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SOUTH SUDAN DEVELOPMENT AGENCY INC.





Vacancy Announcement 
	Organization
	South Sudan Development Agency (SSUDA)

	Position/title 
	Monitoring and Evaluation Assistant  

	Reporting to
	Field Coordinator 

	Program duty station
	Malakal

	Duration 
	1 Year  (extension depends on availability of funds and exemplary work

	Starting date
	1st June 2016


ORGANIZATIONAL CONTEXT 
South Sudan Development Agency (SSUDA) is an expanding and vibrant South Sudanese National NGO operating in Upper Nile State. At SSUDA, we work with vulnerable communities to realize full potential and build resilience to create environments in which local population can thrive. We work to prevent and overcome situations that adversely affect community well-being by reinvigorating the economy, developing skills for life and work, providing humanitarian aid, and influencing policy. Our belief that economic, social and environmental security is the bedrock of a healthy community drives the nature and intent of our programming.
For the past 10 years SSUDA has strengthened rural livelihoods through environmental awareness, training, technology transfer and innovative humanitarian projects in pursuit of a peaceful, self-reliant, and improved future.  Our past and current donor portfolio includes the IOM, UNICEF, DFID, CHF, Pact South Sudan/DANIDA, UNMISS and CORDAID. Currently, SSUDA implements programs in Upper Nile State, South Sudan. 

SSUDA is collaborating with CORDAID to implement a 3 year-joint Pro-Resilience Action Project funded by European Commission in Upper Nile State involving Food Security and Livelihood and WASH components. SSUDA is an exciting and dynamic local organization experiencing revitalized management. It offers sound employment conditions with opportunities for personal growth and development. 

Specific roles and responsibilities

Under the guidance and direct supervision of the SSUDA’s Field Coordinator in Malakal, the M&E Assistant oversees the performance monitoring and evaluation system including assessments, data collection, data storage, results reporting and capacity building of relevant staff. 
· Participate in strengthening the existing SSUDA’s M&E system to address project specific needs

· Support in preparing monthly, quarterly, and annual programmatic performance reports

· Contribute to production of follow-on proposals or other project documentation such as concept notes for new projects 

· Supervising and harmonizing data collection at the various project sites and in line with the M&E framework 

· Ensuring accuracy of entered data and comparing it with the existing filing system to make sure all records are consistent and aligned

· Provide orientation to relevant staff members to ensure M&E tools are correctly utilized to collect quality data

· Promote best practices 

· Other Monitoring and Evaluation functions as needed
Qualification and Skills

· Minimum Education Requirement: Diploma in Social Sciences, Community Development or related field from any credible and recognized Higher learning institution.

· Minimum of 2 years’ experience in a similar position in NGO setting

· Ability to multi-task and effectively handle stressful situations. 

· Excellent verbal and written communication skills (fluency in both English and Arabic and local language will be an added advantage). 

· Strong interpersonal skills and ability to establish and maintain effective working relations with a team and the community 

· Proficiency in computer applications 

· Ability to work in an isolated area in conditions of limited comfort 

· Posses Motorcycle/driving license. 
· Excellent knowledge of the area.
APPLICATION PROCESS 
This is a challenging opportunity for a dedicated and highly motivated professional. Please submit your application to info@ssuda.org , quoting the position in the email subject matter, by 25TH March, 2016. Or hand delivers your application at SSUDA Offices- Juba: Gudele 1, Block 5 Referendum Rd near MACDA Office or in Malakal at SSUDA’s Offices in the Humanitarian Hub.
Each application should be addressed to the Admin/Finance Manager and include the following: 

· An updated CV; and 

· An application letter which should include remuneration requirements and contact information for three work-related referees. 

Applications not including all of the above information will not be reviewed. Only short-listed candidates will be contacted. SSUDA is an equal opportunity employer.
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