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                                                  VACANCY ANNOUNCEMENT

POSITION:                   Deputy Area Coordinator (For South Sudanese Nationals ONLY)
LOCATION:                  Bor – With Frequent Travel to Twic East
STARTING DATE:        ASAP
Tearfund is a Christian international relief and development agency working globally to end poverty and injustice, and to restore dignity and hope in some of the world’s poorest communities. 

We have a vision to see 50 million people released from material and spiritual poverty through a worldwide network of 100,000 local churches. We operate in more than fifty countries around the world. We deliver our strategy by:

· Envisioning churches to embrace their calling to address poverty and injustice

· Developing communities and building resilience, sustainably and holistically

· Changing unjust policies and practices to deliver justice for poor communities

· Enabling communities affected by disaster and conflict to recover quickly and be better equipped to face future hazards.

We are committed to developing experts who are inspired, resourceful, courageous, compassionate and equipped. If you are interested in working with us, take time to look around our website and discover more about our unique organisation.
Tearfund’s Southern Sudan Programme is looking a suitable South Sudanese candidate for the position of Deputy Area Coordinator to be based in Bor with frequent Travel to Twic East.
A. JOB OVERVIEW
The Deputy Area Coordinator (DAC) is responsible for coordinating Tearfund programme activities and team at field level. As the second most senior representative for Tearfund in the project location, the DAC carries out representation role to the local authorities, and for coordination with other NGOs and UN agencies at county and state levels as directed by the Area Coordinator. The DCA is responsible for the timely implementation of programme quality standards and for ensuring Tearfund policies and procedures are adhered to by programme staff.  The DAC share regular updates with the Area Coordinator concerning programme implementation, staff and property safety, and any other situation that require immediate action by Tearfund Senior Management Team.

1. POSITION IN ORGANISATION

· Reports to the Area Coordinator

· Direct Reports: WASH Project Officer, Nutrition Project Officer, Food Security Project Officer, Community mobilization Project Officer 

· Dotted Line Responsibility: Works in collaboration with Sector Managers and Advisors. 

2. ORGANIZATIONAL REQUIRMENTS
· The post-holder will, at all times, carry out their responsibilities with the utmost respect for the protection of children in accordance with Tearfund’s Child Protection Policy. 

· The post-holder will be required to actively participate in the spiritual life of Tearfund in the following ways: 

· Model godly leadership in all aspects of character and conduct. 

· To lead or contribute in Christian worship, prayer, teaching and biblical reflections during collective staff prayer times and encourage staff to attend as is appropriate. 

· To be committed to and share in the outworking of Tearfund’s Mission, Purpose, Values and Beliefs statement. 

· To actively work and live in accordance with Tearfund’s Statement of Faith and Tearfund’s Christian ethos. 

· To pursue and maintain a Christian faith through ongoing personal spiritual development and a relationship with God. 

· To provide support and spiritual encouragement to staff and colleagues, in line with biblical principles.  

· The post-holder will be expected to behave in accordance with Tearfund’s ‘Code of Conduct’ as referred to in the Personal Conduct Policy.  

· Ensuring staff familiarity with Tearfund’s mandate, values, Quality Standards, policies and programme objectives and their individual responsibilities in upholding these standards and policies. 

3. DUTIES AND KEY RESPONSIBILITIES
3.1 PROGRAMME STRATEGY AND IMPLEMENTATION

· Represent Tearfund to the local authorities and communities and implement Tearfund programme in Twic East County

· Represent Tearfund to the UN systems, National and International NGOs and line Ministries of the RSS based in Bor

· Provide supervision and support for project technical staff in Twic East.

· Organise and facilitate technical training to staff and TOT courses for staff and partners for community level training

· Translate Tearfund’s purpose, values, and the programme objectives in action at field level and communicate them amongst project field staff and local community  

· In collaboration with the Area Coordinator and the Sector Advisors, ensure the recruitment, training and retention of highly motivated and skilled staff from within the local community. 

· In coordination with Area Coordinator, conduct needs assessments. 

· In collaboration with programme advisors and Area Coordinator, draft project concept notes and proposals (narrative, log frame, activity schedule, budget). 

· Provide regular monthly project updates and reports to Area Coordinator.

