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Revolving Fund Investment Grant Toolkit – Guidance Notes
This toolkit contains the essential forms and instructions for cooperatives, SMEs, women and youth led SMEs and VSLAs participating in the project Revolving Fund Investment Grant Scheme (2025–2030). Please read carefully before applying.
1. Application Form
Use this form to apply for the project revolving fund grant. Ensure you select the correct investment category (Small, Medium, or Large) and attach all required documents (registration certificate, membership list, financial statements, quotations, ROI projection for large investments). Incomplete applications will not be considered.
2. Reporting Format
If your application is successful, use this format to report on your project’s implementation. Reports should be submitted quarterly (or as directed) and must include progress, activities, financial expenditure, monitoring indicators, and sustainability plans.
3. Submission.
All forms must be submitted to the designated FAO field office or electronically where applicable. Retain a copy for your records.
4. Key Reminders.
· Contributions: Small/Medium grants require ≥10% cash/in-kind; Large investments require ≥15% cash only.
· Disbursement: Funds are disbursed in a single tranche upon verification of contributions.
· Procurement: Beneficiaries choose suppliers from the list; ≥3 quotations required for items ≥USD 5,000.
· Monitoring: CDAs and FAO project staff will conduct regular monitoring visits.
· Accountability: Attach receipts, invoices, and records to your financial reports.
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