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VACANCY NOTICE

Action Against Hunger (ACF)-USA is part of the ACF-International Network which works to save lives by combating hunger and diseases that threaten the lives of vulnerable communities, through nutrition, food security and Livelihoods, water and sanitation, health and advocacy. 

ACF-USA is current looking for suitable candidates to fill the position of OTP-TSFP Nurse Aid/Team Leader, (1 Position).
Position open date: 25 January 2017
Starting date: 1stMarch 2017
Duty Station: Malualkon
	Objective 1
	Carry out admissions of patients in the centre:

	Tasks & responsibilities
	Activities:

· Conduct quality anthropometric measures in the Community and reffer for initial screening exercise at OTP while ensuring efficient and effective workflow.

· Identify patients in a critical state of health and refer them to a medical staff;

· Conduct Health and nutrition education to all the beneficiaries attending OTP on daily basis.

· Take anthropometric measurements of the patients and check for oedema ; admit those presenting with any of the  admission criteria in OTP/SFP/SC

· Receive the patients, together with those accompanying them, and give information on how the programme functions;

· Record the patient’s information in the registry;

· Check if the patient has been vaccinated against measles and if he has a vaccination card;

· Put on the identity bracelet;

· Fill in a nutritional follow-up card and give it to the patient ;

· Give the therapeutic food to the beneficiaries.

	Objective 2
	Ensure routine follow-up assessment of patients:

	Tasks & responsibilities
	Activities:

· Check for oedema and take the anthropometric measurements of the patients, measure their MUAC and height for the duration they are in the programme

· Detect anomalies in the measurements and correct them immediately;

· Up-date the registry and the patient’s individual card;

· Check that the anthropometric material is in good working order.

· Give the therapeutic food to the beneficiaries ;

· Discharge the patient when recovered.
· Check that all the procedures have been followed; Update all the discharges in the registry and the follow-up book; 
· Give the patient or the person accompanying him the treatment card, a food ration, and an appointment for the follow-up; remove the identity bracelet)

	Objective 3
	Ensure the follow up of patients after discharge

	Tasks & responsibilities
	Activities:

· Link up the mother to nearby CNVs, MtMSG and any appropriate services, eg immunisations, TSFC, etc.

· Counsel the caregivers on how they should take care of the child to avoid relapse, and advise them to report back in case they notice any deterioration.

· Readmit those presenting with at least one of the readmission criteria.

	Objective 4
	Ensure outreach activities (when no OTP distribution):

	Tasks & responsibilities
	Activities:

· According to a planning defined, conduct active case finding activities in the communities and refer children to OTP when necessary;

· Conduct follow up of defaulters of the OTP;

· Set up health education sessions in the communities;

· Ensure the link between communities and OTP, SFP and SC and enhance community mobilisation on detection and prevention of malnutrition.

· Ensure accuracy in the screening report.
· Mobilize CNVs and Mother to Mother Support Group (MtMSG) in the community.

· Provide regular support and on job coaching to CNVs and MtMSG

· Collaborate with other sectors (WASH, FSL) to promote nutrition sensitive interventions and organize joint monitoring and supervision


	Objective 5
	Compile the statistical report:

	
	Activities:

· Develop daily, weekly and monthly statistics of the program activities.

· The community nutrition worker should work in close collaboration with TFP team, CNVs and also the health centre team.


	INTERNAL & EXTERNAL RELATIONSHIP

	Internal
	· Nutrition Programme Manager: hierarchical relationship – technical support – exchange of information. 

· Deputy Nutrition Program Manager: hierarchical relationship – technical support – exchange of information. 

· Nutrition Supervisor: Direct supervision-technical support and exchange of information

· Base Admin/Finance: exchange of information on administrative and financial matters. 

· Base Logistician: Exchange of information and other logistical support. 

Other Programme field staffs (WASH & FSL): exchange of information and coordination (integrated approach)

	External
	· Local community leaders: exchange of information, & collaboration of activities.

· Local government medical authorities: exchange of information, and coordination.

· Field staffs of international aid organisations: exchange of information and collaboration.


	REPORTING RESPONSIBILITIES

	· Monthly field activity reports.

· Weekly field activity reports.
· Daily and weekly food utilization report
· Weekly/monthly morbidity report


	POSITION REQUIREMENTS

	QUALIFICATIONS

	· Higher Secondary School Certificates
· Health and nutrition related certificates
· At least one year working experience in CMAM nutrition program preferably with International NGO.

	SKILLS & EXPERIENCE

	ESSENTIAL
	· Sufficient knowledge of arithmetic to make anthropometric measurements and statistics.

· Good communication skills and ability to influence the community. 

· Experience with ACF-USA nutrition activities.

· Experience in holding meetings with community leaders, and other local area authorities.

	PREFERRED
	· Clear understanding of Team Work. 

· Flexible personality and negotiation skills. 

· Willing to work under high case-load of beneficiaries.


	This document is non-contractual and may be modified to reflect the changing needs of the service.

