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Position needed:

|
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Logistic Officer
Location: DUK POKTAP, Jonglei State, South Sudan

MISSION

Responsible planning,

area (DUK County). Pr

DUK county. Responsi
| (drivers and guards).

viding all logistical support needed for the ongoing programme ac
e of the human resource management for the logistics team in th

&

plementation and follow up of all logistics activities related in thi [
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I
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oroject
ities in
roject

GEOGRAPHICAL SsCoP

OF INTERVENTION

| Based in DUK POKTAPI County (Jonglei State - South Sudan) with regular visits to projdct locations
| across the county. i

ORGANIZATION CHART

Direct supervisor: Field{Coordinator

Functional supervisor: logistics Coordinator

Supervise: Drivers and Guards

FUNCTIONS

Logistics activities and Planning

- Support the Project nfanager in the project implementation plan in term of logistics actiities.

- Plan with the logistic§ team and other department team all project (movement, procutement and

goods transportation).

- Supervise the base activity (communication, internet, assets management and fleet follow up).

- Participate in the wedekly team management in order to ensure smooth collaboratioh of all the
| department and updaté all logistical related activities.

Security

- Participate and cont:ri'tute to the preparation of the security guidelines (SOPs).

- Follow up the implemgntation of MdM security guidelines (SOPs) and guarantee high level of safety

for the project staff and report any security issues to the Logistic Coordinator.

- Coordinate with the Lbgistic Coordinator to ensure all security measure are in place congerning the

project communication
Supply chain managem
- Ensure the procurem
- Organize the weekl
departments for needs
- Prepare and follow u

- Ensure all the stock d
- Plan all organize all shi
(Wayhill, packing list).

- Ensure the upload of gl the procurement dossier to the MdM share point.
Vehicles and Generators

movement and site protection.
nt

t policy are implemented according to MdM protocol and guidelin
and monthly order for the project needs and coordinates with
orecasting and MR follow up.

of all project orders to be send to Bor or Juba for procurement.
uments are updated up to date and share the monthly consumpt
ment to the field (last mile delivery), prepare all the transportation

8]

| - Work closely with the
h= Supervise the projec
| mechanical problems.

Construction and Rehah

- Make sure there is alwlays a sufficient fuel stock for t

head of departments for vehicles needs planning.
L fleet maintenance plan and report to the logistics coordinatior
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:

documents

head of

report,

for any

ikes.




*Assist County Health Technician in identifying the training needs of MDM or partner|medical and
paramedical teams, cdnduct or organize for trainings, follow up and evaluations.

eAttend and/or Represent MdM in technical monthly meeting with the implementing pattner and the
supported Health Facility to guarantee continuous follow up and support.

*Promote the Health dnd security of the health team by ensuring the application of security guidelines,
health and safety in tHe Workplace.

*Work with the stafflin the supported health facilities to ensure quality of care prolided to the
beneficiaries.

Reporting

*Assist County Health Technician to receive data of implemented services from suppbrted health

facilities on weekly/
*Support Health man
*Ensure monthly rep
timely manner.

| *Provide a weekly/mpnthly report to the health Manager, detailing activities done,

trainings conducted, a
*Report Health Facility

*Report any security related issues to line manager and/or Field Coordination.

m£thly basis; review and follow-up.

erin follow up the medical data and Health project indicators.
s from the supported health facilities are received by the M/E dép

5L
sessments undertaken etc.

visits to County Health Technician.

artment in

Ipervision,

Logistics

*Facilitate with the Qounty Health Technician to manage the correct and timely oriering of all
necessary medicines, §upplies and equipment for the assigned health activities, ensuring minimum
stocks are maintained;nd items are distributed correctly

*Work closely with the Pharmacy officer and the County Health Technician to monijtor rational
prescription of drugs, monthly consumption correlated to morbidity data, to ensure that Pharmacy
management is done according to international standards.

Communication & Coardination

*Represent the organigation at relevant meetings involving local authorities, implementjng partners
and other NGOs when galled upon to do so.

eDevelop and maintaiT appropriate, regular, transparent and supportive communicatioh structures
with the health team, n-county health managers and advisors and other relevant stakeholders (e.g.

beneficiaries, CHD/Mo
*Coordinate with MHP
programs.

Other tasks

*Participation in Health program assessments/service mapping, where and when necess

*Keep health Manager

supported health facilities

*Supporting operation
eTranslate verbally and
eParticipate in internal
*Any other related org

1

1 officials, UN agencies and other NGOs).

informed on any issues related to Logistic needs for the medical

| organization of Health facility trips and MdM programs/activities

i
r

5S team in the office and health facilities in order to ensure integrati?n of both

ms in the

by written when necessary.
meetings.
ihizational tasks as assigned by supervisor/line manager.
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- Inspect regulatory t
rehabilitation or cons
- Ensure all constru
rehabilitation and sha
- Follow closely with t
line with the contract
Equipment and ICT

- Ensure all MdM staff
in a good condition.
- Work closely with t
maintenance follow up.
- Update all the projed
backup done on time.
- Inform immediately
management or lose o
Emergencies
- Participate in any ne
direct lead for the logi
Report
- Ensure sending incide
- Share the weekly MR
Logistic Coordinator.

tion and rehabilitation process are followed during any corst
ed with the logistics coordinator for technical validation.
he contractors the implementation of the rehabilitation and construc

ne logistics assistant to record all MdM equipment list and en
s computers software, such as (Anti-virus, office package) and en

{the project manager and Logistics coordinator in case of any dar

nts report for any security breach or loss of any MdM equipment.
follow up and the monthly logistics report to the Field Coordinato

condition of the health facility that MdM is usin
ction when needed.

B or supporting dn

ghed.

re well equipped with the necessary equipment (computer, phone

Sur

MdM equipment.

emergency intervention or exploratory mission in the
ics related activity and needs definition.

d suggest a
ruction or

tion are in

etc) and are

bure a good

project ?rﬂ
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nage, bad

and take
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REQUIRED QUALIFICATIONS

Academic background:
Desirable: Operation lo

REQUIREMENTS

University degree, diploma or a certificate in logistics
gistics and supply chain management

o

—

-Previous work in emer
Ls_.uch as UN agencies, SS

Language requirement!

Computer requirements: Office pack user level. Good command of Excel is mandatory.

: High level of spoken and written English. Dinka is desirable.

]

EXPERIENCE

-The successful candid
chain management in a

e must have at least two years professional experience in logistics
international NGO.
€ncy responses in similar contexts and experience with humanita
HF, DFID, USAID, and ECHO will be considered an asset.

COMPETENCE PROFILE

d

nd s_.u;ply”

an donors

Ability to classify an
High level of auton

Proven capacity for

Organizational skills|

manage priorities; meet deadlines
Y
and rigor
personnel leadership and management

Understanding and

d
Strong commitmentE’:o the organization and its values

Strong ability to wotk well within a team and excellent leadership skills
Ability to work in a ¢

herence to humanitarian principle

hallenging and rapidly changing environment

AVAILABILITY

|

As soon as possible.




AVAILABILITY

| Incorporatio
| Availability f

date: immediately.
'3 months (extension possible).

HOW TO APPLY

All qualified c
before 15 M

Please note:

ndidates are invited to send their application consisting of CV and m?tivation letter

ch to hr.ss@medicosdelmundo.org.
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