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JOB DESCRIPTION 

MEAL OFFICER

Reporting to 			Programme Manager
Internal Job Grade		D2 National 
Contract type			Fixed Term
Location			Lankien, South Sudan
Staff reporting to this post	MEAL Assistant
Total Workforce 		
Annual Budget			

Job Purpose
To ensure the implementation of a complete and coordinated MEAL of the Oxfam response and or / project. The MEAL officer will support the program in Jonglei to define and implement a coordinated mechanism, based on the proposed Minimum MEAL standards, in an efficient manner.
South Sudan Context
[bookmark: _Hlk505001782]Oxfam has been working in South Sudan since 1983, devoted to empowering people against poverty. In 2015 the organisation consolidated its efforts to meet the needs of the most vulnerable and has reached over 1.2 million people across South Sudan with life-saving sustainable assistance. The Oxfam Humanitarian and Development programme currently operates through 12 field bases in the former Jonglei State (5 bases), Unity State, Upper Nile State, Western Bahr El Ghazal State, Lakes State, Central Equatoria State, Eastern Equatoria State, and Upper Nile State. 
Gender justice programming is a mainstream in all the work we do and standalone gender justice projects are being developed. Oxfam works in partnerships where possible and aims to increase the number of women’s rights organizations partnered to 40% by 2019.
	
DIMENSIONS:
· Delegated authority to supervise junior staff and/or volunteers and delegated projects/activities.
· Problems vary and include a combination of routine and some complex.
· Work pattern is a mixture of reactive and project work.
· Required to make sound judgements regularly within agreed processes using a good understanding of the team and the facilities of the team.
· Communication is largely with internal staff, (including internationally) also with some external contacts and target audiences to support operational work.
· Analysis and communication of some complex information at a simple level is required to a wide audience to promote and influence.

	
	KEY RESPONSIBILITIES:
· Work with the project team in designing a monitoring and evaluation framework, accountability and learning tools, conducting field MEAL exercise and data management and analysis 
· Work with program staffs in designing the tools on MEAL and in implementing the MEAL plan at each field location.
· Coordinate all the MEAL activities for the EFSL and WASH teams in Jonglei
· Participate with the communication team in the dissemination of a communication strategy for public accountability purposes, for ensuring that the MEAL system will produce the basic information required. 
· Ensure that accountability mechanisms and a complaint system are developed and utilised according to agreed principles 
· Assist field teams linking theirs respective monitoring, evaluation, learning and accountability activities to a general and common frame. 
· Ensure the analysis of the information collected, the production of materials as well as the dissemination among stakeholders.
· Support  specific MEAL initiatives ensuring affiliates participation as well as a good dissemination of the information produced.
· Support on Oxfam learning events where appropriate and to ensure the learning is disseminated to ensure systematic learning across different programs in the field (gather best practices, advise teams to conduct learning activities etc)




	SKILLS AND COMPETENCE:
· A relevant qualification in MEAL
· Experience of humanitarian emergency work in Oxfam, and an understanding of MEAL needs 
· Strong interpersonal skills and able to communicate, in English clearly both verbally and in writing and with all levels of staff (communications)
· Experience of assessing the staff MEAL capacity and plan and deliver training 
· Systematic and organised in approach, with ability to work on own initiative.
· Capacity to adapt a MEAL strategy based on the response programme 
· Gender and cultural sensitivity, commitment and an understanding of the values of Oxfam and the principles of equal opportunities.
· High degree of flexibility to carry out other actions if the need arises.
.

	OTHER: 
This job profile is not incorporated into the employment contract.  It is intended as a guide and should not be viewed as an inflexible specification as it may vary in light of strategic developments following discussion with the post holder.  The post holder will be expected to work to agreed objectives, which should facilitate achievement of the key responsibilities in accordance with the performance review process.
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