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Plan is an International Child Centred Community Deve gpment organlzatl
religious, political or governmental affiliation — that works wit %’qndren and their comfaiinities
in 50 of the world s poorest countnes to make Iastmg lmprovemﬁ}s\ln thelr lives, f-. 's work

implementation takes place in 50 Country Offices and 4 Reglonal Offices, worklng with more
than 90,000 mostly rural communities.

Working in 50 developing countries across Africa, Asia and the Americas, Plan has ‘One Goal,
whose aim is to reach as many children as possible, particularly those who are excluded or
marginalized, with high quality programs that deliver long-lasting benefits by increasing its
income, working in partnership with others and operating effectively.

Plan recognizes that the geographical context and recent history have left the communities of
South Sudan highly vulnerable to emergencies from political and inter-ethnic conflicts, influx of
returnees, food insecurity, long dry spells and floods. Cognizant of the need Plan is
implementing emergency and recovery response in six states of South Sudan, namely Central
Equatorial, Eastern Equatorial, Western Equatorial, Lakes, Upper Nile and Jonglei. Program
includes food assistance, agricultural rehabilitation, Food Security and Livelihood, Education
in Emergencies and Child Protection in Emergencies.

Plan International South Sudan is seeking to recruit dynamic, suitably qualified and
experienced South Sudanese for the following vacant positions:

POSITION 1; No. of Vacancy One (1)
“

Job Title - Education Project Assistant

Grade : C1

Tenure : 6 months

Department : Program

Reports to Education Project Officer

Location : YEI, CENTRAL EQUATORIA STATE
_——— e
. Job Summary

The post holder will coordinate the implementation of education project activities in three
Payams of Mugu, Otogo and Lainya of rural Yei with more focus on Primary schools. The
Assistant project officer will ensure participation of key stakeholders and project team to
implement the project as per Plan International standards. The Project Assistant will not have

financial decision but has to develop reports and has responsibility to do
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Plan Limited, registered in England no.3001663. Regislered address as above.
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Key End Results and typical Responsibilities:

S SR
Monitor the implementation of project activities in the prlm\aﬁﬂééﬁodjé)o d ensure the

communities are mobilized to support the implementation

Work with the County authorities and local community leaders to ensure recruitment of
the volunteer teachers primary teachers where necessary.

Lead the process of updating the 5ws monthly and quarterly by collecting data and
compiling the information.

Lead the process of establishing PTSA and SMC in primary schools and support the
education project officer in the organization of training.

Prepare reports on filed activities and forward to immediate supervisor or project officer.
Mobilize communities for meetings, workshops and trainings

Monitor and follow up the projects activities in the field

Guide and support PTSA in informing, mobilizing and organizing targeted communities
centers and education related meetings and trainings

Ensure the distribution of learning and teaching materials to the primary schools and
provide adequate report on the progress

Draft filed visit and progress reports. .

He/she leads the distribution of basic equipment and furniture to the 7 primary schools
selected in rural Yei. Desks and blackboards, tables and chairs will be provided to the
schools.

He/she coordinate and support the distribution of teaching materials to teachers
Coordinate with the County/Payam education authorities and schools the distribution of
learning supplies to learners: textbooks for different subjects supplied by the National
Ministry of Education and Instruction to the learners.

Monitor and supervise the management of the books delivered to the primary schools.
Coordinate and supervise the distribution of learning suppliers to all pupils (bags,
exercise books, pens erasers, rulers, others)

Regularly monitor the utilization of the books and school suppliers distributed

Write activities reports and submit to project officer for further action.

Engage the PTSA, community and education officials at Payam and County level in the
identification process of volunteer teachers.

He/she work closely with the County Education Officials in the selection and training
process.

Monitor and mentor volunteer teachers and ensures they are guided and supporting
learning.

Mobilize and engage community leaders and PTSA on awareness activities

He/she will engage with the County education office in carrying out Back to Learning
campaign before the beginning of academic year/term one.

Support the education Officer in engaging the school administration in identifying
important days and work out on how to plan and support the celebration.

Work closely with project officer and Manager in establishing PTSA in all the primary
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“Plan International strives for a just World that advances Children’s rights and equali fo(glrls _

in line with Plan’s Safeguarding Children and Young People Policy Commltme:ﬁj "
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Engage school administration, teachers and PTSA(p /ents teachers’ students
association) encouraging primary pupils to complete pri aky, circle and trafisi
secondary schools. ~Q/>“«b.. ;y
Lead the process of working out strategies that contributes towards’ wé&gﬁr ility of the
PTSA.

