Format for Curriculum Vitae (CV)

1.
Position applied for:  

2.
Bio-Data

Name:  __________________________________________________

Telephone: _______________________________________________________________
E-mail: __________________________________________________________________
Nationality:  _____________________________

3. Education [Indicate college/university and other specialized education, giving names of institutions, degrees obtained, and dates of obtainment- It should be done in chronological order with the most recent listed first and in a descending order. Attach photocopies of certificates]: 
4.
Membership of Professional Associations (if any):  

5.
Other Training [Indicate relevant training and skills acquired since degrees listed under paragraph 4 above - Education were obtained]:  

6.
Countries of Work Experience: [List countries where applicant has worked in the last ten years]:
7.
Languages [For each language indicate proficiency: good, fair, or poor in speaking, reading, and writing]:
	#
	Languages
	Proficiency (indicate either, Good; Fair; or Poor)

	
	
	Speaking
	Reading
	Writing

	1.
	
	
	
	

	2.
	
	
	
	

	3.
	
	
	
	

	Etc   
	
	
	
	


8.
Employment Record [Starting with present position, list in reverse order every employment held since graduation (see format below. Add additional rows if necessary): 
	POSITION/ TITLE
	EMPLOYER’S NAME AND ADDRESS

POINT OF CONTACT; E-mail; &TELEPHONE #
	Dates of Employment (D/M/Y)

	
	
	From
	To

	
	
	
	

	
	
	
	

	
	
	
	


9. 
Works Undertaken that Best Illustrates Capability to Handle the Tasks in the TOR 
(see the format of presentation below. Add additional rows if necessary):
	1. Name of assignment or project:  


Year:  

Location:  

Client:  


Main project features:  

Positions held:  


Activities performed:  

2. Name of assignment or project:  


Year:  

Location:  

Client:  


Main project features:  

Positions held:  


Activities performed:  




10. References: [Provide three references. For each indicate the following:

	N/N 
	Name
	Position
	Company
	Contact – Email & Phone Numbers

	1.
	
	
	
	

	2
	
	
	
	

	3
	
	
	
	


11.
Certification:

I, the undersigned, certify to the best of my knowledge and belief, that, this CV correctly describes myself, my qualifications, and my experience.  I understand that any wilful misstatement described herein may lead to my disqualification or dismissal, if engaged.

 Date:  

[Signature of applicant]
Day/Month/Year
