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Introduction

The cathoric Diocese of rorit (cDoT) is seeking a suitable candidare to filI the position of

Finance Manager. The position is based 85% in lorit and 15 Yo in the fieid' This is a senior

management pisition. Only nationals of South Sudan can appll' for this position'

working closely u,ith the Dl:e.-:,::,:,1 P:Lrs:3rl1s 3nd Projects.rDoPPt' the CDoT Finance Manager

is responsible for all 1r-trt']i-i:r.i3 :Lnanciai matters and establishment of Diocesan-$ide financial'

accounting and adnir,rsii:rirJobjectires. poiicies. procedu-res, and practices that ensltre that the

Diocese's financi:, s::Ltclure continuously remaini sound with minimum risk and marimlttn

efficiens aL rli l:r:es. S He shares r.rponribility for overall business perfotmance and prorides

timell. ec.r.i;ie rri.i reliable information for decision-making. In line lvith this responsibilit) the

FNI riill L";:se,*ith the Diocesan Financial Administrator, supervise and be responsible for all

back-,,.:i-"c; Iiii-rctior-rs of the social services sector of the diocese such as Human Resources'

Adn-r r r : s:r:ii i. n and In formation Techno lo g1''

f)ate: 01106122

uidity Management: carries out short, mediurn- and long-term financial planning

res good internal liquidity manasement and sLrificient fund management arld

s el'fective sLrpport to fundraising of operati

while the roles, duties, responsibilities of the position shall be revieu'ed and revised from

time to time, they shall include and not be limited to the following: -

1. Leading the development and revisions of long-range (3-5 year) 
-annual 

financiai

projections and budgeting process; In this regard, the FM is central in supporting the

Dopp on financial strategy matters as uell as contributing to budget policy formulation

and revierv that precedes the financial projections'

2. Developing and managing systems of internal financial planning and controls through

regularrerierv and revision of policies, manuals and procedures;

3, Monitoring the performance of cDoT against operational and financial targets and

milestones in minthly, quarterly bi-annually and annualll' reports and ensure timely

notification of DopP unO tt'," PSC on mitigation of any detrimental deviations'

4. Financial statement review and reporting: ensures preparation of u".u.utt and timely

periodic statements. monthly reconciliation of balance sheet items, tax planning' general

iedger management and maintenance of a proper payments system.

5. Financial accounting. policy development and cornpliance; assesses and implements

improvements in tf,e 
- 
Dioiese's aicounting and management information system'

Implements and ensures finance policies ancl procedures including the accounting and

filing manuals are complied *iih. erepares and files annual tax returns' ensuring

"o*pliun." 
with palment, repofiing and other tax requirements'

Ker Duties
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7. Management and Supervision of Back-office staff: in-charge of structuring and managing

the performance oi staff in the Finance, Administration. Human Resources and

Information Technologl sections: training, coaching, mentoring, and ensuring etfective

utilization of staff. Proi:id.s adequate support to the Human Resources and IT sections of

CDoT social sen ices sector

g. Administration: responsible for approving payments up to authorized limits, ensuring that

expenditures are in line with budgets, eramines the corporate expenditure structure and

suggests areas \\here cost reduction can be made ri'ithout affecting operations adversely.

Ensures that the procuremenr process and committee is functioning as per the policy

guidelines.

9. The F\l L:rle:i.!,e. :... :esp-.:.-s.bil-tr in tiie identification. selection, training and

operatial;1.2::.,.: ,:,: " -.::;icia1 and management accounting softsare that is appropriate

for the:.,:: -,-::s--:.-:,.,n and operations that CDoT and its social senices sector is

itlt,..-" <; .:..

10. T1e F),i c:ir,es a super user right on the Dioceses' social services integrated financial

1:::-:--r3:r.pr anrl accountin-e system. SiHe is responsible for full orersieht on the design.

:r::-.:_:rne1t and reviews of the controls in data entry, processing- storsse' access and

:.-:ie-. al of financial and accounting inforrnation-

- i, F:..m time to titne ancl as practice r,varrants. the F\I shall provide a heads-up to the DoPP

q.hen there is need to revise or change the financial management and a.countinq soti*are

of the Diocese or carry out upgrades. pro\1de reiie,sher trainins or bring ne\\ tlsers on-

board

This list above is and cannot be exhaustir e but indicatiye of the cardinal roles, duties

and responsibilities. The list shall be re'r ised from time to time to reflect current and

evolr ing,'anticipated realities of the CDoT and its social services desk.

Qualifications;
Cnof seeks for a person with outstanding honesty, conscientious and demonstrable integrity

with an lmpeccable professional and moral profile aged above 35 holding a Masters or

relevant Degree in accounting, business administration, commerce or an equivalent. A

professional-accounting or finance qualification like CPA, will provide a competitive edge

but is not a necessitl.

The candidate must have a minimum of 3-5 years of professiona! experience working in a

similar position in an international or national mr"rlti-funded not-for-profit organisations with

strong affiliation to the Catholic Church. ln addition, the candidate must have the following

attributes:

o Excellent financial accounting and management knowledge and skills. Thorough

understanding of operational and financial risks of a Church founded and affiliated /
managecl social services institutions. Ability to handle internal and external customer

complaints.

o A practical understanding of The Catholic Church's Social Doctrine

standing and
reproach and

riork uncier t

impeccable degree of integritl. honesty and trust. S/He

have a clei;n and untainted back_eround in professional life.
must beI\

a le to icht schedules r J ttt.'et mtrltiple dea., ines.
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o Ability to learn, a team pla.ver and exercise good judgrnents and decision-making

capac ity.

o Initiative, creativitv and self-drir en personalitr

o Is patient, can mentor. coach and accompan\ personnel under him torvards excellence

o Ability to anticipate. detect and solve problems in a pre-emptire and proactive manner.

o Good conduct and positiye attitude towards work, staff and human being regardless of

sex, gender. creed. race and social standing'

. Good interpersonal and leadership skills'

. proficient in MS Office suite, good understanding of IT issues and the role and

possibilities of IT in financial ,runug.rrr.nt, familiarity with implementing and sorking

with complex integrated management information and accounting systems (including

database management).

o Must have the abilit,v to lir e simp1l . adapt to and endure r,vorking in remote places of

South Sudan that are hard to reacl":. onen rolatile and in rerl'basic conditions of life'

The prospective candidaie n-rsi be n illing to be subjected to a background check prior to

appointment

All interested South Sudanese nationals who qualify for this position should submit in their

applications to the addresses below not later than11106122

Attention
The Director of Programs and Projects
Catholic Dioceses of Torit Offices
Katire -\rea, TORIT
Eastern Equatoria State.

Or send email to doppcdoi2l:4g!lgiLq!lr:1

please note that all applicants $'ho have not had any follox up response from the CDoT, b1'

25106122 should consider their application unsuccessful
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