Procurement Consultant(s) - South Sudan USAID
Youth Empowerment Activity

Position Location: South Sudan
Project Name: USAID Youth Empowerment Activity

Anticipated Start Date: June

EDUCATION DEVELOPMENT CENTER (EDC) : 7
Education Development Center (EDC) is a global nonprofit organization that advances
lasting solutions to improve education, promote health, and expand economic
opportunity, with a focus on vulnerable and under-served populations. Since 1958, we
have been a leader in designing, implementing, and evaluating powerful and innovative
programs in more than 80 countries around the world.

EDC promotes equity and access to high quality education and health services and
products that contribute to thriving communities where people from diverse
backgrounds learn, live, and work together. We support an inclusive workplace culture
that embraces many perspectives and broadens our understanding of the communities
we serve, enhancing and enriching our work.

EDC is committed to equity, diversity, and inclusion in the workplace.

We are looking for candidates who share EDC’s commitment and understand the
importance of cultural responsiveness in today’s context.

Project Description

The USAID Youth Empowerment Activity supports South Sudanese youth and
communities to develop, promote and strengthen the skills and assets of youth, and to
create an enabling environment for the youth to be productive and positively contribute
to their communities. The purpose of this activity is to support and empower out-of-
school youth ages 15-29 with focus on developing the basic education and foundational
skills of youth, strengthening employment skills for improved livelihoods, and supporting
the creation of an enabling environment for improved youth productivity, with following
intended results:

e Improved youth access to functional literacy, numeracy, soft and life skills

e Increase youth entrepreneurial, employment, and vocational opportunities.

e Increase behavior changes among youth to make positive adolescent reproductive

health choices.
e Improve social cohesion among youth and their communities.

The activity will help leverage youth for the youth’s benefit, build a sense of belonging
and solidarity, and help to promote peace. The Activity is implemented through a
consortium led by EDC and comprised of seven national and international NGOs. It
supports service through community-based youth-led and youth-serving organizations.




Consultancy Description

The procurement consultant will work with the Director of Finance and Operations as well
as with EDC’s US offices in planning, executing, monitoring, and closing procurement
contracts, ensuring that they meet the objectives and expectations of both parties. The
consultant will work with the procurement team who are the main point of contact for all
contract-related activities and issues. The procurement consultant also oversees the
execution and delivery of the project materials, while the procurement manager manages
the sourcing and selection of suppliers while the finance manager manages the financial
aspects of the contract.

The consultant ensures that the contract meets requirements, is legally sound and
enforceable, financially viable and profitable, as well as protecting the rights and interests
of both parties. The procurement consultant will manage project procurement and ensure
compliance with USAID regulations and EDC policy and procedures in support of project
activities at the Youth Empowerment Activity headquarters and 5 zonal offices. Duties
will include the supervision of the day-to-day procurement functions with particular focus
on complex, high-value, and critical programmatic procurements such as printing
materials. S/he will maintain a procurement process that is transparent, responsive, and
efficient in delivering goods and services on time and within budget. The procurement
consultant will support the procurement and logistics team and report to the Operations
Director. This is a full-time position based in Juba, South Sudan

The consultants will work closely with the Chief of Party with the support of the Director
of Finance and Operations to oversee all programmatic aspects, ensuring that the
procurement objectives and strategy are met on time and within budget.

Terms of Reference (ToT) for procurement consultant

e Conduct scoping and implementation of country procurement system assessment
using the Youth Empowerment Acitivty strategic action plan.

e Conduct scoping of the procurement capacity building workshops to Country
procurement team

e Procure training curricula and supporting materials (including training or teaching
material), operations and programming equipment’s and IT based equipment.

e Develop monitoring and evaluation tools to assess procurement and logistics staff
competency, identify competency gaps among staff, and support the
development of the team’s capacity building plan.

e Conduct procurement and logistics workshops and submit a workshop report with
workshop materials.

e Support project transaction procurement planning and implementation, including

¥a supporting strategic procurement planning, bidding documents, coordinating
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preparation of technical specifications and contract terms, and supporting bidding
process as required.

e Assist in data collection and analysis aspects of the country procurement system
assessment.