	Objective 1
	Supervise and ensure the implementation of national CMAM protocol and ACF standards on SAM and MAM management at OTP/TSFP level

	Tasks & responsibilities
	Activities:

· Master national CMAM guideline and ACF standards regarding outpatient SAM and MAM management

· Conduct medical consultation and provide systematic treatment according to the national CMAM guideline to each beneficiary

· Assess evolution of nutritional and health status of each beneficiary, in particular regarding anthropometric measurement and appetite test results

· Ensure that beneficiaries with negative appetite test or who developed medical complications or who are not recovering properly are transferred to the SC according to the national CMAM guideline

· In collaboration with the team and according to CMAM guideline, decide discharges

· In collaboration with SC team, follow-up on SC transfers

· Supervise the overall flow of patient and proper implementation of each steps of OTP/TSFP treatment

· In collaboration with the team, identify beneficiaries who require home visit and ensure list is communicated to Community Mobilizer

· Ensure immunization follow-up of beneficiaries admitted at OTP/TSFP level and link up mother / caregiver with any appropriate services
· In case of issue, identify the problem, look for solution options and inform line manager

	Objective 2
	Manage team

	Tasks & responsibilities
	Activities:

· Know Job description of Community Nutrition Worker and ensure its implementation
· Keep an updated register of the staff duty record (absences, leaves) and report to line manager
· Conduct appraisal of Community Nutrition Worker according to ACF standards
· Participate in the identification of team training needs
· In collaboration with the Nutrition Officer, the DPM and PM, conduct training based on CMAM guideline and ACF standard to newly recruited Community Nutrition Worker
· Monitor the relationship between the team members, the beneficiaries and caretakers
· If there is a problem, find out what is wrong and apply appropriate solution and report to direct line manager

	Objective 3
	Ensure hygiene of premises and maintenance of equipment at OTP/TSFP sites

	Tasks & responsibilities
	Activities:

· Ensure CNWs are aware of hygiene standards and that they are respected (availability of clean water, soap, cleanness of facilities…)

· Ensure safe drinking water is available during OTP/TSFP day (in collaboration with CNW and water carrier)

· Ensure material and facility are washed and cleaned at the end of each day (in collaboration with CNW and cleaner)

· Check that equipment, especially anthropometric material, is functioning and in good quality

· Write a report to the line manager in case of any material damage/loss

	Objective 4
	Implement and follow-up supply and stock management

	Tasks & responsibilities
	Activities:

· Keep stock cards up to date and anticipate supply shortage (report to line manager)

· Fill drugs / nutrition supplies consumption tally sheet each OTP/TSFP day

· Provide weekly consumption report of drugs and nutritional supplies to line manager

· Conduct bi-weekly or monthly physical inventory of drugs / nutrition supplies

· Report any loss / diversion of supply to line manager

· In collaboration with the PM, participate in the filling of SRO / supply request

	Objective 5
	Ensure implementation of minimum package linked with promotion of Nutrition and Health at OTP/TSFP sites and at community level

	Tasks & responsibilities
	Activities:
In collaboration with Nutrition & Health Promoter:

· Ensure that key messages on Nutrition and Health are provided at key points during OTP/TSFP days (waiting area, appetite test)

· Participate in the establishment of a planning of sensitization sessions/health talks at OTP/TSFP sites

During medical consultation, provide key messages on nutrition & health as well as hygiene & sanitation adapted to observations done

	Objective 6
	Compile statistical report

	Tasks & responsibilities
	· Develop daily, weekly and monthly statistics of the program activities

· Provide weekly and monthly consumptions reports based on consumption tally sheet and stock cards
· Participate in the analysis of OTP/TSFP data, in identification of weaknesses and action points


	INTERNAL & EXTERNAL RELATIONSHIP

	Internal
	· Nutrition Officers: Hierarchical relationship – coordination - exchange of information.
· Deputy Program Manager: Supervision -Coordination – exchange of information.

· Other Programme field staffs (WASH & FSL): exchange of information and coordination (integrated approach)

	External
	· Local community leaders: exchange of information, & collaboration of activities.

· Local government medical authorities: exchange of information, and coordination.

· Field & Hospital staffs of international aid organisations and MoH: exchange of information and collaboration.


	REPORTING RESPONSIBILITIES

	· Monthly activity report

· Weekly activity report

· Weekly stock report


	POSITION REQUIREMENTS

	QUALIFICATIONS

	· At least two years working experience as Nurse Aid
· Health related certificate.

	SKILLS & EXPERIENCE

	ESSENTIAL
	· Experience in CMAM program

· Sufficient knowledge of medical consultation and anthropometric measurements and statistics
· Knowledge of the local context & can easily communicated with the local language

· Good communication skills and ability to influence the community. 
· Organisation and reporting skills are necessary. 

	PREFERRED
	· Clear understanding of Team Work. 

· Flexible personality and negotiation skills. 

· Willing to work under high case-load of beneficiaries.

· Experience with ACF-USA nutrition activities.


	This document is non-contractual and may be modified to reflect the changing needs of the service.


To apply send your application with CV, cover letter and three professional references to hr-mlk-ssd@acfinternal.orgspecifying “OTP-TSFP Nurse Aid/Team Leader” in the title of your email, or deliver your application to: Action Against Hunger Office at Hai Cinema next to Bari church, Juba Town.

The deadline for applications is Wednesday  25th January 2017 at 5:30 pm. Note due to urgency of the position we will be reviewing the applications as they come and interviews may be done before the closing date.  

Note: Applications submitted are non-returnable and this position is local only candidates from NBeG encourage to apply.
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