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Position: Finance Coordinator (EERM Consortium)
Reports to: ERRM Consortium Manager

Supervision of: N/A

Technical line to: Finance Manager

Technical Supervision of: Consortium Finance Managers

Duty station: Juba- South Sudan

Travel: 15%

Project number: SSFP000/SSFM2617

Duration and type of contract: 12 Months — Definite Contract

NRC works to protect the rights of displaced and vulnerable people during crisis and meet immediate
humanitarian needs, prevent further displacement, and contribute to durable solutions. Through our mobile
emergency response capacity, we provide lifesaving multisectoral assistance to crisis affected populations
in hard-to-reach areas across South Sudan. In areas throughout the country where we have established
operations, we ensure that displacement affected people are safe, can exercise their rights, access quality
services and protection and secure durable solutions. To that end, we contribute to safe and stable
environment needed to allow for return and reintegration or integration of displaced communities. We do
this through advocacy, coordination, and collaboration, as well as integrated and multi-sectoral long-term
interventions.

In South Sudan, NRC established in 2004 and provides humanitarian aid and supports durable solutions with
integrated and multi-sectoral long-term interventions in six core competencies: Information Counselling and
Legal Assistance (ICLA), Protection from Violence, Education, WASH and Shelter. In line with NRC global
direction, our WASH and Shelter programmes are transitioning from mainly humanitarian response to
support communities with more sustainable water systems and sanitation facilities in response to securing
lasting solutions. Also, NRC has the ambition to grow its urban programming to facilitate durable solutions
for the swelling urban population in South Sudan.

AllI'NRC employees are expected to work in accordance with the organisation’s values. To be dedicated,
innovative, inclusive and accountable are attitudes and believes that shall guide our actions and
relationships. NRC has a commitment to safety and wellbeing and together we build a positive working
culture to feel valued, empowered, supported, safe and have a sense of belonging. NRC does not tolerate
employees exploiting or abusing people and has zero tolerance to inaction.

1. Role and responsibilities
The position of a Consortium Finance Coordinator is to implement a strategic and operational ensuring the
functioning of the consortium partners finance, human resources, logistics/procurement administration and
ICT run efficiently across all programme implementation teams and support departments with quality and
compliance with donor and consortium guidelines and procedures in service delivery.
Generic Responsibilities

1. Support implementation of NRC’s systems and procedures, including NRC Consortium Guide, donor

and South Sudan requirements across the implementing agencies
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2. Ensure an effective periodical review of records of implementing agencies for adherence to grant
terms and conditions

3. Consolidate financial reports, fund requests and budget of member agencies in a timely and up to a
high standard as the grant calendar dictates.

4. Ensure the maintenance of high standard filing of Consortium records for all financial and accounting

deliverables to ensure ease of access during internal/external audit

Play active role in organizing consortium staff coordination meetings and trainings

Support NRC and Consortium staff in financial compliance matters

Monitor budget utilization of the consortium members pertaining to the relevant grant and take

appropriate action on any significant variances.

QN

Specific responsibilities
These responsibilities shall be adapted to the particularities of the job location and context, phase of

operation, strategic focus and type of programme intervention. This section shall be revised whenever a new
employee is hired or the context changes significantly.

Manage Consortium Compliance System:

e Ensure the proper systems (process and tools) for monitoring compliance are set up during the
planning, implementation and close-out stage of the grant.

e Managing the financial aspects of NRC’s role as Lead Agency in the consortium delivering multi-
year, multi-partner programmes, in line with donor requirements and Consortium’s agreed policies
& procedures.

e Ensure that financial, logistics and HR management systems & records from all the implementing
agencies are adequate to identify and protect the assets & interest of the Consortium.

e Undertake regular compliance visits to assess the compliance of financial, HR and logistics systems
of consortium members & put forward recommendations for improvements where appropriate

e Participate in the review, monitoring and capacity building of partners

e Ensure that local partner finance reports are thoroughly reviewed in coordination with the level of
risk assessed by the respective agencies.

e Review and monitor budget of consortium members to support financial stability, on-going
programme viability, efficient cost structures and value for money that meet the requirements of
external funding agencies.

e Check the maintenance of a good filing system for all financial and accounting deliverables to ensure
ease of access during internal/external audit.

e Check there are adequate back-up systems to protect the integrity of data essential for compliance
within each member agency.

e On behalf of the lead agency or jointly in the finance and systems working groups, organise finance
meetings and workshops for consortium members aimed at standardising compliance and financial
procedures and addressing outstanding issues. Reporting back to line manager on the outcomes of
such meetings.

e Undertake financial training for finance and non-finance managers, to assist them in enforcing
financial controls & making decisions based on financial reports.

