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VACANCY NOTICE

Action Against Hunger (ACF)-USA is part of the ACF-International Network which works to save lives by combating hunger and diseases that threaten the lives of vulnerable communities, through nutrition, food security and Livelihoods, water and sanitation, health and advocacy. 

ACF-USA is current looking for suitable candidates to fill the position of WASH M&E Officer, (1 Position).
Position open date: 24 January 2017
Starting date: 1st February 2017
Duty Station: Malualkon
	Objective 1
	Strengthen Monitoring and Evaluation at the field level in WASH CHF project.

	Tasks & responsibilities
	· Work with WASH Program Manager to support the WASH program activities monitoring, evaluation and implementation plans.

· Develop monitoring and evaluation s plan for CHF WASH project activities and indicators.

· Set up simple system to centrally manage information generated by monitoring, evaluation activities.

· Conduct field visits and spot checks to ensure the quality of work as per agreed standard.

· Gather and documents lessons learned, and case studies for project advocacy purposes.

· With support from senior staff, participate in proposal writing and review to ensure M&E activities and costs are adequately considered.

· Activities and project monitoring frameworks in line with the change in context and propose amendments as appropriate.

· With specific reference to rain water harvesting in OTPs/TSFP Sites and rehabilitations of existing latrines in OTPs for maintenance, facilitate regular monitoring to ensure the smooth running of WASH activities with facilities. 

· Design and maintain databases of hygiene promotion

	Objective 2
	Facilitate the monitoring of project activities and progress

	Tasks & responsibilities
	· Coordinate with Programme teams to support the development of monitoring guidelines and tools.

· Support the development of monitoring systems (such as excel database) to manage programmers data and their roll out to the field staff.

· Ensure the collection and consolidation of data and information in an accurate, complete and timely manner, including overseeing databases management for the projects.

· Support work to meet ACF internal and external donor reporting requirements including project indicators at process, output and outcomes levels.

	Objective 3
	Support the evaluation of projects

	Tasks & responsibilities
	· Support needs assessment and surveys both baseline and Endline survey in project villages as require by Program Manager, participating in planning, implementation and documentations.

· Ensure collection and consolidation of data and information.

· Support planning, implementation, follow up of evaluations, for instance writing ToRs, preparing literature, review pack, planning evaluator itineraries and planning staff.

· Participate in evaluations where required, including working with staff/consultant and facilitating their work in the field.

	Objective 4
	To regularly report on program activities

	Tasks & responsibilities
	· Identify and monitor risks, constraints or escalating issues relating to the program management in the field, and inform the hierarchy accordingly

· In line with the programme M&E framework coordinate monitoring activities as per schedule and facilitate timely reporting.

· Review best practices for community mobilization, rehabilitations of latrines and installation of rain water harvesting in OTPs and identify avenues for strengthening and standardizing existing systems in accordance with Action Against Hunger operational guidance

· Contribute to program learning through documentation of lessons and best practices 

· Deliver any other requested reports as needed.

	Objective 5
	To supervise and build capacity of WASH team.

	
	· Ensure program targets are completed on time, within budget and with acceptable quality and standards

· Ensure contractual activities are completed on time, and with acceptable quality and standards

· Work in close co-operation with all key stakeholders including government authorities, community leaders, beneficiaries, partner organizations, and other service providers to ensure coordination and work suitability

· Provide technical support , build the capacity and manage the performance of WASH team  through performance plans and appraisals when they fall due


	INTERNAL & EXTERNAL RELATIONSHIP

	Internal
	· WASH Program Manager : hierarchical relationship – technical support – exchange of information 
· Other Programme staff: exchange of information and coordination (integrated approach) 
· WASH PO Water/Hygiene: direct supervision

	External
	· Local leaders and community elders : exchange of information, coordination, training, influence on choice of technical options
· Local government structures : exchange of information, coordination, training, influence on choice of technical options


	REPORTING RESPONSIBILITIES

	· Daily formats and data gathering 

· Minutes of meetings held

· Weekly contribution to project Situation Report 

· Provide data for monthly field activity report.


	POSITION REQUIREMENTS

	QUALIFICATIONS

	· Diploma/Certificate  in Public Health, Hygiene Promotion, Community Development or related

· At least 3 years of practical experience in relevant Water sanitations and hygiene promotions project particularly in (M&E).

	SKILLS & EXPERIENCE

	ESSENTIAL
	· Excellent communication skills in Dinka and preferably Arabic 

· Flexible attitude with experience in relief or development settings

· Good communication, networking, language and reporting skills

· Responsible, professional and organized

· Strong initiative and team oriented
· Good community mobilization and conflict management skills

	PREFERRED
	· Familiarity with hygiene promotion and community mobilization tools preferred

· Familiarity with traditional songs and art forms highly desirable

· Good English-local language translation and communication ability

· Experience of working and living in communities in Northern Bahr el Ghazal is an asset


	This document is non-contractual and may be modified to reflect the changing needs of the service.


 
To apply send your application with CV, cover letter and three professional references to hr-mln.ssd@acfinternal.org specifying “WASH M&E Officer” in the title of your email, or deliver your application to: Action Against Hunger Office at Hai Cinema next to Bari church, Juba Town.

The deadline for applications is Wednesday  1st February 2017 at 5:30 pm. Note due to urgency of the position we will be reviewing the applications as they come and interviews may be done before the closing date.  

Note: Applications submitted are non-returnable and this position is local only candidates from NBeG encourage to apply.
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