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Position/title WS
Reportingto |
Programme duty station pital of South with frequent travel to the field
IMM HR & Admin Manager and Finance departments
M Six (B) Manths with possibility for extension depending on perfarmance

ate of the advert Friday 227 [Ict . 907
Starting datg A

¥

pplications will be reviewsd on rofling basis.

reinvigorating the ecanomy, developing skills for fife and work, providing humanitarian aid, and influencing policy. Our
belief that economic, social and environmenta| security is the bedrack of 5 healthy community drives the nature and
intent of pur programming.

awareness training, S/NFls and WASH, Peace building, access tg justice for women and human rights, child protection
and Education. ADA has had enormaus humanitarian projects in pursuit of a peacaful, self-reliant, and improved future,
Our past and current dangr portfolio includes the |OM CARITAS Germany, 704, SSHF, CAFOD, Christian Aid, Tearfund, and
ELl amang other strategic and potential partners. ADA is a vibrant and dynamic humanitarian § Development natignal
nane-governmental organization Bxperiencing steady growth and building experience in warking with communities in the
most remote area across the country. ADA offers sound employment conditions with opportunities for personal growth
and career development.

Motivated by the Motto:"Secure Health People in Safe Environment” Africa Development Aid is committed to promating
community awareness on water borne diseases particularly during this flgod disaster and beyand. In addition tg

development activities. ADA aim to help the needy regardless of theip race, political affiliatian, creed gp gender. In this
regard, Africa Development Aid South Sudan programme is loking for a mativated experienced and talented candidate
tofill the position of “Miﬂﬁrcgrammeﬁaﬂeger”m manage and implement all ADA's WASH related projects in South
Sudan,

including training of WASH officers, Hygiane Promoters, Water Usars’ Committees among others in addition tg project
design and propasal development, donor reporting in complete adherence tg donor's requirement and ADA standard of
reporting. The WASH Programme Manager-shall rspre that @ects plans are in place and kept updated as per the
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objectives of the project and St igPlar 2048 Zar t@}‘g =Qder mainstreamings are reflected in the project
for inclusion purposes. %} O\
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is responsible fop running and supervising water.
anagement cycle. He/she is alsg responsible for

21 Key Respansibilities

Summary of the job: lnder the guidance of the WASH Dfficer, the incumbent will be respansible fop technical leadership
and support of WASH praject. The WASH Programme Officer will provide timely techrical suppart in term of analysis,
planning, implementation, monitaring, evaluation and timely raporting to Christian Aid and any other partner (s) on timely
manner. The WASH Program Dfficer ensures that water, sanitation, and hygiene project. programs, and awareness arg
implemented effectivaly, professionally, and i accordance with the culture and practices of the local populatin,

2.2. Joh description;
* Advising the WASH team in water, sanitation and hygiene promotion programming. in broad coordination with
other sectors

* Ensuring quality and integrity of implemantation, including adherence tg technical guidelings, administrative
systems, and established deadlines

*  ldentifying and addressing staff capacity building opportunities

*  bvaluating the relevance and appropriateness of current and future programming in relation to water, sanitatipy
and hygiene promation in the Ical context

*  Advising on mainstreaming gender. protection, and DRR in project and program activitiss

*  Assisting in the preparation of the WASH proposals

* Conducting inguiries tg evaluate the costs for WASH project

*  Praparing the activity plan and maonitoring and evaluation system for the proposal

*  Analyzing the basgline study data to determing the underlining neads of the beneficiaries

*  Undertaking staff capacity building in the use of mapping tools

*  Lontributing to contingency planning for passible WASH emergency response if required

* LContributing ta the preparation of internal and externg| reports for the NGO and dongrs, including expenditure
plans and situation reports (SitReps)

*  The incumbent may perform any other duty (ies) as may be directed by the ling manager.

3.0. The general duties of the employee will be as follows;

* To abide by all grant regulations imposed an ADA, if applicable to an assigned project, and agreement bound
by ADA’s palicies and pracedures.

¢ Tn abide by all the regulations stipulated in the HR Palicies.

* Tocarry out all the duties under your responsibilities.

*  To accurately complete and submit g timesheet verification of )l pay period warked,

¢ Tocarry out other duties and responsibilities assigned by employee’s direct suparvisor.

