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VACANCY ANNOUNCEMENT- PRE-RECRUITMEN
CARE SOUTH SUDAN
CARE South Sudan is an International NGO working in South Sudan. CARE and its partners work with
vulnerable communities to address the underlying causes of poverty and promote peace and development,
through its strategic goal to reduce poverty by empowering women, enhancing access to resources and
services, and improving governance.

Position: Finance Manager

Department: Finance

Location: Juba with frequent travel to (Terekeka, Bor Mvolo &
Mundri West)
Reports to: Project Manager, Head of Grants and Finance

Advert status: External Advert (Pre-Grant)

Duration 12 months

JOB SUMMARY
The Sustainable Agriculture Development Project (SADEP) project overall goal is to contribute to
enduring peace and reduced poverty’ in South Sudan and its development objective is to ‘enhance
resilience, food, and nutrition security for rural communities in four counties (Terekeka county of central
Equatoria; Mundri West and Mvolo Counties of Western Equatoria State and Bor County Jonglei State)
over a period of 7 years. The Financial Management Manager will be required to design and implement
the necessary accounting and financial management systems to address the Project’s needs in responding
to the objectives. The systems to be designed should focus on but should not be limited to budgeting,
accounting, internal control, reporting and external auditing.

Responsibilities and Tasks:

Financial Operations Management

Responsible for the day-to-day implementation of all accounting systems and processes for the project.
The position ensures accounting transactions are documented adequately and recorded in the system in a
timely

manner. Principal tasks include but are not limited to the following:

* Reviews payroll transactions, accruals, journal and other adjusting entries and ensures they are
processed

timely and posted in the system

* Reviews and ensures cash disbursements and advances settlements are processed timely/u.g g’ﬁ@_w @\\: L
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appropriate vouchers; voucher upload spreadsheets are prepared and processed correctly -
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» Provides guidance on the recording of exceptional items and ensures deposits and accounting entries
are

created according to the finance manual guidance

» Assesses the cash and bank account levels for the project and follows up on cash forecasts for
approvals

and submission for processing

» Ensures cash requests and settlements are properly recorded in the system and that bank statements
are

submitted for timely bank reconciliations.

» Carries out ad hoc checks on data submitted for accuracy and adherence to internal controls

« Conducts regularly field monitoring activities to enhance compliance with CARE internal policies
and donor

Regulations

Period Financial Close and Reporting

Responsible for the preparation of complete, accurate, reliable and timely monthly/quarterly/yearly
financial reports

for submission to CO management, program manager and the donors as app_ropriate. Some key
activities assigned

to this position include:

* Participates in the monthly period closing, utilizing a comprehensive closing checklist or other
appropriate

tools to ensure all transactions are complete and accurate.
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« Monitors unposted vouchers and unposted journals and follows up with the budget holder or
approvers to

ensure all transactions are processed before closing the period

« Performs account quality controls prior to period closing, to include accounts reconciliation and
aging

analysis (e.g. payroll recon, safe cash reconciliation, sub-ledger recon, advance aging etc.)

» Reviews accounts fluctuations to identify and address any unusual movement

» Generates and reviews various accounting reports to confirm that all financial entries are correctly
created,

classified, and reflect accurate transactional data.

« Prepares all required financial reports in a timely manner for submission to management and

stﬁkeholders

Awards Management, Donor Reporting and Partner Management

e Maintains a proper hard copy file with a corresponding electronic file in prescribed format on
Share Point for

e the award containing all grant or contract information.

e Drafts budget amendments and extensions and provides budget notes and clarifications
required.

e Oversees preparation of the monthly Budget Versus Actual (BVA) reports and timely
distribution to the |

e budget holder for comments, corrections and follow up.

e Ensures the donor reports are accurate and complete, including all required annexes and
information and

e are submitted to Senior Management for review and final sign off.

e Reconciles donor reported expenditures to the General Ledger from the accounting system
on a regular

e basis to avoid inconsistent data.

e Extracts the Grants Receivable and Payable (GRP) balance report, tracks and follows up on

donor

reporting schedules

e and milestones




e Monitors funds disbursed to partners, and liquidations received and ensure regular follow-up
of funds.

e Reviews partner supporting documentation for recording and reporting.

e Assesses training and development needs of partners and supports the development of
partner capacity

e strengthening plans that are identified during partner assessments and project

implementation.

Audit and Risk management

e Facilitates contractual external audits by obtaining audit information from relevant stakeholders
and responds to audit queries before finalization of management reports.

e Summarizes audit issues and ensure strengthening of controls and systems through the relevant
structures and policies.

e Maintains an active CO Risk Register for the project specific risks, and shares monthly updates on
the mitigation measures.

e Proactively supports senior management to address risks, threats and any emerging issues that

violate policies, donor and CARE compliance processes.

OTHER RESPONSIBILITIES AS ASSIGNED

Qualifications
Required;
e Possesses a Bachelor’s degree in accounting from a recognized university with additional

professional qualifications such as CPA, ACCA, etc., are a requirement.
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Experience/Technical

skills Required.

e Must possess at least 7 years of experience in accounting and financial management of
which at least 5 years must be working experience with donor-funded Projects/projects.

e Must be computer literate with demonstrable proficiency in Microsoft Word and Excel and
any other relevant application including accounting software.

e Must have excellent writing, presentation and interpersonal skills, excellent analytical skills
and ability to effectively communicate with a broad range of audience.

e Good oral and written communication skills in English

e Experience working with both interr}ational and local partners, government, and communities

e Demonstrated ability to set prioritie‘s and work with minimum supervision to meet
changing deadlines.

e Experience working on donor-implemented projects is an advantage.

e Proven problem-solving skills and ability to offer practical solutions.

e Excellent communication skills with the ability to express ideas clearly.

e Computer literacy, including proficiency in word processing and office technology. |

e Strong teamwork skills and willingness to travel at short notice

HOW TO APPLY
The position will be based in Juba. This position is ONLY open to South Sudanese Nationals. Opening Date
4% March,2026 and Closing date CARE South Sudan receiving application will be 25%, March,2026.

Applications and CVs should be delivered to the Recruitment link or Hand delivery to: CARE Juba Head
Office, NPA Building 3™ floor, Martyrs Streets

NB:

o Applications once received are not returnable

e Due to the urgency of the position, applications submitted will be shortlisted on a rolling
basis, should there be suitable candidates, and the position may be filled before the
deadline for applications. e S

e TFemale Candidates are Highly encouraged to Apply

e Only short-listed candidates will be notified.




Attention!!!

CARE South Sudan has a ZERO TOLERANCE approach to any abuse to, sexual harassment of or exploitation
of a vulnerable adult or child by any of our staff representatives, or partners. CARESS expects all staff to share
this commitment through our Safeguarding Policy and our Code of Conduct. They are responsible for ensuring

they understand and work within the remit of these policies throughout their time while at CARE.

CARE is an Equal Opportunity Employer, promoting Women and Girls, equity and diversity
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