JOB PROFILE

	JOB TITLE: JOB TITLE: Roving Logistics Manager

	DIVISION / DEPARTMENT / LOCATION: Juba SS
International Division
South Sudan country programme
Juba
	JOB FAMILY: Logistics & property

	SALARY:    
	LEVEL: C2 National

	OXFAM PURPOSE:
To work with others to find lasting solutions to poverty and suffering.
JOB PURPOSE: 
To strengthen Oxfam’s field responses by providing effective logistics support services in the areas of procurement, transportation, inventory management, and assets through management of the Oxfam logistics processes and procedures and implementation of One Oxfam Ways Of Working (OOWOW).  

	REPORTING LINES: 
Post holder reports to: Country Logistics Coordinator
Matrix Management: Programme Managers

Staff reporting to this post: None



	Budget responsibility:  Budget Making and Monitoring


	DIMENSIONS:
· Managing/ supervising resources within defined boundaries, which include people and assets. 

· Providing professional advice to Programme managers on areas of work covered in their remit. 

· Influences the development of strategy and supports operational implementation. 

· Develops solutions to diverse and complex problems within organizational policy. 

· Interprets and applies operational and specialist information in a variety of formats from a variety of sources. 

· Flexibility to anticipate and resolve challenges within corporate or divisional parameters, with moderate scope. 

· Contribute to and influence operational planning. 

· Influence managers, staff and volunteers in Oxfam and develop effective networks with external bodies. 

· Ensure Health and Safety procedures are followed at specific sites and report on status of infrastructure in the field locations.
· Roving in field locations at least 80% of your time to ensure maximum support to the field locations.
· Continue to support security risks assessment and support the development of appropriate security plans in a complex and fast changing environment 



	KEY RESPONSIBILITIES:
Logistics Coordination 

· Assess and analyze logistics issues in various field bases including needs of the current Programme and in new emergency situations with or on behalf of other staff, including all managers and follow through on recommendations made. 

· Work together with Programme managers at field level on logistics planning, and development of supply plans. Review and ensure final supply plans are uploaded in Box. Regular review and updating of information should be done and changes uploaded in BOX
· Contribute to the Programme and overall logistic budget and monitoring processes to ensure that logistics needs are factored into programme planning realistically. 

· Take responsibility of advising the Country Logistics Coordinator for the overall structure of the logistics team in each field base, including job profiles and assist with the recruitment and induction of new Programme logistics staff. 

· Support field teams in achieving and maintaining minimum standards in Programme logistics work (One Oxfam Ways Of Working). 

· Train and mentor field logistics team to develop skills necessary to assure effective support to the programme. 
· Submit reports and findings of every field visited and highlight recommendations to the Country Logistics Coordinator.
Logistic System and Procedures Management 

· Maintain an overview of Oxfam policy, systems and procedures relevant to Programme logistics in field bases with Programme Project Managers. 

· Under the supervision of the Country Logistics Coordinator, work with the procurement team in Juba to ensure that all field bases procurement, are well organized, processed on time and delivered efficiently to the respective field base stakeholders. 

· Ensure that logistics-related donor conditionality is met across the Programme by conducting regular spot-checks in all field bases to validate the processes, identify and report on gaps and recommendations. 
· With the support of the Helios National Focal Point, ensure that Helios is implemented in all Programme field bases location, and to make sure that all the logistics and programmes staff are trained in the usage of Helios. 

· Ensure that appropriate stock management are in place in all field locations and foresee that and updated and accurate monthly stock report is submitted. Ensure that quarterly stock reconciliation is conducted and reported for all the field locations.
· Ensure and monitor appropriate data entry into Terramar Tracpoint system. Ensure that all data are collected on time and put into the Tracpoint system and the appropriate staff are well trained and are effectively using the system. 

· Work closely with the fleet department to ensure service and condition of the country fleet is up to date and all relevant reports produced monthly.

· Take lead in asset management by ensuring the asset register in all locations is up to date, assets verification is conducted twice per year. Work with the country logistics Coordinator in ensuring that assets due for disposal in all locations are disposed according to policy and donor guidelines.

· Ensure and monitor appropriate asset register, warehousing, and tendering process in field bases and foresee that an updated asset register is included in reporting from all field bases. 

· Ensure that all field locations submit their monthly reports including the narrative reports. Review and upload in box and report to the Country Logistics Coordinator on any issues that require attention and escalation.

· Update the risk register and report any potential risks in field locations as identified to the country Logistics coordinator for further action.

· Ensure the implementation of actions in support of Oxfam values and policy, including gender and diversity mainstreaming. 


	Security 

· Monitor and advice on security situation and, together with the Project managers, support appropriate actions to be undertaken in the field in relation to changes in the security environment. 

· Work in close collaboration with the Programme Team, Project Managers, and Country Logistics Manager to monitor and ensure that appropriate physical means are in place to ensure safety/evacuation of staff in their respective duty stations in collaboration with the Country Safety and Security Advisor. 

People Matrix Management 

· Contribute to the monitoring of the capacities of all Programme logistics staff in South Sudan. This will be achieved through mentoring and supervision and also through other learning forums and methodologies. 

· Support Project Managers in Performance management of logistics staff according to Oxfam’s performance management system. Assist in the Matrix management line to set objectives, develop capacity and evaluate performance.

SKILLS AND COMPETENCE: 
Essential 
· A Professional degree in Logistics, Supply Chain Management or equivalent. 

· At least five years practical field operations experience in logistics management with an international NGO in emergency. 

· Demonstrable experience in managing as well as supporting/mentoring staff 

· Proven experience in establishing and implementing logistics/procurement systems, warehouse and fleet management. 

· Good understanding of working with donor requirements (ECHO, DFID, etc.) and prior experience of monitoring/managing budgets. 

· Proven experience in security management – including developing and implementing security policy/protocol 

· Excellent organizational, problem-solving and negotiation skills. The ability to remain calm whilst deal with conflicting priorities/work under pressure is essential. 

· The ability to take the initiative and work independently as well work as a team player – supporting other departments is essential 

· Excellent interpersonal and communication skills (written and verbal English) and the ability to write clear, concise reports. 

· Commitment to Oxfam’s overall aims and policies and experience of promoting gender equity and diversity and the interests of marginalized people in all aspects of Oxfam’s wore 

· Able to work in remote logistically challenging operations 

Desirable 
Prior experience in working in WASH and Food distribution. 

Previous experience in South Sudan. 

Basic working knowledge of Arabic language. 

Oxfam behavior competencies: 
Organization to work effectively 

Adaptable and flexible 

Taking charge 

Supporting others 

Critical information gathering 

Initiative 



	Date of issue: August, 2022


Note: 
This job profile is not incorporated into the employment contract. It is intended as a guide and should not be viewed as an inflexible specification as it may be varied from time to time in the light of strategic developments following discussion with the post holder. The post holder will be expected to work to agreed objectives, which should facilitate achievement of the key responsibilities in accordance with the Performance Review Process.
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