*  To maintain confidentiality on matters gp information pertaining to ADA that should not be disseminated within
or without,
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3.1 Specific responsibilities of the em

OTTH S0
Write project proposal independently and vaiss und for the department

Wark in a collaborative manner with partners/donars ang initiate or attend meetings where funding
opportunities are discussed,

Responsible faor the manthly financial close and reporting including standard financial statements and grant
level reparting,

end of each month),

Partake in annual audit by ensuring that al accountability and supparting documents far gach activity is kept
and shawn as evidence during the audit. .

Maintain and manitgr effective filing for all the project document s hoth electranics and hard copies for easy
reference

Manage department staff leave and attendance fop performance management

Coordinate with sub-offices particularly the field basis tg ensure there is adequate flow of information during
the implementation,

Do any other task (s) or assignments as may be delegated by the Supervisor or his/her designee

4. Key Bualificatians and Competencies:

Minimum university degree from g recognized university in Public gr Enviranmental Health, Water Engineering
including practical experience in drilling and water treatment technigues

A minimum of Five (08) years working in WASH particularly in humanitarian context

Ability to develop a compelling WASH project propasal

Fluency in English and Arabic

Knowledge of South Sudan Humanitarian Fund Cluster's procedures and reporting;

Refined training and facilitation skills, especially in cross-culturg] BIVironments;

Praven abilities in managing successful community-based projects:

General understanding of project management and monitoring technigues;

Praven analytical, problem-solving skills and comfartable working under minimal supervision;

Energatic and mativated skills in community mobilization, training, and team-building;

Highly organized, efficient, and able to megt key deadlines:

Highly developed inter-personal skills/ inter-cuftural sensitivity:

Proficient in typing. MS-Word, Microsgft Excel, Power Point Prasentation and email/ internet programs: and
Must have excellent oral and written communication skills,

3.0. Personnel Skills:

Strong writing skills

Viewed as a person of integrity in the community

Ability to mobilize the communities with aim to make the lgcal authority and traditional leaders and thejr
subjects understand key issues pertaining Water Hygiene and Sanitation (WASH) and how impartart it is to the
life of the communities

Ability to wark closely and effectively with clusters ang government partners
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= Strong inter personng| skills & ahility to communicate effectively in both English, Arabic and ability to speak
local languages used by the indigenaus of the selected project Ingation

= Diglomacy tact and negotiation skills

= Ability to wark undep stress

6.0. Desirable

Knowledge of Humanitarian Accountability Principles
Experience of warking in humanitarian with EU or with Ell funded project, USAID, “,l Gls or
Bovernment agencies in the same capacity. '

Be conversant with South Sudan WASH cluster's procedures

Willing ta travel and wark in the field wheps project activities are being implemented
Knowledge of local language is an added advantage

Have strong sense of accauntability to both beneficiaries and the donors

Must have a good warking skills of the hasic tomputer packages (Microsoft words, excel and PawerPgint)
Strong communicatian skills at a leval apprapriate for high level external representation and ability to tajlg
tommunications to different audiences

o Bewilling to work in 3 team environment, trave| and stay overnight at project site
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7.0. Attitudes
*  Proactive and takes initiative,
®  Hexibility
®  Reporting experiance problem solving and diplomatic skills
*  Respect when dealing with others,
= Ability to solve complex mathematical and other coding problems including algarithms
*  ldentify him/hersalf with the mission, vision and values of ADA
]

Multi-tasking

8.0. Dbjectives of the position

Water, sanitation and hygiene (WASH) is at the centre of this ambitious new agenda - with a distingt sectop goal (SDG B)
that envisions universal, sustainable, and Bquitable access to safe drinking water, sanitation and hygiene, as well as the
elimination of open defecation by 2030

Thisisa challenging oppartunity for a dedicated and highly motivated professional. Please submit your application to HR
& Admin Department gp send through duop ¢ ada@gmail. com ar bring hardcopies of your updated LV with valid contacts
of three referees, letter of application and academic credentials in sealed envelope to ADA Office in Thongpiny, Theo
Road, opp. Medair Lountry Office. Or call +211816222248 for directign Clearly quote the position and the preferred

location in the application and or on the envelope.

ADA s an equal Gpportunity employer. However, this pasition is only for South Sudanesa nationals
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