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International Application Form 
Applicants are asked to complete this form and return it to Lucia Goldsmith at 
coordinator@southsudanngoforum.org , sec-analyst@southsudanngoforum.org  and CC southsudan-hrm@tearfund.org 
This should be accompanied by a current CV, two professional references, a brief (1-2 page) analysis or other written work that demonstrates your analytic and drafting skills. 
The South Sudan NGO Forum is hosted by Tearfund, an International NGO with a headquarters in London, UK. Tearfund provides administrative support to the South Sudan NGO Forum including recruitment processes.

Tearfund will treat this form as Private and Confidential.  

Please fill out as many fields as you can. Fields marked with * are mandatory.

Position applied for:* 





 
PERSONAL RECORD

Preferred Title (e.g. Mr, Mrs, Miss, Ms etc):*
First Name(s):* 
Family Name:* 
Preferred Name: 
Home Address:* 
Postcode: 
Telephone:





Evening: 
Mobile:





Email: 
Skype Username:
                

Please indicate here if you are willing to conduct your interview by Skype
[  ]


Contact Address: (if different to above)  
Postcode/Zipcode:
 
Do you have any outstanding criminal convictions?*


 
Yes  [    ]
No  [   ]
Place an 'x' in the relevant answer
If yes, please give details: (For UK applications this declaration is subject to the rehabilitation of Offenders Act 1974 http://www.lawontheweb.co.uk/rehabact.htm) 
AVAILABILITY

Present occupation/profession. If unemployed please state previous occupation & reason for departure: 
What is the earliest date you are available to start employment if selected?  
Please state any inconvenient interview time: 
SKILL AND VOCATIONAL RECORD

FULL EDUCATIONAL AND EMPLOYMENT RECORD SHOULD BE INCLUDED ON YOUR CV

List all professional, vocational and other training courses relevant to this role that you have undertaken
(Date, place, course and qualification) 
List all professional experience relevant to this role 
(Date, employer, occupation / Role, location and reason for leaving)

(Please only list experience, ensure details are in CV) 
List any other relevant skills or interests: 
Language ability.  Please enter name of language and then pick level of proficiency:

Mother tongue:                                          Fluent   [ ]     Conversational   [    ]     Basic   [    ]

Language:                     
                               Fluent   [    ]     Conversational   [    ]     Basic   [ x ]

Language:     

                               Fluent   [    ]     Conversational   [    ]     Basic   [ x]
Language:                                                     Fluent   [    ]     Conversational   [    ]     Basic   [    ]
Do you hold a driving licence?

Yes  [    ]
         No  [    ]
If yes, please select if manual or automatic license.
   Manual  [    ]        Automatic  [    ]  

REFERENCES

Give the name and address of your current or most recent line manager
Name: 





Job Title:  
Organisation: 
Address: 
Postcode: 
Daytime telephone: 



Email: 
May Tearfund approach this referee without further reference to yourself?*
Yes  [  ]
No  [    ]  
Give the name and address of another referee who knows you in a professional context.

Name: 





Job Title:  
Organisation: 
Address: 
Postcode: 
Daytime telephone: 



Email: 
May Tearfund approach this referee without further reference to yourself?*
Yes  [   ]
No  [    ]
PERSONAL BACKGROUND

Please be as open and honest about yourself as possible. (Maximum 200 words per answer)
Briefly explain why you wish to join the South Sudan NGO Forum:* 
Using specific examples summarise how you think your background, training and experience equip you for this post:* 
What do you think are your professional strengths and personal qualities in applying for this particular post?*
Where do you feel you are least experienced professionally and personally in relation to this post?*
Give an example of a time when you have worked in a stressful environment and how you coped:* 
What experience do you have of living in a potentially insecure environment?* 
Do you have any concerns for your family, immediate or extended, if selected for this role?* 
Please add any relevant information that you feel will further support this application: 
DECLARATION

· I consent to Tearfund obtaining, keeping, using and producing information relating to my application in line with the requirements of the Data Protection Act 1998.

· I understand that if I am appointed this application form will become part of my personal file and that if I am not appointed, in accordance with the Data Protection Act, all manual and electronic records will be deleted after a period of six months from all relevant files.

· I have obtained permission from all individuals I have listed as referees.
· I am aware that any formal offer of employment may be subject to positive clearance from the Criminal Records Bureau/Police Check.
· As part of the selection process, I am willing for my details to be sent, if appropriate to relevant people in countries outside the European Economic Union. 
· Tearfund has a Child Protection Policy which may be discussed at interview. The candidate agrees that it is everyone’s responsibility to help create a safe place for children.
· I confirm that to the best of my knowledge all the facts set out in this application are true and complete. I understand that any fabrication may lead to disqualification from the selection process or dismissal if appointed.
Please place an 'x' to confirm you agree to the above:* [  x  ]
Date:*

	PRIVATE AND CONFIDENTIAL
	
[image: image2]
 


Equal Opportunities Information

The South Sudan NGO Forum is hosted by Tearfund.

Tearfund will treat this form as Private and Confidential.  

Marital status: * Please place an 'x' in the relevant answer
[    ]  Married
[    ]  Single
[    ]  Widowed
[    ]  Divorced
[    ]  Separated

Age: *         
Sex: * 

[    ]  Male
[   ]  Female

Ethnic origin: * Please place an 'x' next to the most accurate
[    ]  White English/Welsh/Scottish/Northern Irish/British
[    ]  White Irish
[    ]  White Gypsy or Irish Traveller
[    ]  Any other White background
[    ]  White and Black Caribbean
[    ]  White and Black African
[    ]  White and Asian
[    ]  Any other Mixed background
[    ]  Indian
[    ]  Pakistani
[    ]  Bangladeshi
[    ]  Chinese
[    ]  Any other Asian background
[    ]  African
[    ]  Caribbean
[    ]  Any other Black/African/Caribbean background
[    ]  Arab
[    ]  Any other ethnic group please state:                         

Place of Birth: *            
Nationality: *             
Do you consider yourself to have a disability? *
[    ]  Yes
[    ]  No

If yes, please state:

How did you hear of this vacancy? *           
If through an advertisement, state where: 
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