                                                                                                    [image: image1.jpg]@ Save the Children




October 9th, 2017

        
                                                  INTERNAL/EXTERNAL JOB ADVERTISMENT
Vacancy No:  SCI-09102017
Save the Children is an international non-governmental organization that works for a future of children, their families and communities realize social equity and dignity; have access to their basic physical, emotional and development needs.

SCI is seeking to recruit:-
Job Title:             Driver Mechanic 
  Location:             Juba
Reports to:           Fleet Officer
Job Purpose 

The Driver Mechanic is responsible for setting up and the management of the garage to ensure that there is an un-interrupted supply of Spare parts while keeping SCI fleet running.
Key accountabilities
· The Driver Mechanic will determine all Fleet condition in Juba office by conducting inspections and diagnostic tests, along with identifying worn and damaged parts needing repair or replacement.

· Requests parts or materials as needed for repairs or servicing for all Fleet.

· Perform weekly and monthly checks of all fleet and all checks reports should be documented.

· The Driver Mechanic will have to perform Service A & B for all available fleet.

· The Driver Mechanic will perform service and maintenance of the generators in Juba also including engine system diagnostic. 

· Provide guidance and feedback to all drivers & generator operators regarding the condition of their vehicle/Generator.

· Provides advice to the Fleet Officer regarding maintenance issues.

· Oversees work undertaken by 3rd party maintenance providers for example ensuring that spare parts are genuine and that work is done to a high standard.

· Familiarizes himself with the contents of each Fleet manual, read and comprehend technical manuals and schematics or other related instructional materials necessary to make repairs that comply with technical specifications.

· The Driver Mechanic will update fleet inspection reports and maintenance records.

· Ensure compliance with federal and state vehicle repair requirements.

· The Driver Mechanic will maintain a clean and organized working environment.

· The Driver Mechanic will also perform test drive in line with the existing Save the Children driver policy.

· Safely uses all tools and equipment related provided in garage & will be responsible for any loss & damage to the tools.

· Encourage health and safety practices including the wearing of overalls, safety goggles and having fire extinguishers and First Aid Kit in the workshop 

· Practices safe operation procedures and complies with safety requirements at all times.

· Maintains technical skills by periodically up-grading knowledge and attending required training.

· Completes accurately and comprehensively all documentation associated with the fleet and its maintenance classes to meet changing technology.

· On request the Mechanic might travel to the field to provide assistance to other locations

SKILLS AND BEHAVIOURS (Our Values in Practice)

Accountability:

· Holds self accountable for making decisions, managing resources efficiently, achieving and role modeling Save the Children values

· Holds the team and partners accountable to deliver on their responsibilities - giving them the freedom to deliver in the best way they see fit, providing the necessary development to improve performance and applying appropriate consequences when results are not achieved

Ambition:

· Sets ambitious and challenging goals for themselves (and their team), takes responsibility for their own personal development and encourages others to do the same

· Widely shares their personal vision for Save the Children, engages and motivates others

· Future orientated, thinks strategically

Collaboration:

· Builds and maintains effective relationships, with their team, colleagues, Members and external partners and supporters

· Values diversity, sees it as a source of competitive strength

· Approachable, good listener, easy to talk to

Creativity:

· Develops and encourages new and innovative solutions

· Willing to take disciplined risks 

Integrity:
· Honest, encourages openness and transparency 

Work contacts:

· Internal: As well as with other members of Save the Children International South Sudan Program Team, there will be regular contact with Programme Managers, and Finance and Administration Manager.

· External: Partner Finance and Management Staff, partners and donors
QUALIFICATIONS AND EXPERIENCE

Essential

· Primary School

· English Language

· Valid Driving License
· Training from recognized Mechanical institute
Desirable

· Previous experience (2 years) and knowledge of INGO.
· Knowledge of Save the Children systems and ways of working.
Further Information & How to apply

Interested candidates should submit only copies of updated CV, letter of motivation and copy of national ID card and reference contacts. Applications should be sent before 26th October, 2017 by 4.00 PM to email address: jobs.southsudan@savethechildren.org or deliver hard copy to the save the children office, at Hai Malakal Area Juba.
 The position must be clearly indicated on the application letter and envelop. Only candidates who meet the selection criteria will be conducted. 


This position is open to South Sudanese national only. Female Candidates are encouraged to apply
