co
mailto:procurement@coseda.co
mailto:cosedassd@gmil.com
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Name and Address of Company: 
 
 

Type: ☐Individual    ☐Partnership    ☐Corporation 
 
Contact Person: 
Telephone No: 
Email Address: 

RFQ: COS/TONJ-E/0526/06 

SECTION 2: RFQ INSTRUCTIONS AND CONDITIONS 

 

Introduction This RFQ is conducted in accordance with the COSEDA Procurement Policies and related Terms of 
Reference. Any Bid submitted will be regarded as an offer by the Bidder and does not constitute or 
imply the acceptance of the Bid by COSEDA. COSEDA is under no obligation to award a contract to any 
Bidder as a result of this RFQ. 

Method of 
Submission 

Quotations must be submitted as follows: 

       ☐Dedicated Email Address     ☐Courier / Hand delivery ☐Other Click or tap here to enter text. 

Supplier 
Code of 
Conduct, 
Fraud, 
Corruption, 

COSEDA Adopts the United Nations Supplier Code of Conduct. The Code of Conduct, which includes 
principles on labor, human rights, environment and ethical conduct may be found at this link. 
Moreover, COSEDA strictly enforces a policy of zero tolerance on proscribed practices, including fraud, 
corruption, collusion, unethical or unprofessional practices, and obstruction of all vendors and requires all 
bidders/vendors to observe the highest standard of ethics during the procurement process and contract 
implementation. COSEDA Anti-Fraud Policy can be found at COSEDA Anti Fraud Policy   

Gifts and 
Hospitality 

Bidders/vendors shall not offer gifts or hospitality of any kind to COSEDA staff members including 
recreational trips to sporting or cultural events, theme parks or offers of holidays, transportation, or 
invitations to extravagant lunches, dinners or similar. In pursuance of this policy, COSEDA:  
 (a) Shall reject a bid if it determines that the selected bidder has engaged in any corrupt or 
 fraudulent practices in competing for the contract in question;  
 (b) Shall declare a vendor ineligible, either indefinitely or for a stated period, to be awarded 
 a contract if at any time it determines that the vendor has engaged in any corrupt or 
 fraudulent practices in competing for, or in executing a COSEDA contract. 

Conflict of 
Interest 

COSEDA requires every prospective Supplier to avoid and prevent conflicts of interest, by disclosing to 
COSEDA if you, or any of your affiliates or personnel, were involved in the preparation of the 
requirements, design, specifications, cost estimates, and other information used in this RFQ. Bidders 
shall strictly avoid conflicts with other assignments or their own interests, and act without 
consideration for future work. Bidders found to have a conflict of interest shall be disqualified. 

 
The eligibility of Bidders that are wholly or partly owned by the Government shall be subject to 
COSEDA’s further evaluation and review   Conditions that may lead to undue advantage against other 
Bidders may result in the eventual rejection of the Bid. 

General 
Conditions of 
Contract 

Any Purchase Order or contract that will be issued as a result of this RFQ shall be subject to the General 
Conditions of Contract 

Applicable Terms and Conditions and other provisions are available at COSEDA/General Terms 
of Contract 

https://www.un.org/Depts/ptd/about-us/un-supplier-code-conduct
https://drive.google.com/file/d/1xphh405UAqB-qzV89mIyRX04Q-SkIJvU/view?usp=sharing
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Duties and 
taxes 

COSEDA, a registered NGO, is exempt from all direct taxes, except charges for public utility services, 
and is exempt from customs restrictions, duties, and charges of a similar nature in respect of articles 
imported or exported for its official use. All quotations shall be submitted net of any direct taxes  

Language of 
quotation 

English 
Including documentation including catalogues, instructions and operating manuals. 

Award criteria 
for award of 
contract 

The contractor that is most economically advantageous, which provides the best balance between quality 
and price and most technically compliant quote as per the specifications and features stipulated in Annex I 
and that meets the evaluation criteria will be offered the contract. 

DELIVERY 
PERIOD 

NOT MORE THAN 2 WEEKS OF ISSUANCE OF PURCHASE ORDER(PO) 

Samples Will be sent upon request and cover page will be sent to winning bidder. 

Documents 
to be 
submitted 

Bidders shall include the following documents in their quotation: 

☐ Annex 2: Quotation Submission Form duly completed and signed 

☐ Annex 3: Technical and Financial Offer duly completed and signed and in accordance 

with the Schedule of Requirements in Annex 1 

☐ Company Profile. ☐ Registration certificate;☐List and value of projects performed for the last 3 

years plus client’s contact details who may be contacted for further information on those contracts; 

☐ List and value of ongoing Projects with COSEDA and other national/multi-national organization with 

contact details of clients and current completion ratio of each ongoing project; 

☐ Completed and signed CVs for the proposed key Personnel; 

☐ Other Click or tap here to enter text. 
Quotation 
validity 
period and 
currency 

Quotations shall remain valid for 90 days from the deadline for the Submission of Quotation. 
Offers shall be submitted in SPP for Companies in South Sudan.  

