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 Job Advertisement
Save the Children is an international non-governmental organization that works for a future of children, their families and communities realize social equity and dignity; have access to their basic physical, emotional and development needs.

SCI is seeking to recruit: -
 Job Title: MEAL Assistant (1post)
 Location; Renk
Reports to: MEAL Officer  
Contract Period: 6 months
ROLE PURPOSE: 

The main purpose of this role is to assist on enhancing quality, accountability, and learning for achieving breakthrough solutions in bringing immediate and lasting changes in the lives of children. . The post holder will work to facilitate the quality implementation of SCI projects according to projects’ design using measurable results framework.  Conduct initial assessments and regular data collection activities. Assist the MEAL Officer in the day-to-day accountability of activities.
KEY AREAS OF ACCOUNTABILITY: 
	As a member of the UNICEF team, this position’s role is to:

· Collect information on progress of each activity of a project being implemented, and enter the information into database platform;

· Provide support in establishing and updating an MEAL tracking database;

· Provide assistance in monitoring, evaluation, accountability and learning data collection, and data delivery to the MEAL Manager/Officer;

· Assist in analysing and compiling data to measure the progress and impact of projects’ activities;

· Participate in and coordinate the timely collection and analysis of all program performance data and success stories;

· Provide day to day verifying data quality and ensure all data is input into database platform and analysed in an integrity manner;

· Develop and maintain a data management system using Excel, Access, or other data management and analysis software;

· Develop and maintain database backup and filing systems;

· Undertake visits to the field throughout the project, as needed to support data collection or verify data quality;

· Prepare reports of project data, as required for reporting;

· Under the supervision of MEAL Manager/Officer, perform other tasks as required.



	SCOPE OF ROLE: 

Reports to: MEAL Officer  
Dimensions: None
Number of direct reports:  None


	BEHAVIOURS (Values in Practice)
Accountability:

· Holds self-accountable for making decisions, managing resources efficiently, achieving and role modelling Save the Children values.
· Holds the team and partners accountable to deliver on their responsibilities - giving them the freedom to deliver in the best way they see fit, providing the necessary development to improve performance and applying appropriate consequences when results are not achieved.

Ambition:

· Sets ambitious and challenging goals for themselves and their team, takes responsibility for their own personal development and encourages their team to do the same.
· Widely shares their personal vision for Save the Children, engages and motivates others

· Future orientated, thinks strategically and on a global scale.

Collaboration:

· Builds and maintains effective relationships, with their team, colleagues, members and external partners and supporters

· Values diversity, sees it as a source of competitive strength

· Approachable, good listener, easy to talk to.

Creativity:

· Develops and encourages new and innovative solutions

· Willing to take disciplined risks.

Integrity:

· Honest, encourages openness and transparency; demonstrates highest levels of integrity.


	QUALIFICATIONS AND EXPERIENCE

Essential

· Bachelor’s degree or its equivalent preferably with science subjects.

· Minimum of 1-2 years’ experience in MEAL related work.

· Proficiency in Word and Excel

· Previous experience in planning, collecting, entering, analysing and managing data

· Highly developed interpersonal and communication skills

· Understanding of Save the Children’s vision and mission and a commitment to its objectives and values

· Written and verbal fluency in English

	Additional Job Responsibilities
The duties and responsibilities as set out above are not exhaustive and the role holder may be required to carry out additional duties within reasonableness of their level of skills and experience.

	Equal opportunities

The role holder is required to carry out the duties in accordance with the SCI Equal Opportunities and Diversity policies and procedures.

	Child Safeguarding 
Level 3:  the role holder will have contact with children and/or young people either frequently (e.g. once a week or more) or intensively (e.g. four days in one month or more or overnight) because they work in country programs; or are visiting country programs; or because they are responsible for implementing the police checking/vetting process staff. 

We need to keep children and all beneficiaries safe so our selection process, which includes rigorous background checks, reflects our commitment to the protection of children and beneficiaries from abuse and exploitation


Application Information:

Please attach a copy of your CV and cover letter with your application, and include details of your current remuneration and salary expectations.  A copy of the full role profile can be found at (SCI Career Site Careers (oraclecloud.com)  
We need to keep children safe so our selection process, which includes rigorous background checks, reflects our commitment to the protection of children from abuse.

All employees are expected to carry out their duties in accordance with our global anti-harassment policy.

In case you face any difficulty to access the link, please come to Save the Children International head office Juba Hai Malakal or SCI Field Offices for HR support
Deadline for submitting applications: 22nd September,2023.
Cc: MolJobadvert@gmail.com (National Ministry of labour email Address Juba)
