27 May 2019

                                                                                                 [image: image1.jpg]@ Save the Children




External/Internal_ Job Advertisement
VA No. SCI-2752019
The Organisation

We employ approximately 25,000 people across the globe and work on the ground in over 100 countries to help children affected by crises, or those that need better healthcare, education and child protection. We also campaign and advocate at the highest levels to realise the right of children and to ensure their voices are heard.  

We are working towards three breakthroughs in how the world treats children by 2030:

· No child dies from preventable causes before their 5th birthday 

· All children learn from a quality basic education and that,

· Violence against children is no longer tolerated 

We know that great people make a great organization, and that our employees play a crucial role in helping us achieve our ambitions for children.  We value our people and offer a meaningful and rewarding career, along with a collaborative and inclusive workplace where ambition, creativity, and integrity are highly valued. 

SCI is seeking to recruit: -
Job Title: 

           Procurement Officer (1 post)
Location:

Juba
Reports to:

 Procurement Manager
Contract Period:     12 Months 
JOB PURPOSE: 
To provide effective, efficient and high-quality logistics support to program site in line with the Save the Children International South Sudan country logistics strategies, policies and guidelines and in line with legal compliance and organizational good practices
KEY AREAS OF RESPONSIBILITY/DELIVERABLES:
· Work with Procurement Manager to prioritize and monitor the daily progression of all requested goods and services including updating procurement tracking sheet on a daily basis 

· Clarify and organize purchase requests, quotations, and purchase orders as needed.

· Perform Market analysis on a quarterly basis to identify new vendors and current costs of regularly used goods

· Ensure Procurement Tracker us updated on regular basis.

· Work with the staff, particularly budget holders and finance, to ensure timely payments to vendors

· Facilitate smooth transitions from vendors to storage or offices of goods and services working alongside Logistics staff

· Keep and maintain proper filing systems for all procurement completed including service contracts

· Ensure that you work to the best of your ability and demonstrate high levels of commitment to Save the Children in order to ensure the objectives of your role and the country programme are met.

· Ensure the effective and efficient use of all Save the Children resources in order to keep costs low and ensure safety in the workplace

· Comply with the requirements of Save the Children’s Child Protection Policy to ensure maximum protection for children

· Lead, manage and motivate a team, ensuring that they have clear objectives and receive meaningful contract

· feedback on their performance.

Other duties as directed
BEHAVIOURS (Values in Practice):
Accountability:

· Holds self-accountable for making decisions, managing resources efficiently, achieving and role modelling Save the Children values.
· Holds the team and partners accountable to deliver on their responsibilities - giving them the freedom to deliver in the best way they see fit, providing the necessary development to improve performance and applying appropriate consequences when results are not achieved.
Ambition:

· Sets ambitious and challenging goals for themselves (and their team), takes responsibility for their own personal development and encourages others to do the same

· Widely shares their personal vision for Save the Children, engages and motivates others

· Future orientated, thinks strategically

Collaboration:

· Builds and maintains effective relationships, with their team, colleagues, members and external partners and supporters

· Values diversity, sees it as a source of competitive strength

· Approachable, good listener, easy to talk to

Creativity:

· Develops and encourages new and innovative solutions

· Willing to take disciplined risks

Integrity:

· Honest, encourages openness and transparency

QUALIFICATIONS AND EXPERIENCE

· Qualifications and/or experience in logistics related skills as listed above (managing supplies, team support, vehicle management and communications).

· Bachelor’s

 Degree preferably in Education or College level

· At least 3 years of logistics experience, ideally with non-governmental organizations, within humanitarian and development programmes.

· At least 2 years’ experience working with medical logistics or on health related programming, ideally with non-governmental organizations, within humanitarian and development programmes.

· Extensive experience and knowledge in ensuring systems are in place and appropriate tools and reporting formats are developed.

· General practical competencies in vehicle maintenance, and building skills would be an advantage. Well-developed interpersonal, communication and team skills and proven ability to be flexible in demanding situations. Ability and willingness to travel as required, including in potentially insecure environments.
Sensitivity to cultural differences and the ability to work in a wide variety of cultural contexts.Experience of management/supervisory responsibilities.. Good written and spoken English is essential
Desirable

· Comparable logistics experience with an International Non-Governmental Organization (INGO)

Child Safeguarding and Code of Conduct:
The post holder will adhere to Save the Children’s Child Safeguarding Policy and Code of Conduct set out.

Save the Children’s work is based on deeply held values and principles, it is essential that our commitment to children’s rights and humanitarian principles is supported and demonstrated by all members of staff. Save the Children’s Child Safeguarding Policy and Code of Conduct set out the standards which all staff members must adhere to:
FURTHER INFORMATION & HOW TO APPLY:
Interested candidates should submit applications containing updated CV, Motivation Letter, Reference contacts, and ONLY Copies of Nationality ID, Academic documents & relevant certificates to:
The SCI HR Juba Resources Office via the email below. The position must be clearly indicated in your subject-line or envelop.
 Deadline for receiving applications is the 14th June, 2019 by 5.00 PM or via email at: jobs.southsudan@savethechildren.org or hand delivered to the SCI Country Office Juba.
· This position is open to South Sudanese nationals only. 
· Female Candidates are encouraged to apply!

· Only candidates who meet the selection criteria will be contacted. 
