
D E E N TIERES MSF Switzerland

Juba, South Sudan

MSF Switzerland (MSF-CH)

JOB VACANCY - FINANCE A N D A C C O U N T A N C Y M A N A G E R

M e d e c i n s Sans Fron t ie res ( M S F )is an in ternat iona l , humani ta r ian , n o n - g o v e r n m e n t a l o rgan isa t ion p rov id ing assistance t o

p e o p l ein need as a resu l t o f natura l and m a n - m a d e disasters, i r respect ive o f race, rel ig ion, ideology or pol i t ics. MSF

Swi tzer land ( M S F - C H )is cu r ren t l y seeking t o emp loy a qual i f ied cand ida te f o r the fo l l ow ing i itial 6 - m o n t h s

Fixed Te rm Con t rac t and Trial Per iod o f 3 - m o n t h s .

Pos i t ion : F i n a n c e a n d A c c o u n t a n c y M a n a g e r

N u m b e r o f Vacancies: 1

Locat ion : Juba

Scope o f responsibilities:
Coordinating and supervising the accounting of the mission (accounting, treasury, audit procedures, etc.) according to the
i ns t ruc t ions o f the Finance Coord inator , and in compl iance w i t h legal ob l iga t ions and MSF standards and pro toco ls in

o rde r t o prov ide qual i ty , rel iable and t ransparen t i n f o r m a t i o n t o the organ iza t ion on the use and al locat ion o f resources

in t h e mission.

M a i n tasks:

e Being respons ib le f o r qua l i t y and t i m e l y account ing f o r the w h o l e mission e.g. cash procedures, bank accounts,

receipts and suppo r t i ng documents , e lect ron ic data en t ry , conso l ida t ion o f overal l miss ion account ing, m o n t h l y

c los ing process and documents , ensur ing s t r i c t respect o f deadl ines and str ic t comp l i ance t o MSF guide l ines,

f inancia l s tandards and procedures.
®e  Coordinat ing and overseeing the month ly and yearly closing o f accounts and balance sheet and r e p o r t i n g t h e

mission's accoun t ing s ta temen t th rough m o n t h l y repor ts , in o rde r t o ver i f y the evo lu t ion o f p ro jec t f inances and

prov ide i n f o r m a t i o n a b o u t them.

Coord ina t i ng and overseeing the paymen t o f tax l iabi l i t ies in o r d e r t o comp l y w i t h legal obl igat ions.

e  _Coordinating and supervis ing the conduc t o f local audits re lat ing to account ing, tax, s tock and asset m a n a g e m e n t .

Coord ina t ing the externa l audit .

e Planning and supervis ing, in close coord ina t ion w i t h the HR depar tmen t , t h e associated processes ( rec ru i tmen t ,

t r a i n i ng / i nduc t i on , evaluat ion, po ten t ia l detect ion, deve lopmen t and commun i ca t i on ) o f t h e s ta f f unde r h is /her

respons ib i l i ty in o rde r t o ensure bo th the sizing and the a m o u n t o f know ledge requ i red and t o i m p r o v e peop le 's

capabi l i t ies
e  Isthe techn ica l reference for any account ing- re la ted issue including compl iance w i t h MSF f inanc ia l s tandards and

procedures, legal compl iance, t ra in ing and suppor t on the MSF account ing so f twa re / sys tem.

e W h e n requ i red, b r ie f ing all s ta f f involved, on specif ic accountancy m a n a g e m e n t (Miss ion C o o r d i n a t i o n Team,

Fin/HR Managers , Logistics Managers, etc).

R e c r u i t m e n t c r i te r ia

Educat ion: Essential solid accountancy t ra in ing and exper ience-pro fess iona l accoun t ing qua l i f i ca t ion .

Desirable Univers i ty degree in accounting, f inance or business administrat ion.

Exper ience: Essential 4 years previous exper ience in simi lar re levant pos i t ion jobs.

L a n g u a g e s : Fluent English m a n d a t o r y (Wr i t i ng and Speaking) and Local language is an asset

K n o w l e d g e a n d Essential c o m p u t e r l i teracy (word, excel, i n te rne t )

Skills: Accoun t ing standards, Desirable accoun t ing so f twa re , ERP system know ledge , local laws

including Taxat ion and Financial Act.
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Competenc ies : People M a n a g e m e n t and Deve lopmen t , C o m m i t m e n t t o M

Flexibil i ty, Results and Qua l i t y Or ien ta t ion , T e a m w o r k and Coope

A p p



D eA ERONTIERES M S F Switzer land

Juba, South Sudan

H o w t o A p p l y :
South Sudanese candidates who meet the above criteria are invited to apply through the below link using a computer or a

OR code on their smartphone. T h e d e a d l i n e i s n o l a t e r t h a n M a r c h 25, 2 0 2 4 .

h t tps : / /b i t . l y /F in -accoun t

Only short- l is ted candidates wi l l be contacted.
Female candidates are encouraged to apply.

Candidates are encouraged to apply early, as applications may be screened pr ior to the vacancy deadl ine.

The pro tec t ion o f your personal da ta is impor tan t to MSF. By submi t t ing your application, you consent t o MSF

using your data only f o r the recru i tment process to have all the in format ion and documents necessary to

proceed wi th the recru i tment , val idation o f your oppl icat ion and selection o f the most sui table candidate. Your

da ta w i l l be t rea ted confidential ly. Only people par t o f t h e recru i tment process has access to your data. MSF

does no t sell your da ta under any circumstances. I f you have any questions o r I f you have any questions or

requests, you can con tac t the Personnel Deve lopmen t M a n a g e r at the MSFCH of f i ce in Ha i Cinema - Juba.
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