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Oxfam is a global movement of people working together to end the'injusticé of s
poverty. S
OXFAM IN SOUTH SUDAN
That means we tackle the inequality that keeps people poor. Together we save,
protect and rebuild lives. When disaster strikes, we help people uilgbbéateer 1088 3/ABARI AREA
themselves, and for others. We take on issues like saving lives, governance and
peace building, education, land rights and discrimination against'#{{maiYTA NP We
won't stop until every person on the planet can enjoy life free from poverty.

We are an international confederation of 19 organizations (affiliates) working
together with partners and local communities in the areas of humanitarian,
development and campaigning, in more than 90 countries.

All our work is led by three core values: Empowerment, Accountability, Inclusiveness.
To read more about our values please click here

Job Purpose: To lead and to develop NGO forum and Oxfam's campaigning and advocacy
work in South Sudan, working with colleagues across NGO forum membership, Oxfam
globally and affiliates using research, policy development, media, popular mobilisation, and
alliance building to achieve sustainable changes in the country.

Position: Head of Finance
Location: Juba

Grade & Level: C Zone 1 Global
Contract Type: Fixed Term

Number of

Planning & learning

» Work closely with the Deputy Director Business Support and Managers to review and

complete the annual country budget planning and implementation plan for the South
Sudan Programme.

» Work closely with the Deputy Director Business Support and with the funding team to
ensure that the global budget is in place and is mapped to the donor budgets.
e Work with the Deputy Director Business Support and managers / coordinators to

identify finance needs, financial management issues and develop strategies to meet
them. '

e Compile the projects financial information and budgets in a comprehensive country
finance budget/plan for SDX management team.

» Prepare country — level finance summary and analysis reports for management use
in decision making. '

e Undertake short periods of research or project work to document experience and
build up institutional learning on financial aspects of Oxfam's work.

* Assist and facilitate in any new programme set-up by providing support to the relevant
field base.

Budget Management and Donor compliance
» Provide support to country level and field programmes in the budgeting process.




Working with the Deputy Director Business Support and the respective managers,
support the formulation of Global budgets for each programme area and
proactively manage the funding gap. Maintain and proactively manage the annual
unrestricted funding gap

Ensure that donor requirements, policies and procedures are met across the
programme.

Compile budget monitoring reports monthly for presentation to SMT;

Ensure field finance officers give accurate monthly budget monitoring information to
Programme Managers

Close monitoring of the donor reporting schedule and the South Sudan business
cycle to ensure timely and accurate financial donor reports are prepared and are
linked to the narrative reports.

Maintain the country funding report, ensuring no unfunded spend; ensure contract
balances are reconciled periodically as per Oxfam guidelines and by Year End.
Ensure the programme has no unauthorized suspense account balances,
unauthorized expenditure and control expenditure in line with donor requirement
In close collaboration with the programme, logistics and other departments, assist in
the monitoring of programme expenditure, the transparency of systems and
procedures in place and the compliance with order processing requirements of
donor contracts.

Support programme managers in their budget responsibility. Liaise with them on
variance explanations and solutions of covering gaps

Compliance & Risk Management

~—

Mainté;{r?i’%’n/riskgr&ge (ejr[;fatth_e country programme, proactively review existing
risks s identify: new/po entralitisks And mitigate against these. Bring significant risks,
real '&"pp_t_ential to the'atténtion Q‘T_.JCD and DCDs and ensure timely action

Advise ; Oxfami_of, any, ch es/development in government policies, statutory
requirements regarding’the finafice function and registration of the programme that
can affect the-impltementat nqu Oxfam’s programmes in the in South Sudan.
Support the Deputy Director-Business Support to ensure that the programme
adhered to all relevant statutory / legal requirements in South Sudan.

Ensure that the overall programme meets system requirements for the programme
in people soft — GL, OPAL and CRIMSON. Provide support in systems compliance
to finance teams in remote locations as necessary.

Take responsibility for the achievement of minimum finance standards in the
programme. This will include ensuring appropriate practice in cash, bank
management and asset management, partner management, financial accounting,
internal controls/checks, authorization limits

Internal /external audit — take a lead in preparing for audits. Support programme
staff in preparing for external and internal audits, identifying external auditors, and
in the audit process itself. To ensure that audit recommendations are implemented
and maintained.

Flag any foreseeable exposures related to the Programme in terms of budgets
shortfall to the Country SMT and ensure it is communicated to the RFSM.

