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STEWARDWOMEN
stewardwomen.jobs@gmail.com

JOB ADVERTISEMENT

Date: 19* July 2021

POSITION- FINANCE AND ADMINISTRATION MANAGER.
NUMBER OF POSITION - 1
DUTY STATION- JUBA.

Introduction:

STEWARDWOMEN is an indigenous South Sudanese women organization founded in 2009 to
address the problems of sexual and gender-based violence; lack of access to justice by women;
lack of participation of women in leadership and decision-making and poverty among others. It
is registered as a not-for-profit non- governmental organization with the government of South
Sudan in 2009. Owvision is a South Sudanese society “free from the violations of the human
rights of women and children”. Our mission is “to develop, shape and empower South Sudanese
women to advocate for policies that foster equal economic opportunity and secure human rights
for women and children”.

Our 2021-2023 strategic intervention areas are; 1) Access to justice; 2) Legislation and law
reform; 3) Psychosocial support to GBV survivors; 4) Protection of adolescent girls in schools; 5)
Womenrleadership and empowerment; 6) Governance/peace building, Sexual and Reproductive
Health rights and Economic Empowerment.

We are a member of the Solidarity for African Women'’s Rights [SOAWR] that campaigns for the
ratification and/or domestication of the Protocol to the African Charter on Human and People’s
Rights on the Rights of Women in Africa [Maputo protocol]. We are also the lead agency of a
national coalition of 40 CSOs that advocates for the ratification of the Maputo protocol in South
Sudan. We are also the current chair of the Rule of Law Technical Reference Group of the GBV
SC. Our field offices are located in Nimule in Magwi c
(Unity State); Bor in Jonglei State; Rumbek Cente
in Juba.
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We are in searchof a suitably qualified person who shares our visig dnd mission as aXingnce

and Administration Manager.

EDUCATION/EXPERIENCE REQUIREMENTS

Degree in Business Administration or Commerce majoring in a ing with-aminimum
of 3 years' experience in finance and administration.
Excellent knowledge of tools, procedures and international standards for purchase of
800ds and services within the context of UN agencies rules and Regulations.

Knowledge of grants administrative and financial management procedures.

A minimum of ACCA/CPA Level 2 will be an added advantage.

Previous background in institutional environment of development cooperation or
agencies (USAID, INGO's, UN system, multilateral cooperation, etc.)

Fluent in spoken and written English and Arabic.

High moral integrity, as well as diplomacy, impartiality, and discretion with proven ability
to work and act under pressure and with discretion in a military environment.
Demonstrate ability to work effectively in a team of international and local staff in
dynamic and sometimes logistically constrained environments,

Knowledge of the political, economic and cultural situation in South Sudan is highly
desirable.

COMPETENCIES

Application Procedures:
This position is open to Qualifi

Excellent Knowledge on donor reporting including online reporting.

Excellent practical skills in computer application such as MS Word, Excel, Internet etc.
Proficiency in online financial systems, databases and software, particularly QuickBooks
Knowledge on donor reporting guidelines especially with UN agencies.

Practical knowledge on the challenges of working with reputable National Organizations
for not less than 3 years

Excellent conceptual and analytical skills and ability to think and operate innovatively.
Ability to work effectively under pressure independently and with a team

Ability to self-management, managing emotions and respect for others

Ability to analyze information, evaluate options and think and plan strategically

Ability to work in a fast-paced team environment; creative and flexible, detail-oriented
and sense of humor.
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If you meet the above terms and conditions of application,

ou are asked to submit your updated
p v"bhst L supervisors to our e-mail:
sources }Xer, STEWARDWOMEN.
NS .-'\
A e)/ -‘\ ‘;
Please indicate the position applied for in be email Sabject or top gght corner of the envelope.
Applications should be submitted latest, hursgay,\z"‘ Augu;t/ZOZI before 4:00 P.M.

stewardwomen.jobs@gmail.com addressed to;





