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i Norwegian PeoPle's Aid

RE-Adverlisemenl For Humon Resource Officer-Bosed In Fonaok

Norwegion pecp,c s Ald iNpA S:--- S-oo- s c- --:'-:-:-tr t.:--3cvernmentol Orgonizction involved in

humonilOrion, relief ond |Onq-ier^-i Oe!e CC-:'i'' :::C3'tr- 3- '- SC,rr SudOn.

NPA hos workcd in South sudon since r?86 c-i =-"3-- .'*'> -''.? 3'3grommes:

Civil Society Development, Rurol Developmenl cnc :^-3rgerCt iesccnse.

NpA is currenly rmplementing Emergency Intervention of Generc Fccd Dis'tribution (GFD) ond Blonket

Supplementory Feeding eroglom (BSFp) ond wishes io recruit hignry compelent, prooctive ond self-driven

individuol (South Sudonese), for the position of Humon Resource Otficer bosed in Fongok'

lhe contrcrct for thrs position is Definite with possibility of extension bcsed on funding ond sotisfoctory

ooriormonctt.

1. Stoff Recruitmenl
o ln lioison with the HR teom in Jubo, coordinote oll recruitments for locol stoff including; receiving oll

recruitment requests, ensure Job descriptions ore in ploce, seeking opprovols by ROSS etc. When

recrujtments ore complelecj, ensure oll poper work ore properly filed.
. Concjr.rcts orientotion/induction for newly hirecj stoff in lioison with the hiring deportment ond senior

monogcmcnt <:s clPPllcoblc.
. [,:nsurc oll F>olrc;y cjc>c:umcnts orc issucd fo nr>w sf c;ff oncj the>y orc siqned ond filecJ <rccordingly'

2. Leove Monogement
r [-osrJrc iccvc 6>olicics orc propcrly ox5>lcrirlcrJ 1cl stotf
. Ouidc slot+ in frlling le<-rvc fotms
. f:insurc ihc locrve frcckcr <rnd timoly ond o<:c:urctely upcintod ond shored wifh Jubo when required'

3. Performonce Approisol Monogemenl
. Work wi fh lrrrc monogcrs 1o cnsutc tinrcly

onci trockod c<:cordinglY.
[)ror)olronory/onnuol pcrformonce objectlves ore completed

Purpose of the Posifion:
lhe llumon Resourcc Ofiicer (f lRO) will support 1111 rlii
mointenonce of ilumon resources ooross oll progronls

lhe l-iRO is rcsponsible {or monoging ond mointcrining
p<>licies. f't.rrther, this position will licise ond coorcjinotc
sub officos undcr their rcsponsibility.

Duties ond Responsibilities:

Med-rcol insuronce
. -:-.. -_ _ .'-:--

dcportn'c'.- -t !lsule the good monogemenl ond
of Nf'A ir i c'go< st.rb-region.
oll ospcc's c' ',R n clccordonce with NPA's Globol HR

c csell' .".;'i. -!TOn Resource tecrm in Jubo ond other

ensuring fimely ond quolity reviews.
the emerging issues from the
development Plon ond shore with l-l

. Sr...rpport slotf r>erfctrmOncc o5>5>rcltsol onti monogemcnt process by

. lonsoliclotc or,rlcomes from reviews ond devclop plclns to oddress

ooproisols such os Trcrining, Personol lmprovement Plon or Personol

^ .rubo.

4. TimesheetMonogement
. l-s-.. -^;. rinrclI c:omplction ond sr.rbmissiort of limoshet:ts for oll stclff

o .-)_-: '-::'-'neshccts orc propcrly <rnci trnroly filcd tor ouclit Slurposcs

- Jubc to cnsuro ltme:lV onrolmcntof ncw st.rft irr rncoic:ol insuronce

l --: l.o complornts lo onsurc thcy orc timely <:<idresseci.
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6. HR Motters
o Working with lhe Administrotive Officer oncj l-lR Office' ^-l -'l - l- -odoted stoff doto bose of leove,

inSurOnCe 'crr.ninol ber-rCfilS llgirin.g O-a) d{t'"'C,aOnl.-- :'^
. Build o\4,ore-ess crd erfc.ce cc^^c a'.= a'-'? se:*'-. 3: 3, :-c 3tlidelines lo sofeguord ihe people
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7. Monoging seporqlion Process
. CoOrdinote the exit process for s'ioff ieoving 'r'E 3r;3- !3-":- c, c'eccring the necessory documenis

fwoivers, certificote of service recommenoc' o.s e-3- 33 4- 3'"- 3 ''rol dues ond ensure poyments ore

mode within 30 doys from the dote of depo--'e.
o l,ollow up cnd cnsure tinrely opprcvois oi s:ci' s tr-tr :--:'employee relcrlions issues oi the

Minisiry of lokrour.

Desired Quolific otions/Skills/ Experienc e:
. Diplomo in llumon Resource Montlgomcnt or tlny rt:l<:lcc 'a :
. Minimu m of 2 Yectrs of progrcssrve l1R elxp>cri<:ncc includino c: tl:- :'e yeor wilh on Inlernationol

orgonizoliort in South Sudon.
. Strong workirrg; knowl<;dgc of SoL.tlh Su<icrn lcrbotlr lows
. f xpcriencc-. in licising) wilh othor orgonizotrons on<l othcr gove lnsiitutions
o Ability 1o work in <r chollenginl; envirc>nmeni
o Abilily 1o irrdcpendently opply F1R knowlecige, provide guidonce ond counsel to o diverse teom
. f 

,lexible, crccrtive crnd prepored to work effectively to meei deodiines in o demonding work environment

NpA is qn Equol Opportunity employer. ln moking employment decisions if does not discriminqle on the bosis

of gender, ethnicity. religion or polilicol offiliolion.
Qucrlified femole ccrndidctes ore highly encolrroged to opply.

Aooli<:otion oncj (lV/rcsumc with o<:tive contocts ond three professionol referees ond copies of ocodemic
tronscripts shoulcj oc submittcd 1o: rcgr1;ilmcnl:fSS:inpolsJ AG
llord c9p>y oppli<:ction gncj (lV/Rcsumc con clso itc <j<;livcred tc> the I ongok Office <>r N['A South Sudon

Heocj Officc, Morlyrs Strect (opposifo UNI(ll t) Jukrcr O{ficc <rnd Nl)A f'ongok Office.
This is o re-<rcJv<;rtiscmont ond thos<; who opp>li<;d k>clorc shor.rlcj kindly no1 rccrpply.

Applicotions submitted ofter l2:00 noon on Wednesdoy I't September 2021, will not be considered.

NB:Surk>mitt<;d c:oples of cccrclcmi<: trons<:rip>ts will NOT be rclurned to the oppliccnt.
Onlv Shortlistod <:onciicicrtes will bc conloc:i<;d.

O"y7reu,+ Hgnc te6fft*,0'Jw

RX%Gffi6P


