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ASSIGNMENT

Under the responsibility of the Logistics Manager and based in Panyijiar, the Log intern contributes within South Sudan

Logistics as a key member of the support function and support all shared services related activities. Poft holder is

responsible to help supervisor and float ideas to maintain effective support sy{tem.
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WORKING RELATIONS

- Area Admini(tration

External:

-Local authoritY
-Beneficiaries

lnternal:

Area Finance De

-Area Logistics dePartment
- Area Security Focal Points

-Proje& Managers
-Programme teams

CHAIN OF COMMAND

Under the authoritv of:

Area Manager

Responsible for:

Title: l.ogistic lntern

Reporting to: Logistics Manager

Location: Panyijar

Contract Duration: Fixed Tenn contract

Advert running from: 24s July 2023

Closing Date: l0s August 2033
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Vacancy Announcement

o Organizing vehicle for daily (taff movement within the base and organize transportation for Hl $taffs travelling

to/from Juba
r Ensure timely servicing and maintenance of Hl vehicle
o Ensure Hl vehicles are fueled on a weekly basis and keep accurate fuel records and fuel consumption

o Evaluate, manage and monitor drivers
o Ensure the proper use of Hl assets and equipment in the base

o Always know all the details concerning the equipment's: location, (tate, user, requisition number, price,

donor and ensuring that the movement of Hl assets is tra&ed and the necessary documentation is done

when an asset Changes its (tatus

o Ensure internet is working, conduCt regular ba&ups of data, report immediately incase of any breakdown

o Responsible for the receipt, {torage, accounting and reporting of all items in the office $tore (PPE, ftationery,

office and cleaning materials, projedt fto&s)
o Condu& periodic inventory of fto&s and review when needed

o Ensure house owner respeCts the lease agreements and provides power, water, internet and security guards

for Hl office.
o Organize accommodation for Hl Staffs visiting the base

provide vehicle report and logistics narrative (sitrep) to the Logistics Manager on a monthly basis

position

r Applicant should possess a South Sudan national lD

o Diploma in Procurement or Logistics

Other Professional Qualifications Required for Position

Able to communicate in English

Fluent in Murle and arabic local languages
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a st excel and Microsoft outlkn

HOWTO APPLY

Application submission

An interefted applicant is required to submit his/her application to Humanity & lnclusion Ganyeil area office, Block

ll, around airtstrip within the compound of coalition for Humanity not later than 10th August 2023'

This is a

Humanity and lnclusion is an equal employer and Female candidates and

persons with
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