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Vacancy Announgement

Urganization Africa Development Aid (ADA)

Pusition/title Manitaring, Evaluation & Learning (MEAL) Programme Dfficer

Reporting to " | The MEAL Programme Officer Reports to the Head of Programmes

Duty station Juba, the Capital city of the Republic of South Sudan - with frequent travel to the field
Collaboration HR & Administration Manager; Finance; Sector Program Managers

Duration Six (B) Months with possibility for extension depending on funding and performance
Number of vacancies 0 (one)

Date of the advert Tuesday, 13" September 2022

Starting date Applications will be reviewed on a rolling basis.

1.0. Organizational Context:

Established in 2012, Africa Development Aid (ADA) is an expanding South Sudanese Humanitarian and Development National

NGO operating in Upper Nile, Jonglei, Unity, Eastern & Central Equatoria States and GPAA. At ADA. we suppaort vulnerable
communities to realize their full potentials. We focus and emphasize on building resilience by creating an environment in which

local populations can thrive and become self-reliant. We work to prevent and overcome situations that adversely affect

community well-being by reinvigorating the economy, developing skills for life and work, providing humanitarian aid, and

influencing policy. Our belief is that economic, social and environmental security is the bedrock of a healthy community;

therefore, our programming is aim at empowering the communities to make the good use of the humanitarian assistance ADA

provides.

For the past ten (I0) years ADA has strengthened rural livelihoods through Food Security & Livelihoods, environmental
awareness training, S/NFls and WASH, Peace building, access to justice & Women Empowerment through transforming harmful
cultrual practices, Child protection and Education amongst others. ADA is determine to moblise the necessary resources to
deliver humanitarian and development projects in pursuit of a peaceful, self-reliant, and improved future. Our past and
current donor portfolio includes the IOM, CARITAS Germany, Z0A, SSHF, CAFOD, Christian Aid, Tearfund, and EU, Christian Aid
(CA) among other strategic and potential partners. ADA is a vibrant and dynamic humanitarian & Development national non-
governmental organization experiencing steady growth and building experience in working with communities in the most
remote areas across the country. ADA offers sound employment conditions with opportunities for personal growth and career
development.

Motivated by the Motto: “Secure Healthy People in Safe Environment” Africa Development Aid is committed to promoting
community awareness on water borne diseases particularly during this flood disaster era and beyond. In addition, ADA is
committed to promating sustainable economic and social development by working with local communities through relief and
development activities. ADA aims to help the needy regardless of their race, political affiliation, creed or gender. In this regard,
Africa Development Aid, South Sudan programme is looking for & motivated, experienced and talented candidate, South
Sudanese to fill the position of “Momitaring, Evaluation & Learning Programme Officer”. The MEAL Programme Officer will
carryon this task across all the projects of ADA. The (MEAL) Programme fficer, shall hand in hand work with all programme
managers and provide them with the support necessary for the success of the projects and ADA programmes in more broader
way. The incumbent shall among many other tasks as shall be prescribed in the contract document, establish a sound MEAL
section within the programme department to jump start the process of montoring as reuired by ADA and the donars.

1.2. Summary of Job description: The Monitoring, Evaluation and Laerning (MEAL) is required to establish and run an effective
MEAL section in accordance with the M & E policy of ADA and as per the requirement of the donors with aim to achieve positive
results. The incumbent shall put in place the necessary monitoring toals, provide quidance to the programme by populating
different projects’ indicators, updating the database of the MEAL as implementation progress.
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different projects’ indicators, updating the database of the MEAL as implementation progress.

2.0. The ohjective of this position is: To create and maintain ADA's MEAL section, work with all the programme
managers/officers inter alia to ensure projects progress are tracked and feedbacks are given given in areas that needs
improvement or utherwisg so that corrective measures can be taken.

2.0 The general duties of the employee will be as follows:

L]

»

To represent ADA Management interests in Malakal-based humanitsrian agency activities

Te abide by all grant regulations imposed on ADA if applicable to an assigned project and agree to be bound by
ADA's palicies and procedures.

To abide by all requlations stipulated in ADA's Human Resource Palicy and be its custodian in Malakal base.

To carey out all duties assigned by ADA Management. as stipulated in the ‘specific respunsibilities

v accurately complete and submit timesheet verification of all pay periods worked.

To carry out any duty (ies) and responsibilities assigned by the direct supervisor.

Tu maintain contidentiality on matters or information pertaining tc ADA that should nat be disseminated whether
within or without.

Any other duties as may be assigned by ADA Management from time to time

4.0, Speific jsb resnonsibilities

Tumely plan pruject monitoring by devising a plan at the inception perind till final evaluation.

Assess and dave'op the organizational M & £ Performance framework ¢

Coilect, compile and submit quality and timely project progress reports. o
azument and compile ADA's field success staries. :

Analyze staff M G E needs and conduct appropriate training to suit their level of understanding:

Attend project review and coordination meetings both at country and field level.

In addition tu dongr reporting tools, you she!l deveicp other appropriate projects report toals.

Farticipate in staff trainings, conducting field assessments and proposal development.

Perform any nther duties as may be assign by the Head of Programme

Develsp Monitoring, Fvaluatinn and Reporting tools for ADA and ensure that all projects progrese are manitored,
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‘evaluatad am reported accordingly.

Recommend on timely manner to the inanagement how best results can oe achieved. Corapile and upload succes
otgrigs and field achievements into ADA wekbsite. ,

Support aranization-wide planning, developsent, and commaunication activities as needed and ensure adherence
o organizaticnal advancement goals and paiicies.

Play a significant role in lang-term planning, including an initiative geared toward operatiunal exceliznce.
Hndertake all MFAL functions by working closely with programme team te ensure smooth implementation of projects
Davelop and use tonls necessary for the Monitoring, Fvaluation & Learming purposes

The incumbent will facilitate trainings on the basics requirement of the MEAL to programme staff

['reate separate indicators tracking sheet for each project to ayoid a mix-up

Update as necessary you can the ‘database and share whatever results of any MEAL activity with the Head of
Programmes, marg so with the specific project manager for quick action.

5.0. Key Qualifications and Competencies: _ .

Minimum university degree from a recegnized university in Ecaiomics, Sociology, Statistics, Development Studies
or other field releted . ‘ ’
Master or certificate in Monitoring and Evaluation is an added advantage
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