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External/Internal Job Advertisement

VA –NO: 2017/03/AAA.1
Save the Children is an international non-governmental organization that works for a future of children, their families and communities realize social equity and dignity; have access to their basic physical, emotional and development needs.

SCI is seeking to recruit:-

Job Title:                Assistant Project Manager.
Location:    
       Kapoeta East, South & Budi – 3 Posts.
Reports to:            TBC     

Contract period:   12 Months – with possibility of extension.
The position is Contingent upon donor approval of Funding.

JOB PURPOSE: 
The Assistant Project Manager will be responsible for the overall Health and Nutrition program implementation in the County. Together with Health and Nutrition Officers organize and conduct regular trainings, supervisions, review meetings and monitoring visits to Community Nutrition Volunteers (CNVs) and Community Based Drug Distributers (CBD) and Supervisors. Capacity building of Health and Nutrition, IYCF officers, CBD supervisors and CHD/Health facility staffs and Boma Health Teams on health and nutrition will be one of the major tasks of the post holder. Regular data collection, entry, analysis and reporting also fall within the responsibility of the Assistant Project Manager. The manager is also expected to strengthen the program integration between Health facility interventions and community health and nutrition. The supply chain management will also be a focus from the manager to make sure that there are adequate drugs and supplies as well as no stock outs of essential drugs and supplies at service delivery points.
KEY AREAS OF ACCOUNTABILITY:

Leadership of the Health and Nutrition Program 

· Coordinate the overall implementation of the program with the relevant Program Managers support Departments.

· Organize and participate in the recruitment and deployment of the CBDs supervisors, CBDs, CNVs, MTMSG, and HHPs

· Organize and provide health and nutrition trainings to CBDs, CNVs, CBD supervisors, CHD, Boma Health Team and health facility staffs

· Continuously build local capacity of internal staffs and CHD personnel on the implementation of Health and Nutrition Programs

· Proper management of drugs and nutrition supplies and other essential commodities and ensure that there is no essential drug stock out with CBDs and nutrition supplies.

· Make monthly physical inventory of all health and nutrition supplies, and submit monthly stock reports

· Strengthen the linkage between SCI’s health and nutrition integration in the county and payams

· Conduct regular supportive supervisory visits to the CNVs, CBDs and CBD supervisors

· Organize and conduct regular performance review meeting with CNVs, CBDs, CBD supervisors, Health facilities, Boma Health Teams and CHDs

· Conduct Joint monitoring visits with Health and Nutrition officers, MEAL, HPF project staffs  and CHDs to monitor the progress of program implementation of health and nutrition programs in the county

· Establish supervisory system for health and nutrition staffs in the county and ensure its effective implementation. 

· Follow up and ensure timely procurement and distribution of drugs and nutrition supplies for the  project in the field

· Represent Save the Children health and nutrition program at state and county level meetings with other NGOs, UN Organizations, Ministry of Health officials and local community leaders. 

· Develop partnership and good working relationship with other organizations implementing health and nutrition programs at state level. ;

· Develop annual and quarterly work plans for health and nutrition project in the field in collaboration with the field based health and  nutrition staff ;

· Ensure the timely and efficient implementation of the health and nutrition programs as described in the Detailed Implementation Plan (DIP). 

· Document best practices, lessons learnt and any variations in the implementation plan that can be used to adjust the current or develop new programs. 

· Maintain a training database for trained health workers on the various components of Health and  nutrition

Human Resource Management 

· Support field/Program managers in supervision of field based health and nutrition staff.

· Establish a supervisory system for the program staff and ensure that it is effectively implemented. 

· Manage recruitment and deployment of CBD supervisors, health officers, nutrition project officers

· Ensure that health and nutrition staff prepares individual annual work plans, and periodically review them for progress. 

Finance & Grant Management:

· Monitor monthly expenditure and program budgets to ensure that spending on the program is in line with the approved budgets. 

· Support finance team in review and submission of finance reports. 

· Develop procurement plan and follow the plan in purchasing project supplies

· Quantify the health and nutrition program supply needs, place orders, receive supplies and ensure timely delivery

· Monitor the use of health and nutrition program supplies. 

Reporting:

· Work with the health and nutrition and MEAL field team to compile and submit timely project reports 

· Build the capacities of health and nutrition officers and CBD supervisors to properly collect, review, enter, compile, submit and use data

· Manage and support the team to prepare monthly and quarterly program reports; 

· Prepare field trip reports. 

· Prepare briefing notes on the program for Health and Field  Managers

Safety & Security 

· Ensure safety of the health and nutrition program staff at the different field implementation sites by monitoring the security situations at these sites and enforcing advisories from the Director Security in collaboration with the respective Field Security and Managers. 

SKILLS AND BEHAVIOURS (our Values in Practice)

Accountability:

· Holds self-accountable for making decisions, managing resources efficiently, achieving and role modelling Save the Children values

· Holds the team and partners accountable to deliver on their responsibilities - giving them the freedom to deliver in the best way they see fit, providing the necessary development to improve performance and applying appropriate consequences when results are not achieved

Ambition:

· Sets ambitious and challenging goals for themselves (and their team), takes responsibility for their own personal development and encourages others to do the same

· Widely shares their personal vision for Save the Children, engages and motivates others

· Future orientated, thinks strategically


Collaboration:

· Builds and maintains effective relationships, with their team, colleagues, Members and external partners and supporters

· Values diversity sees it as a source of competitive strength

· Approachable, good listener, easy to talk to.
Creativity:

· Develops and encourages new and innovative solutions

· Willing to take disciplined risks 

Integrity:

· Honest, encourages openness and transparency 
QUALIFICATIONS AND EXPERIENCE

Essential

· Bachelor of Science  in Nursing, Public health or similar qualification

· At least 2 years’ experience working in Primary Health Care and community-based health programming. 

· Previous experience on integrated community case Management (iCCM), Community Management of Acute Malnutrition(CMAM) and Maternal Infant and Young Child Nutrition (MIYCN) in emergencies 

· Experience in conducting health and  nutrition assessments and an understanding of health and nutrition surveillance and information systems

· Experience working with communities of diverse cultural practices and low literacy levels. 

· Computer literacy with advanced word processing, spreadsheet and presentation skills. 

· Excellent organizational, communication and writing skills. 

· Leadership skills, including the ability to supervise and motivate staff. 

· Experience of proactively identifying and addressing issues. 

· Experience of establishing strong and constructive working relationships with colleagues from different functions and organizations. 

· Experience in monitoring and evaluation of community-based health programs. 

· Ability to frequently travel to the field sites and work in hardship, insecure remote and non-accompanied locations. 

· Commitment to the values and principles of Save the Children. 

· Fluency in written and spoken English and local languages
FURTHER INFORMATION & HOW TO APPLY

Interested candidates should submit applications containing updated CV, Motivation Letter, Reference contacts, and ONLY Copies of Nationality ID, Academic documents & relevant certificates. To Jobs.southsudan@savethechildren.org or hand deliver at the Reception at save the children office at Hai Malakal Head Office before closing date of: 7th July, 2017 by 4:00 PM.
The position must be clearly indicated in your subject-line or envelop.

Please note that:
· This position is open to South Sudanese nationals only. 
· Female Candidates are encouraged to apply!

· Only candidates who meet the selection criteria will be contacted. 

Disclaimer:

Save the Children International does not charge any kind of fee at whichever stage of the recruitment process and does not act through recruitment agents 