Price 
variation 

No price variation due to escalation, inflation, fluctuation in exchange rates, or any other market 

factors shall be accepted at any time during the validity of the quotation it has been received. 

Partial 
Quotes 

 Partial offers are not permitted 

Payment 
Terms 

☐100% within 30 days after receipt of goods, works and/or services and submission of payment 

documentation.  

Right not to 
accept any 
quotation 

COSEDA is not bound to accept any quotation, nor award a contract or Purchase Order. COSEDA reserves 
the right to conduct negotiations with the selected Bidder if necessary. 

 

 
 

 

 

 

 

 
 

 

 

 

 
 

 

 

 

 
 

 
 

 

 

 

 
 

 

 

 

 
 

 

 

 

 
 

 

 

 

 
 

 

 

 

 

 

 
 

 

 

 

 
 

 

 

 

 
 

 

 

 

 

 

 

 

 

 
 

 

 

 

 
 

 
 

 

 
 

 

 

 

 

 

 
 

 

 

 

 
 

 

 

 

 
 

 

 

 

 
 

 

 

 

 

 
 

 
 

 

 

 

 

 
 

 

 

 

 
 

 

 

 

 
 

 

 

 

 

 
 

 

 

Policies and 
procedures 

This RFQ is conducted in accordance with COSEDA Procurement Policy 
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EVALUATION CRITERIA 
 
 

 

 

 

 
 

 

 

 

 

 
 

 

 

 

 
 

 

 

 

 

 
 

 
 

 

 
 

 

 

ANNEX 2: QUOTATION SUBMISSION FORM 

Bidders are requested to complete this form, including the Company Profile and Bidder’s Declaration, sign it and return 

it as part of their quotation along with Annex 3: Technical and Financial Offer. No alterations to its format shall be 

permitted and no substitutions shall be accepted. 
 

Name of Bidder: Click or tap here to enter text.. 

RFQ reference:  Click or tap here to enter text. Date:  Click or tap here to enter text. 

 
Company Profile 

 

Item Description Detail 

Legal name of bidder or Lead 
entity for JVs 

 Click or tap here to enter text. 

Legal Address, City, Country Click or tap here to enter text. 

Website Click or tap here to enter text. 

Year of Registration Click or tap here to enter text. 

1.1  Compliance with pricing conditions set in the RFQ 

1.2  
Compliance with requirements relating to technical specifications and features and the 
product’s ability to satisfy functional requirements. 

1.3  
Compliance with the Special and General Conditions specified in this Solicitation 
Documents. 

1.4  Compliance with start-up, delivery or installation deadlines set by the procuring entity. 

1.5  Evaluation attachments 

1.6  
Demonstrated ability to honor important responsibilities and liabilities allocated to 
Supplier in this RFQ (warranties, or insurance coverage, etc.). 

1.7  Proof of after-sales service capacity  
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Bank Information Bank Name: Click or tap here to enter text.  

Bank Address: Click or tap here to enter text. 

IBAN: Click or tap here to enter text. 

SWIFT/BIC: Click or tap here to enter text.  

Account Currency: Click or tap here to enter text. 

Bank Account Number: Click or tap here to enter text. 

Previous relevant experience: 3 contracts 

Name of previous 

contracts 

Client & Reference 

Contact Details 

including e-mail 

Contract 

Value 

Period of activity Types of activities 

undertaken 
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Bidder’s Declaration 

 

☐ Yes ☐ No Requirements and Terms and Conditions: I/We have read and fully understand the RFQ, including the RFQ 
Information and Data, Schedule of Requirements, the General Conditions of Contract, and any Special 
Conditions of Contract. I/we confirm that the Bidder agrees to be bound by them. 

☐ Yes ☐ No I/We confirm that the Bidder has the necessary capacity, capability, and necessary licenses to fully meet or 
exceed the Requirements and will be available to deliver throughout the relevant Contract period. 

☐ Yes ☐ No Ethics: In submitting this Quote I/we warrant that the bidder: has not entered into any improper, illegal, 
collusive or anti-competitive arrangements with any Competitor; has not directly or indirectly approached 
any representative of the Buyer (other than the Point of Contact) to lobby or solicit information in relation 
to the RFQ; has not attempted to influence, or provide any form of personal inducement, reward or benefit 
to any representative of the Buyer. 

