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Position Vacancy
SEARCH FOR COMMON GROUND
Access to Justice - Project Coordinator  
Republic of South Sudan
Based in Juba, South Sudan
Job Description / Announcement
The Organization
Search for Common Ground (SFCG) is an international non-profit organization that promotes peaceful conflict transformation. With headquarters in Washington, DC and in Brussels, Belgium, SFCG’s mission is to transform how individuals, organizations, and governments see and deal with conflict, away from adversarial approaches and toward cooperative solutions. SFCG seeks to help conflicting parties understand their differences and capitalize on their commonalities. With more than 600 staff worldwide, SFCG implements projects in 35 countries across Africa, Asia and the Middle East. Within Sub-Saharan Africa, SFCG works in 17 countries, including the Republic of South Sudan.
Summary of Position
SFCG South Sudan is preparing to implement an innovative two-year project to improve access to justice services that provide legal remedies to rural and marginalized citizens in five South Sudanese counties. SFCG is seeking to recruit an experienced Project Coordinator to oversee the implementation of this project. S/he will be responsible for managing the day-to-day operations of the project, including implementing project activities, managing the project team, ensuring a sound financial management of the project, and reporting to donors.  This will require regular travel to project locations to maintain regular contact with the focal points and key local stakeholders. Based in Juba, South Sudan, the Project Coordinator will report to the Program Manager.
Responsibilities

· 
Oversee project implementation, including coordination of activities and communications with partners
· Maintain good working relationships and engage regularly with relevant stakeholders at the national and local level, including civil society, media outlets, community and religious leaders, local authorities, security officials, and community members
· Supported by the Project Manager and Finance Manager, create annual and quarterly budgeted operational plans for the project;

· Manage the budget and oversee the sound financial management of the projects in line with SFCG and donors’ policies and procedures, including approval of activity budgets, monitoring expenditure against available budget and projecting activity and operational costs throughout the budget cycle, working closely with the Program Manager and Finance Manager 
· 
Ensure timely grant reporting (on monthly, quarterly and annual basis) in compliance with SFCG and donor requirements

· 
Coordinate Monitoring and Evaluation efforts, working with program staff, SFCG’s DM&E Specialists from the Institutional Learning Team and donors as needed.  

·    Maintain regular written and oral reporting to the Program Manager on key country, regional, program, security and staff issues, as well as support reporting to HQ as assigned

· Manage visibility of the project and SFCG through written material, photos, success stories, updated web site, social media and traditional media

· Liaise and coordinate on a regular basis with the IDLO Access to Justice Advisor and IPCA Executive Director for the proper implementation of the project.

As job descriptions cannot be exhaustive, the position holder may be required to undertake other duties that are broadly in line with the above key duties.
Qualifications
· Bachelor’s Degree in a related area, preferably in law, conflict resolution, international studies, peace-building, governance, media action or human rights;

· At least three (3) years of NGO or CSO experience in legal service, peacebuilding, development, legal aid services and/or related fields 

· Previous experience or local context work in interfaith dialogue, community dialogue, and/or work with youth and women, in South Sudan 

· Experience in working with partnerships and coordinating complex, sensitive projects
· Excellent interpersonal and networking skills, and effective communication with a variety of stakeholders
· Demonstrated experience in budget and financial management, including familiarity with US State Department grants, policies and procedures 
· Demonstrated experience in the production of narrative reports for international donors, including basic Excel, Word and Power Point

· Knowledge of design, monitoring and evaluation (DM&E) tools is an asset

· Dynamic, creative and solution-oriented
· Spoken and written fluency in English and one of the local languages of South Sudan 
· Willingness to travel to remote areas
Salary: Commensurate with experience and education, with excellent benefits.

Duration: 12 month contract with possibility of renewal

Female and National applicants are strongly encouraged to apply.
To Apply:  Please send a cover letter and resume to ssd-recruitment@sfcg.org with the subject heading:  Project Coordinator –ACCESS South Sudan. Please be sure to include minimum salary requirements (in currency figures) or current salary, and projected start date.

 No phone calls please. Closing date for applications is 5pm EDT time November 18, 2016. Only applicants invited for an interview will be contacted. Please see our web sit e www.sfcg.org for full details of our work.
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