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External/Internal_ Job Re-advertisement
VA No. SCI-0722019
The Organisation

We employ approximately 25,000 people across the globe and work on the ground in over 100 countries to help children affected by crises, or those that need better healthcare, education and child protection. We also campaign and advocate at the highest levels to realise the right of children and to ensure their voices are heard.  

We are working towards three breakthroughs in how the world treats children by 2030:

· No child dies from preventable causes before their 5th birthday 

· All children learn from a quality basic education and that,

· Violence against children is no longer tolerated 

We know that great people make a great organization, and that our employees play a crucial role in helping us achieve our ambitions for children.  We value our people and offer a meaningful and rewarding career, along with a collaborative and inclusive workplace where ambition, creativity, and integrity are highly valued. 

SCI is seeking to recruit: -

Job Title: 

Field Finance Officer

Location:

Juba, with frequency Field visit

Reports to:             TBC

Contract Period:    1 year
JOB PURPOSE: 
He /she ensure efficient and effective financial systems and controls in the area field offices. He /she will support the programme in the field by ensuring timely production of reports and information

KEY AREAS OF RESPONSIBILITY/DELIVERABLES:

· Responsible for daily/weekly Field GLACOS review and posting to Agresso FMS to ensure a timely and quality data and as per the GLACOS Review Checklist & Posting KPIs. Ensure sign off is maintained for all completed GLACOS, printout is filed and appropriately referenced. 

· Ensure GLACOS Cash Balances have been reconciled against physical cash counts and balances are within agreed limits and dully approved by the respective field manager. 

·  Liaise with respective field finance team to timely dispatch the original finance documents to Juba CO as per the agreed deadline.  Make sure that they keep clearly visible backup copies before sending the originals to Juba. 

· Conduct thorough review of the Monthly Field Finance Documents for accuracy, authenticity and completeness including proper coding and approval as per the SOD and all payments are sufficiently supported to ensure compliance to the SCI and donor polices.

· Share the findings for such reviews with the respective field finance team and ensure rectifications are made in timely and that only complete file is submitted for archiving. 

· Coordinate cover for field finance team and ensure that internal controls are maintained within the programme. 
· Train the field office finance staff on how to complete Agresso offline spreadsheets and on SCI’s financial polies and procedures as required. 

· Proposing and implementing agreed improvements & systems enhancements for financial procedures to ensure maximum efficiency in field programme.  

· Perform TIM/Agresso reconciliations/checks on monthly basis and closely work with the supply chain team on the investigation of the variances with justifications for any adjustments. 

· Promote to carryout full stock checks at the end of each award to make decisions on the leftover stock during the Award close-out plans/meetings in order to avoid balances after the award is closed. 

· Regularly review the quality of data obtained through the automated TIM posting to Agresso; for instance - GIK transactions posted to none GIK SOFs and vice versa – with special focus for SCUS awards as they automatically reject such costs. 

· Analyse country stock balances and give alerts to the Supply Chain Team and BHs to distribute remaining stocks on ending awards before the SOF final posting date.

· Lead the Country Office stock count (be it yearend or interim stock count) from the finance perspective and provide technical support to the count team (i.e. use of pivot tables and visualizations of the data to enable them spot the variance and advise accordingly).

Performs any other duties and tasks, which are commensurate with the responsibilities and level of the post

BEHAVIOURS (Values in Practice):

Accountability:

· Holds self-accountable for making decisions, managing resources efficiently, achieving and role modelling Save the Children values.

· Holds the team and partners accountable to deliver on their responsibilities - giving them the freedom to deliver in the best way they see fit, providing the necessary development to improve performance and applying appropriate consequences when results are not achieved.

Ambition:

· Sets ambitious and challenging goals for themselves (and their team), takes responsibility for their own personal development and encourages others to do the same

· Widely shares their personal vision for Save the Children, engages and motivates others

· Future orientated, thinks strategically

Collaboration:

· Builds and maintains effective relationships, with their team, colleagues, members and external partners and supporters

· Values diversity, sees it as a source of competitive strength

· Approachable, good listener, easy to talk to

Creativity:

· Develops and encourages new and innovative solutions

· Willing to take disciplined risks

Integrity:

· Honest, encourages openness and transparency

QUALIFICATIONS AND EXPERIENCE

Essential

· Professional qualifications in Accounting:-CPA II or Degree in accounting.

· At least three year’s INGOs experience especially in budget setting and financial accounting

· Proven audit experience

· Proven skills on managing changes, achieving results, ensuring quality, team building and capacity building.

· Strong computer skills, especially on Accounting packages

· Ability and willingness to work under pressure as part of a professional team.

· Excellent interpersonal skills, including cultural sensitivity, assertiveness and negotiating skills.

· Willingness to travel to field offices occasionally

Child Safeguarding and Code of Conduct:
The teacher will adhere to Save the Children’s Child Safeguarding Policy and Code of Conduct set out.

Save the Children’s work is based on deeply held values and principles, it is essential that our commitment to children’s rights and humanitarian principles is supported and demonstrated by all members of staff. Save the Children’s Child Safeguarding Policy and Code of Conduct set out the standards which all staff members must adhere to:
FURTHER INFORMATION & HOW TO APPLY:
Interested candidates should submit applications containing updated CV, Motivation Letter, Reference contacts, and ONLY Copies of Nationality ID, Academic documents & relevant certificates to:
The SCI HR Juba Resources Office via the email below. The position must be clearly indicated in your subject-line or envelop.
 Deadline for receiving applications is the 27th, February, 2019 by 5.00 PM or via email at: jobs.southsudan@savethechildren.org or hand delivered to the SCI Field HR Office.
· This position is open to South Sudanese nationals only. 
· Female Candidates are encouraged to apply!

· Only candidates who meet the selection criteria will be contacted. 