The Assistant Project Officer will support the Project officer in in supporting the monthly
PTSA activities: The PTSA members will identify concerns and address
recommendations to the project officer and forward to the high level to act on the
barriers to education.

Safeguarding Commitment.

Commit and contribute to an environment where children and adult program
participants feel respected, supported, safe and protected:;

Never act or behave in a manner that results in violence including SHEA against a child,
young person or adult or places them at risk of such violence;

Be aware of and adhere to the provisions of the Safeguarding Policy, PSHEA Policy
and COC of Plan International;

Report and respond to safeguarding and SHEA concerns and breaches in line with the
applicable procedures of Plan International;

Maintain confidentiality of safeguarding and PSHEA concerns reported:
Never participate in or support child marriages.

Dealing with Problems:

Complexity of problems handled & the degree of investigation, analysis &creative
thinking required solving them

Report on program related problems within the community including suggestions for
their solutions.

Communications and Working Relationships:

Working contacts inside and outside the organization: include the purpose and level (high,
medium, low) of the contact

Internal
e Education Project Officer-Supervisor.
e Project Manager on report and communication
e Education Manager
e HR-Personnel
e Programmes Team
e Technical Experts
e Other Plan staff
External

‘Plan International strives for a just World that advances Children’s rights and equ htyfor g|rls

in line with Plan’s Safeguarding Children and Young People Policy Commltr’?en/t/s”
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e Government Officials/Local authorities
o Other NGOs staff for coordination of services (delive rtgfgsame mess: and avoid
duplication. Supervise project staff directly reporting to th i&@@b&

1. Knowledge, skills, Behaviours, and Experience Required to Achieve Role’s
Objectives
Gained through education, training &experience

Knowledge
= Diplomain education, social science, community development or psychology with some
courses related to Community engagement or work.
= One or two years working experience in the same field

Technical and Management skills

Flexibility and ability in the local languages

Ability in supporting and supervising teachers
Communication skills

Interpersonal skills

Leadership skills

Devotion, transparency and loyalty to community and Plan.
Computer skills

Microsoft Word, Excel and PowerPoint skills

Plan International’s Values in Practice

We are open and accountable

e Promotes a culture of openness and transparency, including with sponsors and donors.
Holds self and others accountable to achieve the highest standards of integrity.
Consistent and fair in the treatment of people.
Open about mistakes and keen to learn from them.
Accountable for ensuring we are a safe organization for all children, girls & young
people

We strive for lasting impact
e Articulates a clear purpose for staff and sets high expectations.
e Creates a climate of continuous improvement, open to challenge and new ideas.
e Focuses resources to drive change and maximize long-term impact, responsive to
changed priorities or crises.
e Evidence-based and evaluates effectiveness.

We work well together
e Seeks constructive outcomes, listens to others, wiling to compromise when
appropriate.
e Builds constructive relationships across Plan International to support our shared goals.
e Develops trusting and ‘win-win’ relationships with funders, partners and communities.
e Engages and works well with others outside the organization to build a better world for
girls and all children.
[ ]
We are inclusive and empowering
e \We empower our staff to give their best and develop their potentlal
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e We respect all people, appreciate differences and challenge equality in our programs
and our workplace

e We support children, girls and young people to increase their confndence and to change
their own lives

Physical Environment and Demands:

e The job incumbent will be based in Juba, country Office.

Level of Contact with Children:

Minimum Interaction with Children.

Application Submission Details.
All Applications marked on the right hand corner of the envelope “Applications for the
Position of “Education Project Assistant — YEI” should be addressed to:

HR & OD Business Partner
Plan International South Sudan
HAI Jerusalem, Juba - CES.

NB: All applications should be HAND Delivered in Hard copies to Plan International
office in YELI

The closing date for receipt of applications is before close of business on 2" Auqust, 2021
Plan is an equal opportunity employer within the meaning of the relevant UN convention.
Women are encouraged to apply.

Note: Applications once submitted are not returnable. Only short listed applicants will be
contacted.

“Plan International strives for a just World that advances Children’s rights and equqlity/for glrls - ‘-\{:L’
in line with Plan’s Safeguarding Children and Young People Policy Commltme tS e zom .18 s




