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Joint Aid Management (JAM) is a Humanitarian Relief Organisation, operating in various African countries. Qur
projects include feeding and agricultural programs, an orphanage and training centre in Rwanda, drilling of
water wells in the Eastern Cape, as well as numerous community development programs in Sub-Saharan
Africa.

In South Sudan, JAM is actively implementing Food for Education, Food for Asset, General Food Distribution,
Food Security and Livelihood interventions and livestock vaccination and intervention in Twic East, Bor,
Pibor, Unity ,and Boma Counties of Jonglei State as well as Twic Counties of Warrap State and Aweil County
of NBG State.

JAM is seeking a qualified South Sudanese national to fill in the following position:

INTERNAL & EXTERNAL JOB ADVERTISHMENT:

Job Title: Finance Manager (I Position)
Location : Juba South Sudan with Travels to the Field Site

Reporting: Director of Finance and Grants

PURPOSE OF POSITION:

The Finance Manager is a full-time position and will be based in Juba, South Sudan. S/he will monitor the
ForAfrika South Sudan financial accounts and systems for the South Sudan Program. The Finance Manager will
be responsible for the accounting system and bank accounts, budget tracking and expenditure projections,
expense monitoring and financial reporting for the Country office. S/he will ensure cost-effectiveness,

efficiency and accountability. S/he supervises the Finance Officers. S/he report to the Director of Finance &
Grants

DUTIES AND RESPONSIBILITIES:

® In collaboration with the Director of Finance and Grants, establish and maintain a financial and Grants

system fulfilling all the donor rules and regulations and in line with FORAFRIKA financial policies and

procedures;

Responsible for supervising the day-to-day work of the finance officers reporting to her/him;

Support non-finance staff through in-house training.

Manage the monthly accounting cycle and bank account monitoring and reconciliation

Collaborate with the Director of Finance and Grants to maintain monthly budget tracking sheet (BTS)

and update at least monthly and as necessary in a timely manner and make it ready for monthly

financial analysis;

® Review and track program budget(s) on at least a quarterly basis, and Prie'aﬁk%h ort for Senior
Management and Board meeting. {gﬁ‘ i

e Collaborate with the Director of Finance and Grants to prepare the annugbFi i .accruals
report, and other reports, as may be specified on the year-end reporting $if
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® Review and monitor field operations budget with the project team:; this may include reviewing activities
cost projections;

e Review and certify the monthly payroll, invoices, and payment requests and prepare the monthly salary
journals.

® Prepare expenditure projections in collaboration with the Director of Finance and Grants and place
timely cash flow(commitment) requests to Global Support Office in SA.

e Review and certify the monthly field accounts documentation, including Sun system vouchers and
reconciliation reports prepared by the Finance Officers and present them for approval;

® Respond to queries raised on Finance reports uploaded to Shared drive and resolve them in a timely
manner;

® Ensure that outstanding advances at the end of each month are to the minimum level;

® Be a key participant during the preparation of the work plan and work closely with the technical team
to prepare and monitor costed work plans;

® Ensure that all project-incurred expenses are paid in a timely manner.

¢ Develop and maintain an effective professional relationship with ForAfrika’s local bank.

® Ensure that all taxes deducted from staff and vendors are paid monthly to relevant authorities and on
time;

® Collaborate with the Grants Manager on the management of the grants program, including the financial
monitoring visits, adherence of grantee expenditures to donor’s policies and procedures, and training
of grantee finance/accounting staff as is needed;

® Develop and maintain an Electronic payments system that is efficient to support project activities;

® Perform any other duties as assigned by the supervisor

Required Qualifications:

e Minimum Bachelor, Preferred Advanced degree in finance, accounting, public administration, or
business-related field

e CPA is an added advantage

e At least 7 years of relevant experience in Finance/Accounting with major donors, 5 of which must have
been at the managerial level,

e Demonstrated experience in supervision of staff;

* Knowledge of major donor rules and regulations including UN, USAID, EU, Humedica, and BMZ
strongly desired;

e Strong organizational skills;

e Strong communication and interpersonal skills

e Demonstrated experience supervising, mentoring, and training staff

e Fluency in English, written and oral communications skills;

e Extensive knowledge of Microsoft Excel, Microsoft Word, PowerPoint, and Access;

¢ Financial and Information Technology Systems —

* Advanced knowledge of Microsoft Office, Excel particularly. Use o counting software, SUN

Accounts system preferred Q&ﬁ\kﬁﬁﬁfﬂfgfﬁ;\
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To Apply: Qualified candidates are encouraged to submit their full CV with a covering letter to the

following email address:

By email Address to jamss.recruitment@jamint.com and By Hand Delivery to JAM Office Equatoria Tower

4" Floor Please clearly mark the position title. Deadline for submission: 30 November 2022.

JAM is an Equal Opportunity Employer JAM considers all
race, sex, color, origin, Religion.
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