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1.BACKGROUND AND CONTEXT
[image: ][image: ][image: ]The Danish Refugee Council (DRC) has been operational in South Sudan since 2005, working with overall aim of achieving durable solutions for displaced populations. DRC implements a multi-sector response to support Sudanese refugees, internally displaced persons (IDP) and host populations both within established camps and in surrounding counties with projects and activities being tailored according to the needs and gaps in the local contexts. Its current programming component include: protection; camp coordination and camp management (CCCM); provision of emergency and [image: ][image: ]transitional shelters within and outside of camp environments; provision of camp/community infrastructure; [image: ]distribution of non-food items (NFIs); food security and livelihoods (FSL); and the deployment of international NGO safety advisors who support the humanitarian community; and the Danish Demining [image: ]Group's operation which include Explosive Ordnance Disposal (EOD), Mine Risk Education (MRE), and [image: ]Armed Violence Reduction (AVR).[image: ]
[image: ]2. PURPOSE
[image: ][image: ][image: ][image: ][image: ][image: ][image: ][image: ][image: ]The purpose of the service provision is to ensure that DRC South Sudan are represented, advised and supported in any issue or case that could be considered to have legal extensions,
[image: ]3. KEY RESPONSIBILITIES
	3. I. 	Key tasks/ deliverables
1. Legal Representation:
· Represent DRC in situations that may require legal representation such as representation before the police, National Security and/or before any other relevant authorities both in Juba and in project sites in the field.
· Represent DRC before courts of law in relation to litigation/ lawsuits and before courts of law;
2. Legal Documentation:
· Draft legal opinions and provide legal advice about any legal question posed to him/her referring to legal matters arising from the relations of DRC to third parties or even its internal matters;
· Draft documents on behalf of DRC referring to various Authorities and third parties, if s/he is specifically authorized to do the drafting of those documents requires special knowledge;
· Drafting of legal documents and reviewing existing contracts and legal documentation, 
· Reviewing of internal documents such as manuals, policies etc to ensure they comply with South Sudan laws and legal instruments, and when required.
· Assist in follow up with relevant authorities and processing of documentations (work permits, visas, residence permit etc that may be required by DRC) for its operations
· Preparing settlements, agreements, attending settlement meetings, and representation of DRC wherever necessary during such meetings;
· Helping DRC secure exemptions whenever needed from local authorities
3. Legal Advice:
· To keep DRC updated on any major legal changes (Acts, Circulars etc.) that could potentially [image: ]affect the INGO community or DRC in particular,
· To meet at least once per month with DRC representatives to provide formal feedback, review of the current month and planning for the next month;
· Provision of oral advice, written legal advice and written legal opinion. Written legal opinion to be provided promptly within a maximum of three working days.
· Off-hours legal advice (in case of emergencies)
· Periodic update on any changes in the laws or government policy/regulatory requirements
· Proactively advise on all other legal related issues.
· Track progress of the cases before any court or Tribunal or any other Labour office and update DRC accordingly
4.  	Modus Operandi
1. Planned Monthly Meetings for recapitalizing purposes
2. Ad- Hoc Meetings for any urgent matter, within less than 12 hours from the written call from DRC.
3. Accompanying DRC in critical external meetings with other stakeholders[image: ]if deemed necessary.
4. Representing DRC in courts of law.
5. Minute keeping and reporting to DRC of the above events, in an official manner no more than 24hours after the facts.
6. Monthly Report of the Services provided.[image: ]
5. DRC'S RESPONSIBILITIES 
· DRC will:
1. Cover and arrange the legal advisor's retainer fees.
2.  Facilitate engagement with key stakeholders
3. Provide all necessary program information and policy documents when necessary.
4. Facilitate transportation and accommodation for duties outside Juba 
[image: ]5. REPORTING ARRANGEMENT
[image: ][image: ]The legal advisor will report to the DRC Country Director. The focal point for coordination and liaison will be the Head of Support Services. Also, the legal advisor might need to work closely with the [image: ]HR Manager.
[image: ][image: ]6. DURATION OF ASSIGNMENT
· Two (2) year contracts with termination notification according to DRC's global terms and conditions.
· The retainer price should be fixed for 40 hours of services per month. Extra hours should be [image: ][image: ]charged separately, after delivering monthly service completion note that DRC will [image: ]review and approve additional charges.

7. EXPECTED PROFILE OF LAW FIRM/ SERVICE PROVIDER[image: ]
1. Excellent understanding of South Sudan Laws especially those affecting international organizations' operations in the country.
2. Strong and proven working experience with international organizations,
3. Strong understanding of South Sudan humanitarian contexts,
4. Excellent communication skills, including report writing in English. 
5. Flexibility and availability of the highest degree

[image: ]8. TERMS & CONDITIONS
The firm and lead legal advisor must abide by all DRC standard procedures, including the Code of Conduct (COC) and confidentiality policies. All data and information collected/shared, and any reports, as well as the legal representation will be the property of DRC.
9. GENERAL
DRC has a Humanitarian Accountability Framework, outlining its global accountability commitments. All staff and legal advisors are required to contribute to the achievement of this framework
10. APPLICATION PROCESS
[image: ]Interested applicants who meet the required profile are invited to submit their Proposals in English to [image: ]DRC.
The proposal should Include:
· All the requested Administrative Documentation and DRC Standard documentation, (As stated [image: ]in the tender document Annex B)
· Proof of experience. (As stated in the tender document)
· Cover Letter attached with the CVs of the main stakeholders (As stated in the tender). 
All documents should be signed and stamped in every page
NB applications that fail to include one or more of these elements cannot be considered.
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