☐ Yes ☐ No I/We confirm to undertake not to engage in proscribed practices, , or any other unethical practice, with the 
UN or any other party, and to conduct business in a manner that averts any financial, operational, 
reputational or other undue risk to COSEDA and we have read the United Nations Supplier Code of Conduct 
:https://www.un.org/Depts/ptd/about-us/un-supplier-code-conduct and acknowledge that it 
provides the minimum standards expected of suppliers to COSEDA. 

☐ Yes ☐ No PSEA: I/we in submitting this quote declare that our staff/operations have NEVER been subject to Sexual 
Exploitation and Abuse of vulnerable people in the community where COSEDA operates directly or 
indirectly or any other area within the jurisdiction of UN operations.   

☐ Yes ☐ No Conflict of interest: I/We warrant that the bidder has no actual, potential, or perceived Conflict of Interest 
in submitting this Quote or entering a Contract to deliver the Requirements. Where a Conflict of Interest 
arises during the RFQ process the bidder will report to COSEDA Immediately. 

☐ Yes ☐ No Prohibitions, Sanctions: l/We hereby declare that our firm, its affiliates or subsidiaries or employees, 
including any JV/Consortium members or subcontractors or suppliers for any part of the contract is not 
under procurement prohibition by the United Nations and have not been suspended, debarred, sanctioned 
or otherwise identified as ineligible by any UN Organization or the World Bank Group or any other 
international Organization. 

☐ Yes ☐ No Bankruptcy: l/We have not declared bankruptcy, are not involved in bankruptcy or receivership 
proceedings, and there is no judgment or pending legal action against them that could impair their 
operations in the foreseeable future. 

☐ Yes ☐ No Offer Validity Period: I/We confirm that this Quote, including the price, remains open for acceptance for 
the Offer Validity. 

☐ Yes ☐ No I/We understand and recognize that you are not bound to accept any Quotation you receive, and we 
certify that the goods offered in our Quotation are new and unused. 

☐ Yes ☐ No By signing this declaration, the signatory below represents, warrants and agrees that he/she has been 
authorized by the Organization/s to make this declaration on its/their behalf. 

 

 
Signature:    

Name:  Click or tap here to enter text. 

Title:  Click or tap here to enter text. 

 Date:  Click or tap here to enter text. 

https://www.un.org/Depts/ptd/about-us/un-supplier-code-conduct
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ANNEX 3: Bid Form – Goods and Services 

The Bidder shall fill in this form in accordance with the instructions indicated. No alterations to its format shall be 

permitted and no substitutions shall be accepted. 

Name of Bidder:  Click or tap here to enter text. 

RFQ reference: Click or tap here to enter text. Date:  Click or tap here to enter text. 

Contact Person  Contact: 

 
Supply of Goods:  

Community Social and Economic Development Agency (COSEDA) invites you to present a quotation for supply of the 
following goods and services: 

DELIVERY TO TONJ EAST COUNTY TEAM  

 

S/n Description of Deliverables UOM QTY Unit price Cost Comment 

1 Petrol Fuel Litters 1700       

2 Diesel Fuel Litters 1500    

TOTAL     
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Promoting Sustainable Health, Social and Economic Development for African Communities  

 

 
Compliance with Requirements 

 

 You Responses 

Yes, we will 
comply 

No, we cannot 
comply 

If you cannot comply, pls. 
indicate counter - offer 

Delivery Lead Time ☐ ☐  Click or tap here to enter text. 

Validity of Quotation ☐ ☐  Click or tap here to enter text. 

Other requirements [pls. specify] ☐ ☐  Click or tap here to enter text. 

 
Terms for submitting the offer:  

The quotation in this document shall be presented to COSEDA office, 21 -May-2026, @ 17:00 hours at 

the following address: E-mail: g.korsuk@coseda.co, procurement@coseda.co and copied to 

cosedassd@gmail.com  

 
Alternatively, hand delivered to COSEDA representative Daniel Ghai Bona in Tonj East and Procurement 
Officer in Juba. 
 
Award criteria 
In accordance with COSEDA’s procurement guidelines, the selected tender will be the most economically 
advantageous, which provides the best balance between quality and price.  
 
General Conditions 

Terms of Payment 

• The offered prices must be DDP (Delivery Duty Paid) and must be inclusive of any other costs (packaging, 
transportation, insurance) to the final destination. 

• The total offer price shall be shown in USD 

• Payments shall be made in USD.  

 

Vendors Authorization:  

I, the undersigned, certify that I am duly authorized to sign this quotation and bind the company below in event that 
the quotation is accepted. 

 

Signature: Click or tap here to enter text.  

Name: Click or tap here to enter text. 

Email Address:  Click or tap here to enter text. 

Stamp and Date: Click or tap here to enter text. 
 

  

 

 

 

 

 

mailto:g.korsuk@coseda.co
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