Objectives and scope of work

e Provide support to the activity on country procurement system assessment,
capacity building initiatives to strengthen procurement practice knowledge as well
as transaction based technical assistance on procurement planning, bid
preparation and evaluation.

e EDC wish to recruit a procurement consultant herein referred to as the
“Consultant”, for the USAID Youth Empowerment Activity and with experience to:

() manage and carry out the procurement activities required for the
implementation of Project in accordance with the Project’s procurement
strategy, the EDC global Procurement Rules & procedures.

(ii) Improve and build the procurement capacity of the Procurement Units. This will
ensure adequate capacity development and transfer to the organizations.
Additionally, the consultant will support and guide the end-users to prepare good
quality Terms of Reference and technical specifications.

e The consultant will be required to be familiar with the EDC Procurement Rules &
Procedures and the Country’s procurement laws, procedures, regulations, policies.

e The consultant will be accountable for ensuring that all relevant procurement
under the organizations is conducted in accordance with EDC global procurement
rules and procedures and that of the organization where the case may be.

e The Procurement consultant will provide training and guidance to transfer
knowledge and skills on procurement procedures to procurement staff. The
consultant will take overall charge of the organizations procurement management
and conduct the tasks identified below by applying technical practices and
methods and collecting and making use of available and necessary data in carrying
out the assignment. The consultant shall report to the Chief of Party and Director
of Finance and Operations and perform his/her duty in collaboration with the
organizations Procurement and/or Finance Managers. S/He will discuss issues that
would affect efficient procurement management with the Project team and agree

“~~on the ways to resolve them.
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Deliverables.

The consultant will be expected to produce the following deliverables, among others:

Preparation of policies & procedures manual for Material receipts, inspection,
quality control, Inventory management, issues, minimum economic order
quantity, minimum stock level etc.

Focus on just in time management for stock receipts and issues.

Ensure all materials are insured, kept in a secure location, issued only on approval
by appropriate authority and insured against risks like fire.

Procurement systems of EDC

Procurement Plans Procurement notices and reports

Various solicitation documents

Clarifications/amendments to various procurement and solicitation documents
Bid/Proposal evaluations

Draft and final contracts

Short-listing, evaluation reports, records of public bid/proposal openings
Procurement Monitoring Reports

Budgets and Selection criteria

The Consultant, shall undertake the following:

Review all available procurement documents to facilitate the establishment of
procurement procedures for the management and implementation of all
procurement related to the USAID Youth Empowerment Activity

Establish and/or strengthen the procurement management system for the EDC
project implementation teams based on EDC Rules & Procedures.

Setup a procurement management tracking system for the organizations’
procurement units and project implementation teams that would monitor the
implementation of procurement activities.

Using the EDC global Standard procurement documents, prepare Bidding
Documents and Request for Proposals (RFP), Request for Quotations, Letters of
Invitations, clarifications/amendments to procurement documentation, minutes
of the Evaluation Committees and negotiation meetings, Evaluation Reports,
contract award decisions, etc. These should include standardized forms to be used
for International and Local Shopping methods to conform to the EDC Procurement
Rules & Procedures.




e In consultation with the Director of Finance and Operations, prepare and update
the project’ s Annual Procurement Plan and Budget detailing contract packages
(including estimated cost) for goods, consultancy services and non-consulting
services, the procurement/selection methods and processing times until
completion of each procurement activity.

e Monitor procurement implementation of and update the Procurement Plan on at
least a biweekly basis and whenever it becomes necessary to do so.

e Prepare the General Procurement Notice (GPN), Specific Procurement Notices
(SPNs), Invitation for Bids (IFBs), Request for Expressions of Interest (REls) and
other solicitation documents whenever required as well as participate to speed up
of bulky procurement.

e Establish a register of qualified suppliers and consultants and periodically update
this register to facilitate advertisements, solicitations and drawing up of shortlists
when required.

e In consultation with the relevant technical staffs of the organizations, coordinate
the preparation of (Terms of Reference), technical specifications using standard
documentation agreed with EDC’s US offices, and also participate in evaluation of
bids, expressions of interest for preparation of shortlists, pre-qualification of
suppliers, etc., where necessary. The Consultant shall review Terms of Reference
and specifications for completeness, consistency, and fairness, and if necessary,
suggest amendments.

