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	JOB TITLE: Communications Officer (Roving)

	DIVISION / DEPARTMENT: Campaigns, Advocacy and Communication
 LOCATION: National/ Juba/ South Sudan
	JOB FAMILY: Programme support

	SALARY:  
	LEVEL: National D1

	DURATION: 12-months
	Till:  31/03/2024

	OXFAM PURPOSE: To work with others to find lasting solutions to poverty and suffering.
JOB PURPOSE: Under the supervision of the Campaigns and Advocacy Manager, the job holder will be responsible for ensuring timely support to project documentation, content collection and brand maintenance in line with donor requirements, actively collaborating with media, and supporting staff capacities.

	REPORTING LINES: 

Post holder reports to:  Campaigns and Advocacy Manager
Staff reporting to this post: N/A

	BUDGET RESPONSIBILITY:   N/A

	DIMENSIONS: 
· Corporate Communications
· Media and Public relations
· Capacity development and knowledge management
· Brand maintenance 
· Influencing

	KEY RESPONSIBILITIES:
· Collaboratively support the development and implementation of an effective communications and advocacy strategy.
· Support management of Oxfam’s major communications initiatives, including monthly success stories, key messages, videos, and media outreach.
· Gather information from various sources including direct and indirect beneficiaries, partners, staff, and project information database, for both internal and external reporting.
· Draft and/or edit text for weekly, quarterly, annual and ad-hoc project reports, presentations and updates for submission to the donor and external stakeholders.
· Assist with the development of graphics, maps, flow charts and diagrams for reports, presentations and handouts.
· Encourage and implement streamlined project branding through monitoring and enforcement of project branding guidelines for all communications materials.
· In close collaboration with the media lead, liaise to identify possible story pitches and web content.
· Encourage and implement internal knowledge management processes, by providing quality control and maintaining databases of project photographs, contacts and information on project partner meetings. 

· Conduct weekly Media Monitoring in support of building context awareness.

· Update and maintain Oxfam’s social media pages, ensuring a continum of engagements.

· Building brand awareness by engaging relevant influencers.

· Coaching employees on content creation and best practices.
· In support of Oxfam’s national, regional and globla advocacy priorities, participate in stakeholder engagements as may arise.
· Perform any duties as assigned by supervisor


	Education

University degree in one of the following fields: Media/Journalism, Communications, development studies, or related technical field, with newsroom/long-form journalism experience.

	SKILLS AND COMPETENCE:
· University degree in communication, social sciences, information management or a similar field

· 2-5 years’ experience in communications, advocacy and events organising. Experience working in a Non-governmental agency environment with good understanding of the current development and humanitarian trends and issues will be a plus.

· Proven experience of communicating with a different audiences

· Ability to produce and edit reports for limited and public dissemination.

· Ability to translate complex data and craft relevant information for presentations and public consumption.

· Experience in social media, media liaison.
· Experience using Adobe Creative suite and other related software to produce and edit graphics and content (videos, photography and bulletins)

· Ability to travel at short notices and produce content with limited timelines.

· A quick learner on internal processes and willingness to adopt to procedures.
· Knowledge of communication and visibility requirements for the donor community in country.

	OTHER: 

This job profile is not incorporated into the employment contract.  It is intended as a guide and should not be viewed as an inflexible specification as it may vary in light of strategic developments following discussion with the post holder.  The post holder will be expected to work to agreed objectives, which should facilitate achievement of the key responsibilities in accordance with the performance review process.

	Date of issue: 14/03/2023
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