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Position Vacancy
SEARCH FOR COMMON GROUND
Assistant Grant Accountant- Based in Juba - South Sudan
Job Description / Announcement
The Organization
Search for Common Ground (SFCG) is an international non-profit organization that promotes peaceful resolution of conflict. With headquarters in Washington, DC and Brussels, Belgium, our mission is to transform how individuals, organizations, and governments deal with conflict – away from adversarial approaches and toward cooperative solutions. We seek to help conflicting parties understand their differences and act on their commonalities. With a total of approximately 750 staff worldwide, we implement projects from 55 offices in 34 countries, including in Africa, Asia, Europe, the Middle East, and the United States. The organization is an exciting and rewarding place to work, with dedicated and enthusiastic staff that loves their work.  You will be joining a highly motivated and committed staff with a good team spirit.

Within Sub-Saharan Africa, SFCG works in nineteen countries: Angola, Burundi, Burkino Faso Chad, Central African Republic, Côte d’Ivoire, Democratic Republic of Congo, Ethiopia, Guinea, Kenya, Liberia, Madagascar, Niger, Nigeria, Rwanda, Sierra Leone, South Sudan Tanzania, and Zimbabwe SFCG began working in South Sudan in June 2014. Our programming seeks to promote peace and end violence, using radio programs, outreach activities, and support to local organizations. Currently our programs reach eight of the original ten states with funding support from the European Union, UNDP, DFID and recently funded initiative by the US Department of States’ Bureau of International Narcotics and Law Enforcement Affairs (INL).
.
Summary of Position
SFCG South Sudan is implementing programs in the country with the overall objective to prevent violent extremism and promote peaceful coexistence. SFCG South Sudan has signed a new Grant from the US Government for facilitating Access to Justice. 

SFCG is currently seeking to recruit an experienced Assistant Grant Accountant for these projects. The Assistant Grant Accountant will be responsible for all accounting related to the grants including Sub-grants allocated to local partners in all projects, ensuring compliance with SFCG and donor regulations. Based in Juba, the Assistant Grant Accountant will report to the Finance and Administrative Manager.

Responsibilities
· Participate in designing means for easy financial monitoring and reporting on sub grants
· Support programs in the preparation the activity budgets for projects 
· Preparation of payments to local partners, and reconciliation of expenses
· Provide logistical and administrative support and assistance to the Finance Administrative Manager for various activities, including organization of meetings, contracts for partners, and others
· Assist in expenditure monitoring of sub grants
· Review and reconcile general ledger accounts as assigned

· Upload  budgets and maintain chart of accounts

· Register and file daily all transactions in chronological order and submit an electronically copy, on a weekly basis
· Take responsibility for filing and monitoring all documents for the projects, including the property inventory list
· Follow up on sub grant agreements systematically to meet reporting deadlines
· Reviewing all sub grantees financial reports for zero ineligibility in costs
· Manage Search’s asset control and inventory policy
· Lead the effort on sub grants closure (financially)
· Assist Finance team with Monthly Financial Report as needed
· Assist with documentation as requested by external auditor
As job descriptions cannot be exhaustive, the position holder may be required to undertake other duties that are broadly in line with the above key duties.
Minimum Qualifications
· Bachelor’s Degree in a related area, preferably in Finance, Accounting, Business or Grants Management
· At least two (2) years relevant experience in grant accounting and any related field working with INGO in South Sudan
· Familiarity with financial management of grants between donors, INGOs and local partners

Skills
· Spoken and written fluency in English and a local language (Arabic)
· Advanced Proficiency in Microsoft Excel and Word
· Cultural sensitivity, gender mainstreaming and peace programs considered a plus.
· Strong oral and written communications skills
· Knowledge of financial controlling / audits considered an asset

· Dynamic, creative and solution-oriented team member.
· Good Understanding of international organizational structures and expectations as well as grassroots civil society engagement and working with partners
Salary: Commensurate with experience and education
Duration: 6 month contract with possibility of renewal

·  FEMALE APPLICANTS ARE STRONGLY ENCOURAGED TO APPLY
To Apply:  Please send a cover letter and resume and salary requirements to ssd-recruitment@sfcg.org with the subject heading:  Assistant Grant Management Accountant. Please be sure to mention where you found this posting. No phone calls please. Closing date for applications is 5pm EDT time (Washington DC), Friday July 6, 2018. Only short listed applicants invited for an interview will be contacted. Please see our web site www.sfcg.org for full details of our work.
Due to the urgency to fill this role, applications will be reviewed as they are received and only shortlisted candidates will be invited to interview on a rolling basis.
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