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VACANCY ANNOUNCEMENT [/ /

Vacancy No. ZOA-008-2021 @ €3 Aug 221

About ZOA \&!

ZOA is a global non-governmental Christian htmanitarian and 3
development organization with a special focus ih&upporting refugeés,
internally displaced people, returnees and others Wﬁxy_‘guﬁerzbgeca‘use
of armed conflicts or natural disaster by giving them the platform to
move from Relief to recovery. Founded in 1973,ZOA currently operates
in over 14 countries.

ZOA has been operational in South Sudan since 1998 and is active in
the sectors of FSL ,Wash, Community Development, capacity building,
Education,

Trauma Counselling & Psychosocial Support, and Peace Building
Projects with a mix of early-recovery programming where possible and
humanitarian programming where necessary. ZOA-South Sudan has
offices in Three States (Central Equatoria, Jonglei, and Greater Pibor
Administrative Area (GPAA)respectively.

Position : Finance officer

Duty Station : Bor,Jonglei State

Reporting to: Head of Finance 5

Contract Duration: 1 Year renewable depending on availability of Funds.

a)Purpose of the Position

1) A finance officer provides financial support to colleagues, clients and
stakeholders of an organization in Bor field office. S/He will help to manage
the finances of an organization by monitoring its income and spending,
oversee accounting and processing tasks across income and expenditure
(including payment runs) for the field office, as well as donors’ budget
management, preparation of quarterly cash request, responsible for the
maintenance of financial records, ensuring financial data accuracy, the entry
of all transactions on the accounting software and often the administration of
the payroll.

b) Key responsibilities
1:Accurately recording all financial transactions, usually on computer
systems.
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2:Producing quarterly financial Cash forecasts. [}
3:Maintain a schedule of recurrent expenditure for the field ¢
Utilities such as Electricity Bills, Water Bills, Internet Bills,
ensure that they are all paid and accrued on a timely basis.
4:Timely preparation of statutory deduction payments.
5:Register all documents through the accounts payable module inthe = =70
accounting system ERP and submit the payment vouchers for review by the—"
line manager for posting and further processing.

6:Ensure proper allocation of budget codes on payment vouchers.

7;Assist in preparation of monthly, quarterly and annual financial reports.
8:Capacity building on financial management to partners.

9:Work closely with program staff on financial management.

10:Balance Sheet Accounts Reconciliation.

11:Implementation of any accounting and financial audit recommendations.
12:Internal and external audit support.

13:Ensure internal controls are maintained.

14:Ensure that donor budgets are managed based on donor regulations and
contracts.

15:Preparation of donor reports.

Security to

¢)Skills needed for this role

1:Strong working computer skills especially ERP.

2:Highly developed interpersonal and communication skills including
influencing, negotiation and coaching.

3:Highly developed cultural awareness and ability to work well in an
international environment with people from diverse backgrounds and
cultures.

4:Strong results orientation, with the ability to challenge existing mind sets.
5:Experience of solving complex issues through analysis, definition of a clear
way forward and ensuring buy in.

6:Able to Meeting multiple tasks deadlines

7:Fluency in English, both verbal and written, preferred.

8:Commitment to ZOA values.

€) Qualifications.

1: Recommended a minimum of 2 years’ experience in Accounting/financial
management; payroll, purchase ledger, cash / bank reconciliations in INGO
set up.

2: Strong working computer skills especially in ERP.

3:Highly developed interpersonal and communication skills including
influencing, negotiation and coaching.

4:Highly developed cultural awareness and ability to work well in an
international environment with people from diverse backgrounds and
cultures.

5:Strong results orientation, with the ability to challenge existing mind sets.
6:Experience of solving complex issues through analysis, definition of a clear
way forward and ensuring buy in.

7:Fluency in English, both verbal and written, preferred.

8:Commitment to ZOA values.

f) Desirable
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iz:Bachelors of Commerce degree in Finance or equivalent.
ii: Professional qualifications in Accounting (ACCA II or CIMA II)

G) How to apply

Qualified and Interested South Sudanese Nationals who meet the above
requirements should submit their application letter & CV in English with
names of at least three professional referees not later than 05:00pm on
Tuesday, 31% August 2021 to recruitment.southsudan@zoa.ngo and copy
d.mwenebanda@zoa.ngo. or hand delivery to our ZOA Country Office
located at Nyakuron West, Plot 85,Block GII, Behind the national Security
building in Hai Jebel ,Juba, or at our Bor office at Plot 18/19,Block 1,Bor
Town-Jonglei State

ZOA is an equal opportunity employer and Women are strongly
encouraged to apply.

Only Shortlisted candidates will be contacted.
All applications submitted cannot be returned.





