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Job Description

	Job Title:
	Transport Officer

	Job Location:
	Juba

	Reporting to:
	Head of Logistics

	Posting  Date:
	4th August 2016

	Closing Date :
	23rd August 2016


OVERALL DESCRIPTION

	General Description of the Program

GOAL has been delivering both humanitarian and development programmes in South Sudan since 1985. Currently GOAL South Sudan is operating in 4 field sites; Twic County, Warrap State; Agok in the Abyei administrative area and in Upper Nile State. Additionally, GOAL is running a short-term emergency intervention in Juba as a response to the ongoing cholera outbreak.  The project consists of operating two ambulances to transport patients from Oral Rehydration Points (ORPs) to the Cholera Treatment Centre (CTC) at Juba Teaching Hospital.  

General Description of the Role

Coordinate the running of the two ambulances, ensuring necessary re-fuelling, essential maintenance and repairs, monitoring of fuel consumption in line with GOAL SS Fleet Management Policies. She/He is also responsible for vehicle movement planning, coordination with health partners, and weekly collection of beneficiary data.
Direct Reports: 0. Indirect management of two Ministry of Health drivers.  
Key Duties:
Daily and Weekly Vehicle Movement Planning:
· Receive ambulance requests and ensure all movements are managed as efficiently as possible with the vehicles and drivers available.
· Coordination with health partners, Juba Teaching Hospital and the Ministry of Health in the coordination of ambulance movements.  
Vehicle and Generator logbook Management:
· Ensure logbooks are completed on a daily basis by drivers (movement sheets, repair sheets, fuelling record, etc.).
· Ensure daily and weekly check lists are completed for all vehicles.
· Ensure systematic filing of daily and weekly check lists by vehicle.
Supervision and Management of Drivers and Mechanics:
· Supervise and coordinate vehicle repair and maintenance.

· Ensure all drivers are trained on, understand, and have signed the GSS driver handbook/policy.

· Ensure drivers receive on-going training in all aspects of driving, including customer care.

· Ensure all drives have up-to-date and valid driver’s licence.

· Ensure all drivers understand and implement GOAL SS Health, Safety and Security protocols e.g. use of seatbelts at all times, safe driving, etc.
· Ensure all disciplinary matters are handled in a fair, transparent, and timely manner and in line with the GOAL SS Human Resource Policy.

Management of Vehicle and Generator Spare Parts:
· Generate procurement requests for vehicle spare parts in a timely manner
· Follow up any procurement requests submitted
· Ensure availability of spare parts at all times for scheduled repair and maintenance.

Fuel Management:
· Monitor fuel stock levels and generate replenishment requests in a timely manner
· Implement and manage GOAL vehicle and generator fuel control systems to ensure fuel consumption is in line with normal vehicle and generator efficiency standards.
Requirements (Person Specification)

a) 2 years previous experience in transport management in NGO or private sector.

b) South Sudanese national with previous working experience in South Sudan.
c) Staff management experience and good inter-personnel skills.
d) Ability work under pressure with minimal supervision to meet tight deadlines.

e) Ability and flexibility to work long hours.

f) Fluent in spoken and written English and.
g) Good computer skills (Excel, Word and Outlook).
h) Good report writing skills.
i) Very enthusiastic and keen to work hard to achieve the objectives of the programme.
This Job Description only serves as a guide for the position available. GOAL reserves the right to change this document. Unfortunately GOAL cannot contribute to financial costs incurred when attending interview.
             
 Gender – GOAL practices and does not discriminate because of ethnic background, colour, age, disability, marital status, religion or gender and will practice positive gender employment as far as possible.
· Women are actively encouraged to apply for positions within GOAL.

Child Protection - GOAL recognises the rights of all children within our care to be protected from harm in accordance with the United Nations Convention on the Rights of the Child (CRC). GOAL takes seriously its duty of care and it undertakes to create an organisation that is safe for children where all efforts are made to prevent abuse. GOAL sees the best interests of the child as paramount. 
Contact:
Interested candidates who meet the above conditions should forward their CV and covering letter (which should include the contact details for at least two professional references from previous employers to:

The Human Resources Manager,

 GOAL South Sudan Office, Juba Munuki Area or alternatively email your application to: goaljobs@ss.goal.ie before the application end date listed above. Please note that only shortlisted applicants will be contacted.  Do not submit original documents. 

· This position is open for South Sudanese.

          Advertisement Areas:

· NGO Forum

· Ministry of Labour boards

· GOAL Office 

· UNDP

· UN OCHA
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