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Vacancy Announcement
Samaritan's Purse is a non-denominational evangelical Christian organization providing spiritual and physical aid to hurting people around the world. Since 1970, Samaritan's Purse has helped meet needs of people who are victims of war, poverty, natural disasters, disease, and famine with the purpose of sharing God's love through His Son, Jesus Christ. 
Vacancy:    Procurement Manager.
Reports to: Senior Operations Manager.
Duty Station: Juba.
Start Date: ASAP
Deadline of Application: 05th March 2019.
Summary of the position
The Procurement Manager is responsible for most aspects of Procurement functions for SP in the Republic of South Sudan e.g. strategic planning. He/she will advise Senior Operations Manager on Procurement issues and provide frontline Procurement services for all his/her staff in the country. The position holder will be responsible for handling most Procurement administrative matters and will provide quality and efficient service including, but not limited to, the development and amendment as well as implementation of Procurement policies and procedures.  He/she will receive, respond, resolve or route all Procurement related enquiries and will work with his/her staff members to promote team harmony, effectiveness and enhance service satisfaction to support SP mission in the country. The Procurement Manager reports directly to the Senior Operations Manager and is based in Juba. 

ESSENTIAL DUTIES AND RESPONSIBILITIES
In consultation with the Senior Operations Manager, The Procurement Manager Manages and guides procurement processes for the SP South Sudan focusing on achievement the following results:-
· Plan, develop and manage all procurement and contractual aspects related to procurement of diverse materials, services and works.

· Advice requisitioning units and recipient entities on the full range of procurement and contractual issues, providing support and guidance at all stage of the procurement cycle.

· Lead the work of procurement staff and ensure the timely preparation of procurement plans for the SP and implementation of proper monitoring and control of procurement processes including organizational RFQs, receipt of quotations, bids or proposals, their evaluation, negotiation of certain conditions of contracts in full compliance with SP rules and regulations.

· Implement the internal control systems which ensures the Purchase Orders are duly prepared and dispatched and ensure timely corrective actions on PO’s with budget check errors and other problems.

· Management of the implementation of the procurement processes monitoring system and mechanisms to eliminate deficiencies in procurement.

· Oversee adherence to contractual agreements, recommends amendments and extensions of contracts, and advise concerned parties on contractual rights and obligations.
Procurement Management 
· Ensure all purchases are performed according to SP’s procurement policies and procedures.
· Follow-up with suppliers and ensure timely delivery of requested supplies and materials and keep the concerned project staff informed on the status of the delivery. Resolve issues related to delivered goods.

· Coordinate with the Finance Department to ensure that prior to the final ordering and delivery of the equipment and materials, the project code, account code and budget line item have been determined.

· Manage regular invoice reconciliation with vendors to ensure that payment is made in a timely manner.

· Provide technical guidance to staff in the office with regard to procurement related policies and procedures
· Ensures facilitation of knowledge building and knowledge sharing focusing on achievement of the following results.
· Working with project team members on procurement needs, providing technical support and advice on specifications, cost implications, and logistics for safe delivery both internationally and nationally.

· Organization of training for National Staff.
· Organization of training for stakeholders (upon request) on procurement as required.
· Synthesis of lessons learned and best practices in procurement.
Monitoring and Progress Controls

· The key results have an impact on the overall efficiency of the SP in procurement management and success in introduction and implementation of operational strategies. Strategic approach to procurement, accurate, thoroughly researched and documented information, timely and appropriate delivery of services.
Leadership
· Update the organigram of the procurement department according to the mission development;

· Plan & conduct procurement staff recruitments & appraisals; train & build capacities of procurement staff in country; identify staff with potential, and contribute to internal mobility strategy.
· Always actively promote strong & structured articulations with all teams for all logistics operations (program & finance in particular).

· Manage Implementing Partners relationship on procurement aspects such as procurement planning, market survey, logistics reporting. In particular, ensure the timely & exhaustive review of procurement and logistics documentation.

· Represent SP with relevant logistics and communication networks, actively building relevant relationships (logistics cluster, etc.).
· Actively participate in country level coordination meetings by reporting on progress, and risks.

· Contribute to donor proposals, budgets and reports.
· Contribute to Emergency Response planning and Contingency Planning efforts for logistics and procurement needs and execution.
· Perform any other duty said by the Senior Operations Manager.
QUALIFICATIONS.
· Graduate in Logistics / Operational / Supply Chain Management, Business Administration or equivalent. 

· At least 5 years of professional working experience in similar position & Humanitarian Logistics sector at managerial level specifically dealing with International procurement, Freight, Warehouse management.
· Extensive experience in procurement and/or logistics management and procedures.
· Demonstrate communication and organizational skills.
· Ability to train, mobilize, and manage both international and national staff.
· Flexibility and ability to multi-task under pressure.
· Ability to work well in unstable and frequently changing security environments.
· Proven ability to work creatively and independently both in the field and in the office.
· Advanced proficiency in written and spoken English.
· Knowledge and adherence to SP’s Code of Conduct.
How to apply: Interested applicants are required to submit their Hard Copies of application letters, copies of Academic Certificates, updated CVs, copies of National ID card for clear Nationality Identification to Samaritan’s Purse Juba Office in Hai Cinema near Quality Hotel by 05th March, 2019.  Only South Sudanese applicants will be considered for this position. 

Applications can also be sent via email to: RecruitSouthSudan@samaritan.org 

We do appreciate your interest in working with us. However, only short listed candidates will be contacted.
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