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GOAL SOUTH SUDAN

JOB DESCRIPTION

	Job Title:
	Monitoring, Evaluation, Accountability and Learning (MEAL) Officer

	Job Location:
	Juba based with frequent field visits 

	Reporting To:
	Monitoring, Evaluation, Accountability and Learning Manager 

	Posting Date:
	4th   May 2017

	Closing Date 
	23rd  May 2017


	 General Description of the Role:
The MEAL Officer will be responsible for supporting the MEAL Manager  in the collection of both quantitative and qualitative data, ensuring that both are carried out to a high standard following GOAL and National Guidelines, that high quality reports are produced in a timely manner with in-put from all GOAL programme sectors, and that results are disseminated within GOAL, to all relevant partners, and to the communities in which GOAL works. The MEAL Officer will work closely with the Field MEAL Officer to support programmes teams to use routine data for management of programmes, and to adjust activities where appropriate.
Overall Objectives of the position:

Provide support for the implementation of routine data collection and periodic evaluations and surveys in GOAL programmes in collaboration with the MEAL Manager. 

Key Duties: 

GOAL quantitative surveys

· Support implementation of the survey process, ensuring the full participation of all GOAL programme sectors from planning through data collection to reporting and drawing of conclusions and recommendations.

· Support the recruitment of appropriate survey teams in each field location, training of teams and team supervisors. 
· Support the training of the survey team to be able to conduct the survey with the minimum amount of bias, including (but not limited to) how to take measurements, how to interview respondents and how to sample households and children.

· Support the supervision data collection in the field including early identification and correction of any problems as they arise, when taking the lead.

· Enter all data accurately and in a timely manner

· Support data analysis for surveys, including investigation of possible associated links between the results of the household questionnaire, the child feeding practices questionnaire and the anthropometry & health questionnaire. 

· Work with the MEAL Manager to produce draft survey reports. Collate all feedback from programme staff and make edits in collaboration with the MEL Coordinator

· Act as focal point for procurement of supplies for a range of GOAL surveys

· As requested, conduct a ‘lessons learnt’ assessment and ‘recommendations development’ workshop following each survey in collaboration with the MEAL Manager, documenting key areas for improvement / amendment at the next survey, ensure findings are used to improve the process of the next survey and create recommendations for programmes.

· Disseminate reports to all relevant partners once verified and approved for distribution.

· Carry out team meetings in all field locations to fully feed back the results of the survey to GOAL staff.

· Carry out community meetings in all field sites to feed back results to community members.

Qualitative evaluations/assessments

· Support the organisation and implementation of training for qualitative data collection (including, but not limited to, focus group discussions and key informant interviews) to investigate the underlying causes of outcomes observed in GOAL surveys. This to include support to planning, logistics, participant selection, designing questions, with the MEAL  Manager. 

· Support the over-all process of qualitative data collection among all programme sectors, advising, supporting and helping practically as and where necessary

· Collate and analyse data, supporting the creation and editing of reports

· Feedback to GOAL staff and community where qualitative assessments were conducted

Routine programme monitoring 

· Support to continued strengthening of GOAL staff on the use of the DHIS (working closely with the Programme Monitoring Officer)

· Support to the creation and maintenance of MEAL Frameworks/tools (with the MEAL Coordinator)

· Responding to M&E data requests, particularly in the absence of the MEAL Officer (due to R&R, annual leave etc)

· Support to the synthesis and dissemination of regular updates of routine programme data, and analysis of trends (in conjunction with the MEL Officer)

· Any other tasks as assigned by the MEL Coordinator

Other cross cutting roles include 

Support the implementation of Accountability, gender and child mainstreaming   

· In coordination with the MEAL Manager, organise or provide training and support to the MEL team, and Juba and field based programmes teams, to improve GOAL’s internal MEL capacity. 

· Maintain and update the Programme Recommendations Tracker with input from the relevant programmes and operations staff, with support from the MEL Coordinator. 

· Support the MEAL Manager in the conduct of Core humanitarian standards training and rollout of FCRM in all the field sites. 

· Act as gender and child mainstreaming focal person. 
Requirements:

· Relevant Bachelor’s degree, with component of statistical analysis preferred

· Previous experience of conducting nutrition, mortality and multi-indicator surveys following SMART guidelines in an emergency context preferred.

· Proven report writing skills in English (required) and at least a basic understanding of statistical analysis

· Previous experience with ENA and Epi Info and Excel preferred; familiarity with basic computer packages essential

· Proven ability to give attention to detail.

· Ability and willingness to travel to and stay in remote locations

· Strong interpersonal skills and ability to work effectively and independently within a multi-cultural team with differing areas of expertise.

General terms and conditions            
This Job Description only serves as a guide for the position available. GOAL reserves the right to change this document. Unfortunately GOAL cannot contribute to financial costs incurred when attending interview.
             
 Gender – GOAL practices and does not discriminate because of ethnic background, colour, age, disability, marital status, religion or gender and will practice positive gender employment as far as possible.
· Women are actively encouraged to apply for positions within GOAL.

Child Protection - GOAL recognises the rights of all children within our care to be protected from harm in accordance with the United Nations Convention on the Rights of the Child (CRC). GOAL takes seriously its duty of care and it undertakes to create an organisation that is safe for children where all efforts are made to prevent abuse. GOAL sees the best interests of the child as paramount. 

Contact:

Interested candidates who meet the above conditions should forward their CV and covering letter (which should include the contact details for at least two professional references from previous employers to:

The Human Resources Manager,

 GOAL South Sudan Office, Juba Munuki Area or alternatively email your application to: goaljobs@ss.goal.ie before the application end date listed above. Please note that only shortlisted applicants will be contacted.  Do not submit original documents. 

· This position is open for South Sudanese.




