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Join Aid Management International (JAM) gbw rebranded ForAfrika is Humanitarian and Relicf
Organization operating in various par”téfol(:f\frican countrics. Our Projeets includes feeding and
agricultural programs, an orphanage and training centers in Rwanda, drilling of water wells in
Lastern Cape, as well as Numerous community Development Programs in Sub-Saharan Africa.

In South Sudan JAM International is actively implementing Food for Liducation, Food for Assets,
General Food Distribution, Food Security and Livelihood interventions and Livestock vaccination
and we operate Projects in Twic East, Bentiu, Bor, Pibor, Boma, Awecil, Wunrok and Kuajok.

Job: Title: Grants and Partnership Specialist
Reports to: Director of Finance and Grants
Location: Juba.

Deadline: Friday 11" November 2022

PURPOSE OF POSITION:

To ensure the overall grant and partnership management of the ForAfrika South Sudan. S/he will
oversee grant contracts and budgets for the grantees, pre-award assessments, capacity building,
grant audits, subsequent amendments/re-appropriation of budget, and follow-ups with grantees
and all consortium partners. S/he will work with the consortium finance team and review the
capacities of consortium partners, identify gaps and build capacities.

KEY RESPONSIBILITIES:

Grants Management Responsibilitics Include But Are Not Limited To

» Develop the grants management program with the input and oversight of the Dircctor of
Finance and Grants. '

* Prepare competitive solicitations (requests for proposals)-Expression of Interest (LOI)

¢ Manage and overscee the [ull award cycle for grants, including conducting market
rescarch, ensuring technical requirements are accurately capturcd in the solicitations,
responding to questions, organizing, and leading technical evaluation committee and cost
rcasonablencss reviews, preparing approval documents, assisting technical lcads with
implementation management

* Leading the review of technical and financial proposals from local NGOs/CBOs,
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» Coordinate with the technical team to ensure high-quality and high-impact technical
approaches are used by the grantees, and that deliverables stay on track

» Decvelop a databasc of all grantees and partnerships

e Monitor implementation and progress of grantees, together with technical teams, via
frequent collaborating, learning, and adapting (CLA) feedback loops and a remote help
desk

» Dnsurcs timely financial disbursements and compliance with financial management
policies

+ Maintains robust financial management filing system, including accurate tracking of
finances and ensuring an audit trail for all necessary grantee documentation.

 Contribute to regular results reporting for grantees’ activities, including providing
required information for annual and quarterly reports, as well as other work planning and
monitoring, and evaluation reports.

+ Performs other grantee or related tasks from time to time as assigned by Supervisor.

Partnership Management Responsibilities Include But Are Not Limited To

 lngage different stakcholders including national and municipal governments,
international donor/development partners, project partners, civil society organizations,
and populations (including vulnerable populations) to identify and prioritize gaps within
the programming priority and service delivery or cnabling environments that can be
addressed through a grants program

¢ Identifics and collaborates with stakcholders including local government authorities at
different levels on issues related 1o sub-grantees.

» Lead capacity-building activities: identify needs and develop individual institutional
development plans for grantees

» Oversee activities with local partners related to strengthening the enabling environment

component
» Contribute to and provide inputs for the annual work plan, required project reports,
bascline data, tools, and indicators for collcetion/sharing, of lessons learned. &

 Liaise regularly with the Director of Finance and Grants and other scnior technical staff _
to ensure coordination and synergies across all project components. %’
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Required Qualifications:

* Qualified accountant or master’s degree in finance or 10 years of experience in a related
discipline AN
* Atleast 5 to 7 years of experience in managing grants and partnerships. Ve
* Good technical accounting skills — Experience in managing partner organizations in ﬁnanmal
planning, bookkeeping practice and principle, knowledge of internal controls, general ledger,
cash management and reconciliations, payroll processing, and, taxation. Iixpcricncc in financial
reporling,, measurement, and dnalysis s
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* I'inancial and Information Technology Systems — Advanced knowledge of Microsoft Office,
Excel particularly. Usc ol accounting software, SUN Accounts system preferred.

Disclaimer Clausc:
This job description is not an exhaustive list of the skill, efforts, dutics, and responsibilitics
associated with the position.

How to apply: Qualified interested Applicants are required to send applications online to :
jamss.recruitment@jamint.com or submit in hard copy application letter, Updated CV,
Copies of Academic Credentials and Copy of Nationality Identification Card in a scaled
envelope and Address your Application to : Director of Finance and Grants, JAM
International, Juba Head Office by Friday 11" November 2022 at 4:00PM.

Only Qualified and Shortlisted Candidates will be contacted for interviews.
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