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STEWARDWOMEN
stewardwomen.jobs@gmail.com

JOB ADVERTISEMENT
Date: 1* September, 2021

Position: Project Support Officer- Finance/admin.

- Duty Station: Juba with frequent travekto field location.

1) Introduction:

STEWARDWOMEN is an indigenous South Sudanese women organization founded in
2009 to address the problems of sexual and gender-based violence; lack of access to
justice by women; lack of participation of women in leadership and decision-making and
poverty among others. It is registered as a not-for-profit non- governmental organization
with the government of South Sudan in 2009. Our vision is a South Sudanese society
“free from the violations of the human rights of women and children”. Our mission is “to
develop, shape and empower South Sudanese women to advocate for policies that foster
equal economic opportunity and secure human rights for women and children”.

Our 2021-2023 strategic intervention areas are access to justice and rule of law; sexual
and reproductive health rights; and women leadership and empowerment.

We are a member of the Solidarity for African Women'’s Rights [SOAWR] that campaigns
for the ratification and/or domestication of the Protocol to the African Charter on Human
and People’s Rights on the Rights of Women in Africa [Maputo protocol]. We are also the
lead agency of a national coalition of 40 CSOs that advocates for the ratification of the
Maputo protocol in South Sudan. We are also the current chair of the Rule of Law
Technical Reference Group of the GBV SC. Our field offices are located in Nimule in
Magwi county [Eastern Equatorial State]; Bentiu (Unity State); Bor in Jonglei State;
Rumbek Center- Lake State and a national coordination office in Juba.

STEWARDWOMEN has won a sub-grant from the SSHF for a 12 months’ project that will
be implemented in Bor South IDP Camp, through 1%t September 2021 and 31% August
2022, for the provision of multi-sectoral GBV prevention
Specifically, the project will provide case management for
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support; referral information; access to justice through legal aid, legal coule
awareness and legal representation; and livelihood support to survivors. °o<
orsons
We are in search of a suitably qualified, but MATURE AND DISCIPLINED South Sudanese
who shares our vision and mission to fill the position of Project Support Officer for the
above project. Please take note that we have ZERO Tolerance of sexual exploitation and
misconduct as women organization. Potential applicants with past criminal records of
sexual misconduct should not apply.

2) Core Responsibilities & Duties;

The duties include preparation of expenditure plans, project bookkeeper, managing
project expenses, preparation of project financial reports, in charge of project logistics,
payment of vendors, collection of quotations, preparation of vendor contracts etc.

3) Minimum Qualifications:

® ADiploma in Business Administration or any relevant field from a reputable
institution.

e Professional training in any of the accounts related discipline of at least level Il is
compulsory.

e Certificate in procurement and logistics management is required.

4) Work Experience

e Hand-on experience of the QuickBooks accounting software,

* A minimum of 5 years relevant and progressive professional experience,
specifically in the field of donor funded operations management with focus on
monitoring, reporting and coordination;

* Experience in humanitarian emergency operating contexts, including
humanitarian coordination mechanisms, donors, security etc,

® Experience and demonstrated knowledge of UN rules and procedures in
Procurement, Finance, HR Management and administrative rules and regulations
will be an advantage;

® Prior experience of working with a reputable NNGO in the country is required,

® The ideal candidate should have been involved in developing financial systems
and procedures for NNGOs in the country.

* Very excellent knowledge on project audit requirements is a MUST,

5) Competencies;

e Budgetary management skills,
e Excellent Knowledge on donor reporting including o
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etc.
* Knowledge on donor reporting guidelines especially with UN agencies.

R
Practical knowledge on the challenges of working with reputable NGO for notqgsa/

than 5 years,
e Excellent conceptual and analytical skills and ability to think and operate
innovatively,
A good listener and able to work in a team from different cultural backgrounds,
Ability to work effectively under pressure, independently and with a team,
Ability to self-management, managing emotions and respect for others,
Ability to analyze information, evaluate options and think and plan strategically
Ability to work in a fast-paced team environment; creative and flexible, detail-
oriented and sense of humor.

* o o o

5) Application Procedure;
This position is open to lified South Sudanese females only. If you meet the above
terms and conditions of application, you are asked to submit your updated resumes,
contacts details, and contacts of three previous supervisors to our e-mail:
stewardwomen.jobs@gmail.com; addressed to: "Human Resources Officer,
STEWARDWOMEN. Please note that we ac applications through email ONLY. Please
indicate the position applied for in th 4il subj lications should be submitted
latest, 20t" September, 2021 before 4¢
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