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TENDER DOSSIER FOR THE FRAMEWORK CONVENTION ON AUDIT
DIAKONIE KATASTROPHENHILFE, OFFICE Juba, South Sudan
Diakonie Katastrophenhilfe based in Berlin- Germany, performs a bidding process in order to obtain bids from auditing firms in Juba, South Sudan or Nairobi- Kenya for auditing services in Juba, South Sudan. The scope of the tendered services consists of the annual audit of the annual Financial Statements and projects implemented by the Office of Diakonie Katastrophenhilfe in Juba, South Sudan.
It wants to establish a framework agreement with the audit firm for a period of three years (from 01.01.2019 to 31.12.2021).

1. INSTITUTIONAL DESCRIPTION
Diakonie Katastrophenhilfe (DKH) as founded in 1954, is part of the Protestant Organisation for Diakonia and Development of the German churches. It provides humanitarian assistance and protection to victims or potential victims with high levels of vulnerability to natural disasters or political origin around the world, regardless of political, religious, cultural or national affiliation of those affected. It obtains its funds from campaigns in Germany around specific disasters, donations from church members, and sometimes, projects financed by the German Government, the European Union and other sources of public or private funding.

As an institution, Diakonie Katastrophenhilfe adheres to its institutional guidelines and principles; provisions of international humanitarian law; various codes and signed humanitarian principles as a member of the ACT Alliance. These codes include but are not limited to, the code of conduct concerning Relief Emergency Disaster, prevention of sexual exploitation and abuse; fraud, corruption and abuse of power.
Diakonie Katastrophenhilfe executes actions motivated by emergencies and / or crises in high-risk and / or compromised areas. Acting phases include: 

· Immediate relief, rehabilitation, prevention / disaster reduction with emphasis being on the issues of food security, psychosocial support, protection, water and sanitation,

· Location / Development of local capacities as well as risk management and disaster.
The Diakonie Katastrophenhilfe South Sudan Office is located in Juba. It was registered in 2012 to provide a timely response to various emergencies occurring in South Sudan, and to ensure adequate support of partner organizations and projects.

For more information https://www.diakonie-katastrophenhilfe.de/english/about-us/the-organisation.html.
2. BACKGROUND

Diakonie Katastrophenhilfe Juba Office, has been implementing projects with funds from the German Government (BMZ - Ministry of Economic Cooperation and Development; AA -Ministry of Foreign Affairs of Germany), ACT Alliance-members, and resources from headquarters in Germany. During recent years, Diakonie Katastrophenhilfe has increasingly run projects through local and national partner organizations but, with its own funds and equipment. For this purpose, Diakonie Katastrophenhilfe signed cooperation agreements with the respective partners for each project executed. These contract terms are determined to follow specific procedures, budget and actions to implement.
The Office of Diakonie Katastrophenhilfe in Juba, South Sudan manages its operating costs, portfolio of projects that benefit directly or indirectly partners, and monitoring and support costs of publicly funded projects

3. DESIRED SERVICE
Diakonie Katastrophenhilfe wants to conclude a framework agreement with the selected company with the aim of:
a. Performing an annual audit of the financial statements for Office in Juba, South Sudan, which includes detailed operational incomes and costs for projects implemented by the Office.

b. Performing audits of complex projects in South Sudan, that are executed by several partners and / or for which the Juba Office executes certain expenses and; for which the respective donor has not established that they are responsible for the selection of an audit firm. 
4. GUIDELINES FOR THE PREPARATION OF THE OFFER

I. conditions of the proposal
i. The proposing firm must show that it is up to date with its tax obligations for the period 2019-2020, presenting requisite documents to certify that.
ii. It must take into account the conditions under which it must provide its services and satisfactorily understand the funds programmed and received for the operation of the  office of Diakonie Katastrophenhilfe in Juba, South Sudan, and its internal control structure. 
iii. Technical and financial proposal should contain the following documents:
A:

legal documents and authorization (s)
B:

Technical proposal
C:

Financial proposal
The proposing firm will prepare a complete file with the offer made up of the documents listed in section three, with the corresponding date and signatures. All signatures and initials required for the presentation of the offer must be from the legal representative. Any offer submitted without one of the required documents, or that does not comply with these guidelines, will be considered incomplete and will therefore be rejected. The complete proposals must be valid for a period of forty-five (45) days.
The audit firm and the personnel involved in providing the audit service must state / declare in advance the commercial and / or family relations as well as a societal participation with personnel of the Office of Diakonie Katastrophenhilfe in Juba, South Sudan and / or personnel of submitted partner organizations / partners in a complex project audits in South Sudan.

II. CONTENTS OF THE LEGAL DOCUMENTS
This first envelope must contain the following documents:
· Constitution and statutes of the firm

· Valid Tax payment/ compliance certificate for the year 2019-2020 

· Present proof (copies of certificates or any other document) stating that the firm and its legal representative are respectively registered with the Institute of Certified Public Accountants of Kenya for the present period 2019-2020
· Certification of the title of registered auditor and member of the ICPAK (Institute of Certified Public Accountants of Kenya) and / or the respective association in South Sudan..
· Proof of other relevant national and international memberships.
III. CONTENTS OF THE TECHNICAL PROPOSAL
The technical proposal of the proposing firm must
· indicate the methodology that will be used to fulfill its mandate, clearly indicating in a schedule the different stages of the execution, the distribution of the sequence time of activities and key personnel to be assigned. 
· clearly describe your company's audit approach, including an identification of the areas that will be primarily focused.

· contain the description of similar consultancies carried out by the firm in the previous five years and list those that may serve as a reference (include contact information).
· Proof the experience of the key personnel in the knowledge of the financial verification standards donor funded projects. The experience of the members of this staff must be demonstrated by including the CV’s of each of them in the technical proposal. A technical proposal that does not contain detailed information about key personnel will not be evaluated. 
· Contain an operational calendar, which clearly shows the duration of the different tasks proposed. This calendar must necessarily include the approval limits defined in the attached framework contract example.

· describe the key strengths and a statement of why you believe your company's services can add unique value to our organization.

· include an explanation as to whether and how, your company informs its clients about emerging accounting and regulatory issues.
IV. CONTENT ON THE FINANCIAL PROPOSAL
The financial proposal should contain the following:

· The verification contract that will be a fixed-term contract

· The firm's financial offer
· The details of all the expenses planned for carrying out the verification, which must appear in the financial proposal (cost details), including schedules or fees applicable to this consultation.

· Fees according to the charges proposed in the technical proposal (rate per level of auditor and hours proposed)

· An explanation of how your company tends to charge for incidental questions (related or not to a specific audit) that we may have at times throughout the year.
V. DEADLINE AND Address for delivery
The offer  should be sent via E-Mail to tender.ssd@diakonie-katastrophenhilfe.org and finanzen@diakonie-katastrophenhilfe.de 
or personally delivered to:

Head of Mission
Diakonie Katastrophenhilfe 
Juba Office 
NCA Compound 

Buluk Area 

Juba 

South Sudan
The deadline for the submission of the documents is March, 05, 2020
For any additional question(s) please send an E-Mail to the above mentioned E-Mail-addresses.
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