VACANCY ANNOUNCEMENT

Terre des hommes Foundation (Tdh) is an international NGO focussed on Child Rights. To support the development of its project in Boma State, Tdh is encouraging applications from South Sudanese nationals for the role of:

	Finance and Admin Officer– REF: Tdh/FAO/2015/23
Duty station: Boma
Contract duration: 3 months (with possibility to be renewed)
Starting Date: ASAP
Main responsibilities:

· Daily updating the accountancy, according to the project activities 

· Updating and maintain in order the accountancy: all receipts are properly registered in the cash book
· Making payments and follow up with suppliers as needed 
· Regular payments to daily workers
· Maintain in order and supplied the office
· Make sure the purchase procedure fails under Tdh policies
· Responsible for the cash box and his forecast in collaboration with field coordinator

· Insure timely exchange of information with main office in juba 

· Any other task not specified in the contract but applicable to the function
Requirements:

· Minimum diploma-level education in related field (Finance, Accountancy).

· Minimum 3 years’ experience in similar position with NGOs.
· Team management experience. 
· Fluency in English and Murle. 
Application modalities:

Qualified and interested candidates should submit the updated CV with a covering letter. Applications should be submitted to:

Terre des hommes, Na Bari Plot. 403 – off US Embassy Road or They can also be emailed to:  am.ss@tdh.ch 

Closing date for this positions is 23rd  November 2015.

Only shortlisted candidates will be contacted for a written test.

Tdh’s recruitment and selection procedures reflect our commitment to protect children’s rights, which includes the prevention of all forms of child abuse.

Tdh is an equal opportunity employer. Female candidates are encouraged to apply.

Submitted documentation will remain Tdh properties (do not submit originals)


