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JOB ADVERT
Project Reporting Officer AAH-I South Sudan

Work Location: Juba, South Sudan
About Action Africa Help International

AAH-I, an international non-profit making agency that implements humanitarian relief, recovery and development projects in Africa, seeks to qualified candidate for the position of Project Reporting Officer for its program in South Sudan. Under the overall leadership of the Humanitarian Logistic Sector Head/Project Manager, the Project Reporting Officer is responsible for supporting the project management in collection, analysis of data and preparation of routine operational reports of activities in South Sudan. Continued development and implementation of AAH South Sudan communication strategy for efficient external and internal communication. Close coordination and follow up with Area Managers/ Area Coordinators/ Sector Heads on compiling and submission of routine reports; monthly progress, quarterly, mid-year and annual reports. Supporting on preparation of concept notes, project proposals, expression of interests’ through compiling background information such as project descriptions, writing and editing. Support in the implementation of AAH-I’s social media strategy by providing content for posting on Facebook, Twitter and other social networking sites. Develop and maintain key media contacts to increase coverage of AAH SS activities and presence in media by preparing and organizing media activities such as news articles, press visits etc 
Required Qualifications:
· Bachelor’s Degree in Communications,  Journalism, or relevant area, and 2 to 3 years experience

· Mastery of Microsoft Office packages especially Word, PowerPoint, Publisher and Excel.

· Excellent working knowledge and experience with at least one commonly used, high performing graphics software program, particularly Adobe Photoshop and/or In Design.

· Experience working with website content management systems.

· Excellent written and oral communication skills in English.

· Strong multimedia skills including use of audiovisual and projection equipment
Application Instructions
Interested candidates should email application letters and CVs (with 3 referees) addressed to recruitss@actionafricahelp.org to be received by March 29, 2017 the email Subject Line must show the job title of the position applied for. AAH-I is an equal-opportunity employer. Women are encouraged to apply. Only shortlisted candidates will be conducted.  South Sudanese Nationals are specifically encouraged to apply.
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