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Terms of reference (TOR) for Data Managers for baseline survey.

	Post/Title 
	Data Managers 

	Date of issue
	June 17, 2023

	Duty Station
	Juba, with travels to four counties (Pigi Canal, Ayod, Nyirol and Old Fangak)

	Duration of Assignment
	Three -Four Weeks 

	Level of Assignment
	Temporary

	Deadline for applications
	June 22, 2023 


IMA World Health, an international NGO and registered in South Sudan since 2008 is seeking four consultants to support a baseline survey as part of USAID-BHA funded emergency health project in four counties in Jonglei State (Pigi, Fangak, Ayod, Nyirol). The baseline survey has been designed to assess access to health, nutrition, and water/sanitation services in these four counties and expressed priority needs by the host population. IMA uses best practices to ensure equal access to humanitarian services and intends during this survey on conducting research to guide such approaches. The study has been approved by the South Sudan Institutional Review Board (IRB) and will be carried out with the highest standards.
IMA is seeking four qualified data managers, with previous survey experience, to support a field survey in each of these four countries. Data managers must be competent in English and relevant local languages, have the ability to train and manage a team of data collectors selected at a field site. The scope of work is as follows:

Training of Data Collection Managers (3 days)
1. Participate in a 3-day training session in Juba which will include review of the 100-question research tool, verification of correct use of local language, and role playing.
2. Training in data collection including use of Kobo toolbox.
3. Training in the selection, preparedness, and monitoring of locally based data collectors.
4. Training in use and charging satellite and mobile phone needed for this work.
Transit to Field and Establish Teams (4 -5 days)
1. Travel to one of the four highlighted counties, self-identify to local authorities, and explain the intent of survey.
2. Assist in identification, interviewing, and 3-day training of 3-4 local data collectors in county of assignment in collaboration with the county health department.
3. Include authorities in decisions about data collection and ensure a gender-balanced and capable team of data collectors.

M&E/Research/Survey (10-12 days)
1. Daily assignment of data collectors to settings and households.
2. Accompany and support data collectors as needed to ensure standards and achievements.

3. Collect and verify accuracy and completeness of data from data collectors at the end of each day and transmit to principal researcher in Juba daily (mobile or satellite phone). Surveys will upload automatically if internet service is available, and data managers will connect daily with the PI via phone. 
4. Manage and support key informant interviews/manage data collectors conducting KIIs, support coding and transcription as required. 

Responsibilities of Data Collection Managers.
· Carry out all tasks as outlined above.
· Submit travel expense report to IMA World Health, Juba, for transportation and per diem and a detailed invoice for daily rate for payment of data collectors. 
Responsibilities of IMA World Health
· Security planning & management & Logistics (airline and hotel reservations)
· Ensure transport to survey site and per diem while in the field.
· Data management and survey training as above.

· Provide data collection, communication tools, and field support as needed.
  Payment modalities 

· The proposed term of payment is 100% upon successful and satisfactory completion of the work.
Qualification Required

· Diploma/ Degree in any health-related field, preferably Health and Nutrition etc.
Personal Competencies

· Able to prioritize work and meet deadlines.

· Strong interpersonal skills, flexibility, responsibility, integrity, self-motivated, and preparedness to work over-time.

· Able to use physical strength with high level of hand-eye coordination, endurance, and preparedness to work beyond conditions.

· Proficient in the use of basic office software especially Microsoft Excel.

· Good communication skills and strong ability to relate to people with respect to individuality as this job entails interaction with different communities.
Selection Criteria

Preferences will be given to: 

· Technical graduates

· Candidates with experience in data collection 

· Candidates with strong health & nutrition background

Documents to be submitted.

Along with an application addressed to the Procurement Unit, IMA World Health, interested candidates must submit the following documents: 
· Diploma/ Degree certificate

· CID copy

· Security clearance certificate

· Proof of work experience in relevant field, if applicable 

Deadline for submission of Application: All applications should be submitted via email: southsudanprocurement@imaworldhealth.org (with grepent@imaworldhealth.org ; cnadolski@CorusInternational.org in cc) on or before June 22, 2023. 
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