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Job Title:
Psychosocial Assistant Coordinator for Quality Assurance
Location:



Maban, Upper Nile, South Sudan
Closing Date - application:

 after 14 days from the date of posting, 
Starting date - Work:

Immediate
Position opened to: 

South Sudanese Nationals Only

Duration:



Up to 31st July 2019 (renewable)
Salary Range & Benefits: 
Negotiable
Organizational Context:

Jesuit Refugee Service (JRS) is an international Catholic organization, with a mission to accompany, serve and defend the rights of refugees and forcibly displaced people. JRS has a priority to work wherever the needs of displaced people are urgent and unattended by others, and offers a human service to refugees and the communities through a wide range of rehabilitation and relief activities, many of which center around formal and informal education needs.
JRS’ Psychosocial Department include a wide range of activities between Doro, Kaya, Gendrassa, Batil camps, and the Maban host community. These activities include support groups, home visits, material support, individual counselling services, referrals, and services for children with disabilities. 
Position Description
JRS is seeking to recruit a suitable candidate for the position of Psychosocial Assistant Coordinator for Quality Assurance.  This position’s primary responsibility will be to manage the databases and information systems for the department, ensuring they are accurate and up-to-date at all times. This position will also have a major role to play in the reporting of activities to funders by consolidating information and periodically analysing it for trends. This position will serve to centralize the procurement and logistics operations in the department, and will report to the Psychosocial Coordinator. 

Key Responsibilities

· Ensure field data is collected on time and accurately entered into the database

· Maintain databases so they are up-to-date at all times

· Strengthen and improve existing reporting processes to be as efficient as possible

· Contribute to weekly, monthly, quarterly, and annual reports with the collected data

· Periodically analyse data for trends, gaps, and opportunities to serve the people of Maban (Host community, IDP’s, and refugees) better and more equally

· Support procurement of project materials and manage its documentation

Qualifications & Experience:
Essentials:

· Degree in Social Work or other related fields

· Minimum 2 year of professional/academic experience with computers, data management, or related field

· Mastery of Microsoft Excel, Microsoft Word, and Microsoft Outlook
· Excellent oral and written English

· Experience of managing a small team
· Demonstrated ability to follow instructions and comply with operating procedures
· Attention to detail and commitment to accuracy
· Ability to work independently

· Strong organizational skills
· Ability to work under time constraints and meet deadlines in hardship and stressful situations 
· Proactive and self-motivated
Desirable

· Oral Maban language

· Oral and Written Arabic language
· Experience with JRS 
· Understanding of the role of faith-based institutions in humanitarian work and ensuring its mission and values are envisioned in all the work
How to apply: 

Please send your CV and a cover letter that indicates what skills and experience you have that meets the criteria and your availability. The CV (maximum 3 pages) should include contacts (phone and email) for three referees. Kindly send the application to: maban.assistpd@jrs.net ,affan.agrippa@jrs.net or submit hard copy in a closed envelope to JRS Maban Office, Bunj town on or before the end of the closing date
N.B: Applications that have not met these guidelines will not be considered. Only short listed candidates will be contacted
Jesuit Refugee Service (JRS)
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