Financial Control/Risk Management
ntribute to the development of risk register on financial, logistics and HR points, and review it on
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e Maintain an effective & efficient system of internal controls which comply with consortium financial
guidelines to minimize the risk of fraud or misappropriation.

e Ensure that all financial records & accounts are compiled timely, accurately and in line with
international accounting standards & donor regulations

e Ensure that sub-grant related processes and procedures are standardized and consistently
implemented throughout the program, including pre-award compliance checks, agreements,
disbursements, reporting and partner capacity-building.

e  Work with consortium members to ensure that relevant donor procurement rules are followed for all
grants with periodical reviews of the procurement plans

e Provide support to consortium members to ensure consistent compliance with the terms of sub-grant
agreements, including financial management and compliance with donor regulations, as needed.

e Conduct visits to member agencies’ offices, including field programme offices where necessary for
periodical review of records and have a thorough understanding of activities in the field and
recommend corrective actions for improvement.

e Organise external and donor audits and annual expenditure verification exercises with external
auditors and facilitate audits with Consortium members

e Keep track of lessons learnt and share with consortium members during the course of
implementation.

e Convene and chair the technical working groups for support systems and finance. Reporting back to
the coordination unit on findings, issues raised

Financial Reporting

e Review and consolidate financial reports, fund requests and budget of member agencies in a timely
and up to a high standard as the grant calendar dictates.

e Monitor budget utilization of the consortium unit and consortium members and take appropriate
action on any significant variances.
Manage budget and maintain accounting records for the NRC component of the project.
Provide financial analysis where necessary especially on maximizing available funds and value for
money

® Monitor fixed assets register of all assets acquired with consortium funding and ensure timely
reporting, proper tracking and disposal procedure as per the grant agreement.

Other

e Support the lead agency’s finance team in month end closure routines in close coordination with
NRC'’s finance manager

® Assist the lead agency in the coordination and management of internal and external audit procedures

* Undertake verification of budget and disbursement requests for the NRC component of the grant as
may be agreed with the NRC Finance Manager

e Other duties as may be assigned by the line manager
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Scale and scope of the position

Financial responsibility: [The person will be responsible for the budget and reporting for donor
related projected assigned by the line manager.

Resources responsibility: [EU, UN agencies, INGOs, local NGOs, civil society, governmental bodies
INRC Consortium Guide, Global and South Sudan Finance Handbook

Critical interfaces

By interfaces, NRC means processes and projects that are interlinked with other departments/units or
persons. Relevant interfaces for this position are:

All implementing agencies: Make sure that all the departments’ heads are aware of financial procedure and
abiding with process
Program staff: Provide timely and technical support to all the program and support

2. Competencies
Competencies are important in order for the employee and the organisation to deliver desired results. They
are relevant for all staff and are divided into the following two categories:

1. Professional competencies
These are skills, knowledge and experience that are important for effective performance.

Generic professional competencies:
These are skills, knowledge and experience that are important for effective performance.

o Bachelor of Arts degree in Accounting/Business or Finance. Professional accounting qualifications.
E.g. ACCA, CIMA, CPA or CA would be an asset

e Experience of working on projects funded by major international donors such as EU, USAID, DFID
and the UN

e At least 2 years of post-qualification experience in a finance/accounting role, in the International
NGO sector. Auditing experience with NGOs would be an advantage

e Computer literacy, particularly in Microsoft Office programmes such as Word and Excel as well as
accounting packages & other database competencies
Proven experience of conducting training for finance and non-finance managers
Must be able to prioritize and have excellent time management, multitasking, documentation and
reporting skills.
Good problem-solving skills, diplomatic and self-directed.
Proven communication, interpersonal, representation, negotlatlon and leadership skills
Good command of English ikl

MGHJELPEN

REFUGEE COUNGH.

Vacancy Announcement June 2026 NRC South Sudan
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Previous experience of working in or managing finance in a consortium model of working.
Experience in project start up and close out.

Experience in Audit and/or financial assessment

Knowledge of South Sudan context

Ability to collaborate with local authorities where support function is required (e.g Assets disposal)
Solid knowledge of Finance, HR, ICT and Logistics routines in a humanitarian context

Excellent communication skills

Ability to process large amounts of liquid data

Good command of English

2. Behavioral competencies (max 6)
These are personal qualities that influence how successful people are in their job. NRC’s Competency
Framework states 12 behavioural competencies and the following are essential for this position:

Handling insecure environment

Planning and delivering results

Working with people

Managing resources to optimize results
Managing performance and development

3. Performance Management
The employee will be accountable for the responsibilities and the competencies, in accordance with the NRC
Performance Management Manual. The following documents will be used for performance reviews:

L]

The Job Description

The Work and Development Plan

The Mid-term/End-of-trial Period Performance Review Template
The End-term Performance Review Template

The NRC Competency Framework

Application Procedure:

The applicant must provide a detailed CV as well as an application letter with an explanation as to
why he/she would like to work for NRC, and why you believe you are the best candidate for this
position. Contact details including phone numbers and address plus three references (one of these
should be your current or most recent employer) are essential.

All applicants must have a valid South Sudanese Nationality Certificate and Passport.

Applicants must submit a comprehensive CV that includes copies of academic documents and
certificates, copies of experience certificates from previous employers. Please do not submit original
certificates. Submitted application documents will NOT be returned.

Applications must be submitted no later than on the 10™ July 2026 by Hardcopy in an enclosed

envelope clearly marked “Finance Coordinator (EERM Consortium) — Juba” to NRC Head

Office Located in Juba Na Bari Area opposite. American Embassy - Pope Francis Road or apply

online through this link W8

Finance Coordinator South Sudan Juba - NRC NORCAP«Cas
Only short-listed candidates will be contacted.

FEMALE CANDIDATES WITH REQUIRED QUALIFICATION AND EXPERiENCE ARE

HIGHLY ENCOURAGED TO APPLY
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