e Initiate the procurement processes, including those for International and National
Competitive Bidding procedures, ensuring compliance with agreed procurement
methods' threshold, prior review requirements specific to the project and agreed
aggregate threshold amounts for less competitive procurement methods.

e Ensure timely receipt of the goods or materials and consultant's status reports,
confirming acceptability of the goods delivered, and also acceptability of
consultants reports as reviewed, and recommending payments to the service
providers as they become due.

e Liaise with all relevant teams within the organizations with a view to prepare
monthly, semiannual, and annual procurement reports (or other periods as may
be required) as inputs into the organizations’ stakeholder reports to be submitted
to donor partners, member countries, other relevant stakeholders. Regular
monitoring of procurement across the Project and problem-solving as needed

~____ including regular updates on problems experienced and on changing needs for
P’ (RY Oy specific types of advice. ¥
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e Establish and maintain a central procurement filing system (both electronically and
manually), and ensure all related documents are included in the respective files,
to ensure ease of retrieval of information and the ease of following the trail of
procurement by independent external auditors or authorized agents.

e Provide training and capacity building needs of procurement staff of the
organisations and other identified stakeholders to ensure long-term sustainability
of the procurement procedures, with a view of strengthening staff capacities and
skills, filling skills gap and also support institutional strengthening.

e Develop and implement a robust procurement monitoring system and follow up
mechanisms to ensure that procurement activities are carried out as planned;
identify any deviations and take appropriate actions and submit regular periodic
procurement reports to the Chief of Party and Director Finance and Operations

Period of the Assignment

The duration of the assignment is for an initial period of 6 months beginning June 2022
(subject to negotiations with the successful candidate). Subject to the consultants'
satisfactory performance regarding the assignment, the contract may be extended for at
most another 6-month period (based on the unit rates included in the original signed
contract).

Duty Station

The consultant will be based in the EDC office in Juba located at AFEX River camp
Compound.

Qualifications

Education

A master’s degree in Procurement, Law, Engineering, Business Administration, Economics,
or other relevant fields, with minimum of 8 years of experience in procurement practices
and procedures, 5 of which must have been served as a Procurement Specialist or
Procurement Manager or Procurement Consultant.

Minimum of 4 years of experience in handling, projects, or overseeing international
procurement for USAID funded or administered projects; the minimum country
experience on international or local procurement.

Membership in a recognized procurement-related institution would be an added

—~advantage.




Experience and Competencies
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Experience with procurement for international development organizations would
be an added advantage.

Good knowledge of the humanitarian and technical aspects of procurement.
Worked as a procurement consultant in a USAID donor financed project, capacity
building in procurement, etc.

Experience in delivering projects at international level.

Demonstrated high experience in contract management at managerial level.
Strong organizational skills and ability to work in a team-oriented, dynamic, and
diverse environment.

Proven track record in working effectively within multidisciplinary teams,
recognizes the value of sharing ideas, knowledge and information with others and
takes personal responsibility for doing so.

Ability to handle multiple tasks simultaneously, set priorities, and work
independently, or under minimum supervision.

Demonstrated competence by the level of timeliness and accuracy the individual
displays in carrying out his/her role, personal energy and enthusiasm and
willingness to exceed expectations in his/her role.

Ability to plan and organize effectively and build alternative actions into plans,
deploying resources effectively and reviewing priorities.

Demonstrated ability to make sound judgments on capacity issues that will require
management referral and guidance.

Demonstrated ability to adapt to challenges and changes in the workplace.




Language:

Fluency in spoken English and ability to write reports and documents in English is required.
Application Instructions:

Job closing date: June 5, 2023
To apply, applicants are encouraged to \visit the Careers Page at:
https://go.edc.org/SouthSudanJobs

Only in case of technical difficulties, applicants may send their resumes to: USAID
YEARecruitment@edc.org, listing “Job Title- procurement Consultant Youth
Empowerment Activity -South Sudan” in the Subject Line.

Applications will be progressively reviewed as they are received.

Due to the volume of applications submitted, only finalists will be notified. No phone calls
will be entertained.

EDC is committed to enhancing the diversity of its workforce and ensuring an equitable
and highly inclusive work environment. EDC is a smoke-free workplace, and offers a
supportive work environment, competitive salary, and excellent benefits. Women,
minorities, and individuals with disabilities are encouraged to apply.