· Responsible for project monitoring with project staff, to review project progress, review beneficiary feedback, identify corrective actions required, and capture learning.   

· Supervise and assist project staff in managing specific project budget lines, monitoring expenditure to budget, identify and take required corrective actions. 

· Participate in project evaluations to assess project impact and effective use of resources. 

· Ensure project completion, filing and archiving procedures are implemented.

· Promote and encourage an openness to welcoming feedback from beneficiaries and communities, and learning from staff 

· Responsible for staff and property safety management plan by ensuring field staff are fully briefed/trained and understand individual and collective responsibilities for safety, and by enforcing the respect of the agreed safety measures for the area.

· Responsible for ensuring incidents are timely reported. 

3.2 TEAM MANAGEMENT 
· Provide guidance to the project team, ensuring clarity over project plans and priorities, encouraging effective team work and inclusiveness, and building a team spirit through regular meetings and team events.  

· In coordination with the Sector Advisors and the Human Resource Manager, ensure local recruitment is consistent with Tearfund HR recruitment policies, the legal context and local practice 

· In collaboration with the Human Resource Manager, ensure HR policies and procedures are understood by the project team and implemented. 

· Ensure Tearfund’s performance management system is effectively implemented across the project team, with objective setting, probationary reviews, regular catch ups, 6-monthly performance appraisals and exit interviews, carried out for all project staff.  

· Support the implementation of Tearfund’s staff development policy, including personal development planning, across the project team in a way that is consistent and transparent.  

· Conduct disciplinary and grievance procedures, as required, in collaboration with the Human Resource Manager.
3.3 EXTERNAL REPRESENTATION
· Represent Tearfund to local authorities, securing the necessary approvals to operate as directed by the Area Coordinator.  

· Liaise with other NGOs, UN agencies, and visitors, ensuring coordination and constructive working relations and attendance at relevant inter-agency coordination meetings or delegating to staff as appropriate. 

· Represent Tearfund to donors’ representatives and other visitors to the project area as directed by the Area Coordinator. 

· Support policy influencing (advocacy) activities at relevant local and state levels, in consultation with the Area Coordinator and Sector Advisors.   

· Facilitate relationship building with local churches and where applicable obtain their engagement in project objectives 

· Facilitate relationship building with Tearfund partner organisations and collaborative work in accordance with the Programme Framework.

B.  PERSON SPECIFICATION 
JOB TITLE: Deputy Area Coordinator 

	
	ESSENTIAL
	DESIRABLE

	QUALIFICATIONS


	· Master’s degree or equivalent in related field (in WASH, Health, Nutrition)
	· MPH/MD

· At least 3 years’ experience

	EXPERIENCE


	· Proven disaster management experience 

· knowledge of good practice standards: SPHERE

· NGO experience 

· Experience in senior role with project management experience 

· Experience in people management 

· Proven safety management experience 
	· Humanitarian Accountability Partnership, and Red Cross Codes of Conduct.

	SKILLS/

ABILITIES


	· Excellent written English 

· Good command of local language

· Skills in managing people

· Organisational and administrative skills 

· Negotiation and representation skills 

· Excellent communication skills  

· Computer literate and experience with Epi Info 

· Ability to lead, participate and facilitate in collective staff prayer and bible studies

· Ability to remain calm under pressure

· Diplomatic and determined

· 
	

	PERSONAL QUALITIES


	· Committed Christian with a personal relationship with God

· Committed to regular Christian fellowship with other Christians  

· Emotionally & spiritually mature 

· Team player

· Commitment to accountability to beneficiaries and transparency, showing dignity and respect, and demonstrating listening and understanding

· Understanding and sensitivity to cross cultural issues

· Flexible and adaptable to ever changing environments


	


How to Apply:

If you believe you are the candidate we are looking for, please submit your CV and cover letter only in English detailing your experience for the post and include your email and skype address. The subject matter of your email should be the title of the job you are applying for.  The closing date: 6th October 2017 at 5:00pm. 

Applications on hard copies should be submitted to PAH Office in Bor and soft copies application should through southsudan-recruitment@tearfund.org . 
Only shortlisted candidates will be contacted for interviews.