Capacity building

To continuously assess and recommend training and skills upgrades for all finance
staff in all locations. This will also be achieved through mentoring and supervision and
also through other appropriate learning forums and methods designated by the
finance manager. This will include the process/ training of Sudanese finance
assistants taking up greater responsibilities in the finance function.



Management, leadership and representation

Required Technical Skills, Experience & Knowledge

o Representation of Oxfam to external actors, as tasked by the Deputy Director
Business Support

e Manage the country finance team according to Oxfam standards.

o Supervise all filing and document management within the finance department and
ensure it is done in a systematic, coherent, and transparent way to meet Oxfam'’s
needs and obligations and donor requirements.

e Provide sufficient and adequate financial management information and effectively
manage the SDX and HECA business cycle regarding financial issues (timely
submission of annual budgets, monthly financial returns and reports).

e Input/support the recruitment of finance staff as well as recruit, instruct and
supervise those under direct management.

o Visit the teams and programmes areas regularly to monitor the systems,
procedures and assess performance of finance personnel (and make
recommendations and plan of action).

o Complete performance management of all finance personnel based on Oxfam HR
systems and, give advice to the Programme Managers concerning the job
performance of finance staff.

e Generate all financial reporting for donors and Oxfam GB internal requirements,
including Quarterly Management Reports

o Oversee the Year End process within set Oxfam guidelines and timelines

e Work closely with logistics manager on logistics issues, procurement and relations
with suppliers.

o Oversee the payment of staff benefits and salaries and ensure these are done as per
Oxfam policies and systems as well as per the host country laws.

e Ensure that the Bank mandates and authorization matrices are continuously updated
and observed.

o Ensure new staff receive appropriate inductions on finance issues, procedures and
compliance.

o Establish and maintain good contacts with suppliers, banks, government offices,
UN agencies and other NGOs with regards to financial matters.

e Establish and maintain good contacts with the Regional Centre finance
team, and the funding unit.

e Ensure the implementation of actions in support of Oxfam values and policy,
including gender and diversity mainstreaming.

TECHNICAL SKILLS, EXPERIENCE & KNOWLEDGE

Essential
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Relevant University Degree or equivalent accountancy professional Qualifications ACCA,
or CPA (K)

10 years’ senior finance management experience and donor contract management
(financial management and accounting, setting up internal control systems / carrying out
audits/reviews, and well exposed to the relevant statutory /legal issues that affect Oxfam
as a programme and the region as a whole). Proven experience in finance management
and/or coordination in an international organisation.

Well-developed interpersonal and team skills and proven ability to be flexible in
demanding situations.



e 5 years with good training and coaching skills and a willingness to support development
of others.

o Previous experience with non-governmental organizations.

Proven computer literacy and analytical skills with advance knowledge of Microsoft
applications

Good negotiation and diplomacy skills

Good written and spoken English is essential.

Commitment to the aims and objectives of Oxfam.

Commitment to humanitarian principles and action.

Commitment to Oxfam’'s equal opportunity and gender policies. Demonstrated
experience of integrating gender and diversity issues into finance

Desirable

- Basic knowledge of Arabic language
Previous working experience in a hard-to-work location

NB: Female candidates are strongly encouraged to apply.

Only short- listed candidate will be contacted.

Deadline for submission of applications is 14 December 2023. Interested Applicants
should send soft copies of their CVs and Cover letters responding to the Required

Technical Skills, Experience & Knowledge to Hrsouthsudan@oxfam.orqg.uk. And to our
Oxfam Link on https://eal.earcu.com/oxfam/admin/login

Oxfam is committed to preventing any type of unwanted behavior at work including
sexual harassment, exploitation and abuse, lack of integrity and financial misconduct;
and committed to promoting the welfare of children, young people, adults and
beneficiaries with whom Oxfam GB engages. Oxfam expects all staff and volunteers to
share this commitment through our code of conduct. We place a high priority on

ensuring that only those who share and demonstrate our values are recruited to work
for us.

Oxfam is committed to safeguarding and promoting the welfare of children, young
people and adults and expects all staff and volunteers to share this commitment. We
will do everything possible to ensure that only those that are suitable to work within
our values are recruited to work for us. This post is subject to a range of screening
checks.

Note: All offers of employment will be subject to satisfactory references and appropriate
security screening checks, which can include criminal records and terrorism finance checks.
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