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Job Title: Representative/Coordinator, Juba, South Sudan
Water for South Sudan (WFSS) is a nonprofit organization with corporate offices in the USA, and an Operations Center in Wau Town. WFSS drills water wells and provides hygiene education, mostly in the Bahr el Ghazal Region. We are seeking a liaison to help coordinate business and manage the organization’s relationships in Juba.  This position is open only to South Sudan nationals. 
Purpose:
To provide a presence and support WFSS in Juba, handling business primarily including customs and government relations, grant writing, collaboration opportunities, NGO and WASH-related meetings and facilitate shipments through Juba.
Hours:
This is position is full time, with a maximum of 40 hours a week.
Accountability:
Representative/Coordinator reports to the Country Director, and communicates with the Wau-based Leadership Council, and US-based Executive Director and Operations Support Coordinator.
Qualifications:
Bachelor’s degree. 3-5 years’ experience in NGO work and/or marketing and public relations, or equivalent experience. Must have proven communications experience and interpersonal skills. Must be self-starter, and have demonstrated ability to solve problems. Must have demonstrated leadership and organizational skills and ability to manage and prioritize multiple tasks. Must be fluent in English and local languages.
Evaluation:
Position, work and compensation will be reviewed after three months. An annual performance evaluation is prepared by the Country Directors, with input from Operations Center Manager, and Executive Director. 
Coordinator Responsibilities Include:
· Manage relationships between WFSS and relevant government institutions 

· Attend Logistics Cluster, Country Directors, Security meetings 

· Write grants and act as donors’ relation Focal Point in Juba 
· Attend national & international NGO/WASH/GoSS meetings and report to Country Directors.

· Represent Country Director (CD) in Country Directors meetings when CD isn’t available 
· Travel regionally and internationally to participate in grant collaboration opportunities 
· Handle tax exempt and customs issues in Juba.
· Facilitate shipments through Juba.

· Assist with renewal of legal and regulatory documents, including certificates and licenses.

· Representative commits to learning more about WFSS, our work, and the WASH sector, and communicates with Executive Director to determine areas to study. 
· Communicate frequently with Operations Center Manager, Country Directors, and Director of Operations as needed, reporting and updating on all work. 
· Create contact list, keep it up-to-date, and share regularly with Operations Center Manager and Country Directors.
· Coordinate travel arrangements and update Wau office on security and operational activities of Juba Office

How to apply, Send your electronic cover letter, academic documents and CV to our Executive Director at lynn.malooly@waterforsouthsudan.org and Operations Center Manager at abraham.majur@waterforsouthsudan.org. For hand delivery, contact our Liaison Officer in Juba, Simon Mading, 0929246268. For Applicants in Wau, deliver your application in a sealed envelope to Water for South Sudan, office at Eastern Bank, Wau Office, Wau State. For Direction, call 0925875000
Deadline 5th February, 2019 by mid-day.
Water for South Sudan, Inc.
South Sudan Operations Center:  Eastern Bank, Wau, Wau State, South Sudan
US Office: P.O. Box 25551, Rochester, New York, 14625, USA. 585-383-0410
www.waterforsouthsudan.org

